PyKoBoacTtBo nonb3oBatena

BHumaHue!

Mporpamma «AUC CTpoiika» 061adaeT BO3MOMKHOCTAMM HACTPOWKKM MOA, HY)KAbl KOHKPETHOro nNpeanpuatva M
nosb3oBaTens.

BHewWwHNi BUA M COCTaB PEKBU3UTOB OBHEKTOB 3aBUCAT OT HACTPOEK. B CBA3W C 3TMM NpUBELEHHbIE HA PUCYHKaX
BUAbI 9KPAHA MOTYT OT/IMYATLCA OT BUAA COOTBETCTBYIOLLErO 06bEKTA Ha BalLem 3KpaHe

1. OrnasneHue

® QOrnaBneHune

®  VIHCTPYKLMA MO YCTAaHOBKE M 3aMycKy

e  KoHuenuusa KoHbuUrypaumum

° PYHKLMOHAIbHOCTb NPOrpPaMMbl
o OCHOBHblE 06BEKTbI
o BcnomoratenbHble GYHKLNK

®  PyKOBO/ACTBO MO BEAEHMIO YyeTa
o Havano pabotbl (BbICTpbIN CTapT)
o Bepenue yyeta (oumdpoBKa npoekTa)
o BegeHue yyeTa (onepatusHan pabora)
o

brogXeT ABMMKEHUA AEHEXKHbIX CPeacTB

2. UHCTPYKUMA NO YCTAaHOBKE U 3aNyCKYy

2.1 CoctaB nporpammbl

Mporpamma «AUC Ctpoiika» npeacraBnser coboit coBoKynHocTb naatdopmbl «1C: Mpeanpustre 8» u
onucbiBaemom

KOHUrypaumm.

Mnatdopma «1C: NMpeanpuatre 8» BbiNonHAET obwme dyHKUUK: ynpaBnseT paboTol KoHPurypauum, obecneumsaer
[OCTYN K AaHHbIM. A B KOHOUrypaLmmn onpeaeneHbl Bce BOSMOMXHbIe CTPYKTYPbl XPaHUMbIX NpoLieayp 1 NpasBuaa nx
06paboTKM AN KOHKPETHON NPOrPaMMmbl.

Baww gaHHble ByAyT XpaHUTbCA B MHGOPMaLMOHHOM Base, KOTOpasa CO34aeTCA Ha OCHOBE KOHdUrypauuu.

Ha komnbloTepe, rae yxKe yctaHoBnaeHa naatdopma «1C: NMpeanpuatne 8», MOXKHO YCTAHOBUTb HECKO/IBKO PasHbIX
KOHdUrypaumin. Ha ocHoBe KaKAoW YCTaHOBNAEHHOW KOHPUrypauum MOXKHO CO34aTb NPOU3BONIbHOE KOIMYECTBO
MHPOPMaALMOHHBIX 633, NpMYem B COCTAB KarKAoOW MHPOPMaLMOHHOW 6a3bl OyaeT BKAKOYEHA KOMWMA MCXOLHOW
KOHOUrypauum.

NHPopMaLMOHHbIe Ba3bl MOXKHO KOMMPOBaTb, Kak 06bluHble ¢ainbl. Takas BO3MOMKHOCTb MO/e3Ha AN PasHbIX
uenein:

B nepeHoc 6a3bl ¢ KOMMNbIOTEPa Ha KOMMNbIOTEP;
B pesepsHoe KonuposaHue;

B cosganme yuebHbIX, MPOBHBLIX WAM 3KCMEPUMEHTabHbIX MHPOPMaLMOHHLIX 6a3, npeasapUTENbHO
3aMO0/IHEHHbIX YH4ETHLIMU AaHHbIMU.



2.2 YcTaHOBKa Nporpammbl

YCTaHOBKA MNPOrpamMmmbl COCTOMT M3 [BYX 3TanoB: YCTAaHOBKA TEXHOMOTMYECcKoW naatdopmbl (NporpammHbIX
mogyneit) «1C: NpegnpuaTtue 8» 1 ycTaHOBKa WAb/10HOB KOHGUIypaLuu.

YcTaHOBKA TexHonornyeckoh nnatoopmel  «1C: Mpegnpuatve 8» NPOM3BOAWUTCA COMACHO  MHCTPYKLMMK,
npunaraemoin K auctpubytmsy «1C: Mpeanpuatme 8» 1 B JaHHOM PYKOBOACTBE HE pacCMaTpUBaeTca.

2.3 YcTaHOBKa WabaoHOB KOH$Urypauum

LWabnoHbl KoHOUTypaLmm Heobxogumbl ANA co34aHNA MHGOPMAUMOHHDBIX 6a3. Mcnonb3ys oauH WabnoH, MOXKHO
€034aTb HECKONIbKO MHPOPMALMOHHbIX 6a3.

[na BbINOAHEHWA Npoueaypbl YCTAHOBKM WA6A0HA KOHOUIypauumu HYKHO 3amnycTuTb OUCTPUOYTUB YCTAHOBKM
KOHOUrypaumu. He M3MeHss MMeHW KaTasora, HYXKHO Ha)KaTb KHOMKy [anee >, a Korga nporpamma ycTaHOBKM
BbINOJIHUT KONMPOBaHUe GpaioB — HaxKaTb KHOMKY [0TOBO.

B pesynbTaTte Ha Baw KomnbtoTep byaAeT yCTaHOB/EH WabioH KOHdUrypaumu.

2.4 Co3paHue nHpopmaumMoHHOM 6a3bl

Co3paHune MHPopmMaunoHHOM 6asbl KOHOUIYpPaUUM BbINOAHAETCA NpK 3anycke naatpopmbl «1C:Mpeanpuatmve 8»
(Hanpumep, ncnonbays NyHKT 1C:Mpeanpuatre meHto Myck — Mporpammbl — 1C Mpeanpuatue 8).

Mpwu nepsom 3anycke «1C:MpeanpuaTua 8» Ha 3KPaH BbIBOAUTCA COOBLLEHME O TOM, YTO CMIMCOK MHPOPMALMOHHbIX
6a3 nyct. Mporpamma npeasoxuT ob6aBUTb B CNMCOK MHPOPMALMOHHYIO Hasy.
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Hy»Ho HaxkaTb KHOMKy [a. Nnatdopma HauHeT npoueaypy AobasneHnA MHPOPMaLMOHHOM Hasbl.



Ha aKkpaH 6ygeT BbiBefieHO OKHO Bbibopa BapuaHTa Co34aHuUA MHPOPMALMOHHOM 6a3sbl.

Coanasne usdopraunonHosd baze »a nocTagnzemon
KOH(UrypaLMK, NOCTIENASMON 48MOHCTPAUMOHHOR Daze wnn
C03aaHUe NycTod MHDopMaynoH=0i Ba3sl bes kondnrypayn

() Nobasnexue & cnucok cywecrayiowen nHdopmaunosHon baasl

Brnioyenwe B CNUCOK pasee coanamHoil HpopMauronHoi Daaw,
pacnonoxexHoil wa Beb-cepaepe (8 MHTepHeTE), Ha 3HHOM
KOMNeOTEPE, B NoxkansHoil ceth unw Ha cepeepe 1C:Mpeanpuata

{33ap Hanee >

Cneayer BblbpaTth Co3gaHve HOBOM MHGOPMaLLMOHHOM 6asbl M HaxKaTb KHoNKy [anee >,

Ha 3KpaH 6yaeT BbiBeAeHO OKHO Bblbopa wabnoHa KoHdurypaumu. Cnucok wabnoHoB npeacTasieH B
nepapxmuyeckom suge. Kaxaoe npuknagHoe peleHve obblMHO NPeACTaBAEHO ABYMA WabnoHamKU: oauvH — Ann
CO34aHUA AEeMOHCTPALUMOHHON MHGOPMALMOHHON 6a3bl C LE/blo 03HAKOMIEHWA C BO3MOMKHOCTAMM AaHHOIO
pelleHus, Apyron — ana co3gaHna MHGoOpMaLMOHHOM 6a3bl AN Tekywen paboTbl.



HdoGaenenune uuchbopmayuonHoit basbl/rpynnbl X

* Coagasne usdopmaupuonHon base u3 wabnoxa

Bufepute nocTasnrRemMylo xoHpurypauuso Ans Hayana pabotk wnu
AEMOHCTPAUMOHHBIA NPHMEDP ANR 0IHAKOMNEHUA®

@ 0 [emoscTpaunoHHsie KOHDUIyPaUMK YNPSENASMOro npunox *
F L3 [emoHCTpauMOHHEIe KOHDUrYDaLMK MODHNLHOIo NPUNOMEH
# [L) 1C BuBnuotexa cTaHAAPTHLIX NOACHCTEM
' [ ANC Crpoixa
4l 1250100
© = AMC Crpoiika
il 250100

_ Coagasne uspopmaupoHHon basw bes xoxdurypausn ana paspaborkm
HOSO0N KOHGEUIYPEUNM UNN 33rPY3KH SEIrPYXeHHON paHes
MHDOPMALNOHHOIN Da3sl

< Haaapn } Lanee > | Omvena

B cnucke HeobBX0AMMO PACKPbITb HYXKHYHO BETKY, BbIOpaTb WAb0H (YKa3aTb CTPOKY C HOMEPOM BEPCUM) U HaXKaTb
KHONKy [anee >.

Ha aKpaH byaeT BbiBEAEHO OKHO A4/15 BBOAA HauMeHOBaHMA MHPOPMALMOHHOM 6asbl, Kak OHO byaeT npeacTaBieHO
B CNMCKe MHPOPMaLMOHHbIX 633 Npu 3aMycKe cMCTEMbI.

HoGaenexne wHpopMaynoHHon Bassl/rpynnel X

Yeawure HanmeHoeaHne nHQopMaLroHHOR Dasw.

Buibepure men pacnonoxesna usdopraumonHon bazsl.
*) Ha AaHHOM KOMNBIOTEPE UNK HA KOMNLIOTEPE B NOKANLHOA CETH
") Ha cepeepe 1C-Npegnpuatus

< Hasag | Lanee > \ Ormena




MOHO YyKasaTb CBOE HauMMeHOBaHWEe WHGOOPMALMOHHON 6a3bl AMBO OCTAaBUTbL MNPESIONKEHHOE W HaXKaTb
KHONKy Janee >.

Ha akpaH byaeT BbiBeAEHO OKHO ANA YKa3aHWA NapameTpoB MHbOopmaLmoHHoM 6asbl. Momumo Bbibopa KaTanora
MHbOPMaLMOHHOM 6a3bl MOXKET ObITb NPeaNoXKeH BbIGOP A3bIKA.

[obaenexune uicpopmaynoHHon dasel/rpynnbl X

Yxaxute napameTpu wHpopmaumosHol Ha3s

Karanor nudopmauponHon baas
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Hasik (Crpasa)

pyccemnii (Poccna)

< Haaag Nanee > Otmmesa

Hy»KHO yKa3aTb KaTasor pasmeLl,eHns MHGOPMaLMOHHOW 6asbl M HaxKaTb KHOMKY [anee >.

Ha aKpaH byaeT BbiBeAeHO OKHO YCTaHOBKM AONONHUTE/IbHbIX NapameTpoB 3anycka MHGOPMaLMOHHOM 6a3bl.



Yeawmre napamerpel aanycka.

Bapuant ayTesmuuxkaymn (onpeaeneHus Nons3osatens)
(» Bulbupare asromarmuecsn
() 3anpawmBats MMA W N2pons

CropocTh COBAWHEHUR 'Oﬁuuuaﬂ

NlononHuTentHLIe NapameTpsl 3anycxa:

OcHosHON pesknm 3anycka:
(o Bulbupars astomarmueckt
() TOHKMA KNHEHT

Beb-knuenr

() ToncTwit KNweHT
Bepcua 1C Mpeanpuatua:

PaapaauocTs:

He meHss npeanoXKeHHble JaHHble, HY»KHO HaaTb KHOMKY [0TOBO.

B pesynbTaTe onucaHHbIX AeNCTBUIA cosdaeTca MHPopmaumoHHas 6asa, nNapameTpbl KoTopoi gobasnsaoTca B
CNUCOK MHPOPMALMOHHbIX 6as.






2.5 OTKpbITUE MHPOPMALMOHHOM 6a3bl

Mocne 3anycka nnatdopmbl «1C: Mpegnpuatne 8» OTKPOETCA OKHO Bbibopa MHPOPMALMOHHOM 6asbl U pexxuma
paboTbl.

AUC Crpoitka . @ 1CMpeanpustie

As  Koadwrypar

SpeilTi N0 Connke
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Ona paboTbl ¢ UHPOPMALMOHHOM 6a30li (BeAeHMA ydyeTa WM O3HAKOMJ/IEHMA C OCHOBHbIMU BO3MOMKHOCTAMM
NPUKNAAHOrO pelleHus) B CNUCKe credyeT BblbpaTb HyKHylo 6a3y M HaxaTb KHonKy 1C:Mpeanpuatue. Ona
BbIMONHEHUA agMWHUCTPATUBHBIX AEWCTBUI (Hanpumep, 0BHOBNEHUA KOHPUIypauuu, BbIrPY3KM WAM 3arpysku
MHPOPMALMOHHOM 6a3bl) HYXKHO HaXKaTb KHOMKY KoHburypatop.

Ecnu ana BbibpaHHON MHbOpMaLMOHHOM 6asbl onpeaeneH CNMCOK NoNb30BaTeel, TO Ha 9KPaH BbIBOAMTCA Ananor
ans ayteHTMOUKaumn (Bblbopa MoNb30BaTeNA WM YKasaHWA Mapona A4ocTyna K 6ase). 3aTem cnepyeT HaaTb
KHonKy OK.

3. KoHuenuua KoHurypauyum

MporpamMmHbIA NPOAYKT ABAsSeTcA KoHbUrypaumen (NPUKAALHBIM pelleHmem) Ana TeXHOAornYeckon nnatdopmsl
«1C:Npeanpuatne 8» n paspaboTaH Ha ocHoBe «1C:bMbanoTeKa CTaHAAPTHbIX NOACUCTEM»

KoHourypaumsa «Crpoika MNpod.» paspabotaHa Kak MHCTPYMEHT AR CTPOUTE/IbHbIX OPraHM3aLmii NO3BOAAOLWMNN B
pasbl YCKOPUTb Pa3paboTKy NAaHOB CTPOUTENLCTBA HA OCHOBE €AMHUYHbIX HOPM W PaCLEHOK Ha NPOM3BOACTBO
CTPOUTENbHbIX PaboT.

Mo3BonseT noayyYnTb NAaH-TPadUK CTPOUTENbCTBA, MNOTPEBHOCTM B pecypcax (NOACKUX, TEXHUYECKMX,
MaTepuasnbHbIX), BIOAKET AOXOA0B U PACcXoAoB, B104MKET ABUKEHNA AEHEKHbIX CPeACTB.

MoOMMMO NOAYYEHUA MNAHOBBIX AAHHbLIX, NO3BONAET BBOA, GaKTMUECKMX MOKa3aTeneil npouecca CTPoOUTeNbCTBa U
NOCTPOEHMA OTYETOB NMNaH/PaKT. 3a cYeT NPUMEHEHUSA eAUHUYHBIX HOPM TaK}Ke CHUXKAITCA TpeboBaHMA K KayecTsy
(kBanMdMKaumm) nepcoHana 3aHATOrO Ha dTane NOCTPOEHUA MAAHOB.



Bo3amoskeH BBOA M MCMOJ/Ib30BaHME MN/IAHOBbIX LEH Ha Pecypcbl B pa3pese opraHusauumii, NPOEKTOB, PErMOHOB U
MOCTaBLUMKOB, a TaKKe LeH 6e3 ykasaHua 3TuX pa3pe3os (B KauecTse 6a30BbIX LLeH A4J/18 BCeX OpraHun3aLmi).

4. PYHKLUMOHANbHOCTb NPOrpaMmMmbl

4.1 OcCHOBHbIe 06DbeKTbl

4.1.2 CnpaBOYHUK «KOHTpareHTbI»
CI'IpaBOLIHVIK npeagHasHav4yeH AnAa XxpaHeHUA CNMUCKa KOHTPaAreHTos. KOHTpaFEHTbI — 3TO NOCTaBWUKHN (VICFIOIIHMTE/WI)

M NoKynaTtenaun (3aKa3‘-IMKVI), OpraHn3aunmn n 4acCtHble nnua.

CnpaBoOYHMK WMMEET MHOrFOYPOBHEBYIO, WMEPAPXMUYECKYID CTPYKTYpY. KOHTpareHToB MOMHO CrpynnupoBaTh,
HanpMmep, NOCTaBLLMKM, MOKyNaTesn u T. 4.

Bua KOHTpareHTa Hy»KHO yKasaTb B nosie Opuauueckoe amuo / dusnueckoe amuo.
HOpugumyeckoe HazBaHue - odUUMANbHOE NOSIHOE HAMMEHOBaHME OPraHM3aLUMK No yuypesuTesibHbIM LOKYMEHTaM.
MoKeT MCnoNb30BaTbCA A5 BbIBOAA B NEYATHbIX POPMaxX JOKYMEHTOB U OTYETOB.

MpeacTasneHune B nporpamme - HAMMEHOBAHME, UCMO/Ib3YEMOE A1 OTPAXKEHUA B SKPaHHbIX popmax B nporpamme.
WHH — naeHTUKaUNOHHBIN HOMEpP KOHTpareHTa A8 OTpaXKeHUA B nevaTHblx popmax.

KM - Kog NprYMHbI NOCTAaHOBKM KOHTPAreHTa 415 OTPaXKeHWA B NeYaTHbIX Gopmax (TONbKO ANA PUANYECKUX NNLL).
Appeca, TenedpoHbl

B 3TOM rpynne 3ano/HAOTCA lOpULMYECcKMii, GaKTMUECKMIA M NOYTOBbIM agpeca, TenedoH, $aKc, a Takke gpyras
KOHTaKTHasA MHbopmaums.
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4.1.3 CnpaBo4HuK «llogpasaeneHua»

CnpaBoOYHUK NpefHasHauYeH Aa XpaHeHWs CUCcKa NoApasfeNeHuii KOHTPareHToB, B pa3pese KOTOpPbIX
BELETCA aHa/IMTUYECKMIA YUeT B Nporpamme.

CnpaBOYHKMK NO3BONSAET BECTU YYET 3aTpaT Ha MecTax npounssoactea pabot (CY Nel, CY N22) n no mectam
KOHLEHTPaLMM XO3ANCTBEHHbIX GYHKUMI (ampeKuma, byxrantepus).

[na noapasgeneHuii, B KOTOPbIX BO3HMKAOT OOLLEX03AUCTBEHHbIE MAW O6LLENPON3BOACTBEHHbIE 3aTpaTbl, B
TabnnuHoW Yactn «OrpaHMumMTb 6asy pacnpegesneHva NPOEKTaMM» MOMKHO YKa3aTb KOHKPETHble MPOEeKTbl, Ha
KoTopble 3TW 3aTpaTtbl 6yayT pacnpeaensatbca. Ecam TabAMuHylO 4acTb OCTaBMTb MYCTOW, 3aTpatbl 6yayT
pacnpeaenaTbCA Ha BCE NPOEKTbI OPraHM3aLmMm ¢ He nycToit 6a3oi pacnpeaeneHus.
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4.1.4 CnpaBo4YHUK «[loroBopbl KOHTPAreHTOB»

CI'IpaBOqHVIK npeaHasHa4yeH AN1A XpaHeHUA A0roBOpPOB, 3aKNKYEHHbIX MeXXay KOHTPpareHTamu.

- Loroeop nogpsga Ne 4/22 va oDwerTe MyTenposca ([OroBop ¢ KOWTPEreHsToOM)
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4.1.5 CnpaBo4YHUK «[lpoeKTbI»

CnpaBoYHMK MpegHasHayeH AN XPaHeHWs CMMCKA MNPOeKToB (O6bEeKTOB CTPOMUTE/NbCTBA). [MPOeKTbl ABAAIOTCA
obbeKkTamMy NaaHWpoBaHus. CrNpaBOYHUK SABAAETCA MEPapPXMYECKMM M MNO3BO/AET OObeAUMHATb MPOEKTbl B
NPOW3BOJIbHbIE FPYNMbI.

3aKas3u4ymK NpoeKTa — KOHTPAreHT 3aKa34uMK NpoekTa.

HaumeHoBaHMe npoeKTa - HaMMEHOBaHWE, UCNOIb3YEMOE A1 OTPAXKEHUA B IKPAHHbIX GOpMax B Nporpamme.
HanmeHoBaHMe NosHoe - HAMMEHOBAHWE, UCNOJIb3YEMOE AN1A OTPAKEHMUA B NEYATHbIX GOpMaXx.

Mepuop cTtpouTenbcTBa — [aTbl HA4aNa M OKOHYAHMA PabOT NO AOrOBOPY C 3aKA3UMKOM.

Craska HAC — ctaBka HAC no Aorosopy € 3aKa34yMKOM.

3aknagka «lMapameTpbi» - B 3ToW rpynne 3ano/sHATCA PEKBU3UTLI, 3HAYEHUA KOTOPbIX B nocieactsuu byayt
aBTOMaTMUYECKM NPOCTABAATLCA B LOKYMEHTaX.



KaneHgapb — KaneHaapb, COMAacHO KOTOPOMY ByaeT cTpouTbea rpadumK paboT No JaHHOMY NPOEKTY.
Mnax OMP ynpoueHHo — MeHAeT GyHKLMOHANbHOCTb OKYMEHTOB «BloayKeT Buaa paboTbi» o5 AaHHOIO NPOEKTa.

BepgeHune BAAC — HacTpolika ana nnaHa M daKTa OBUMKEHUSA OEHEeXHbIX CpeacTB. YKasblBaeTca esaemas
noapobHOCTb yyeTa pacxoaos, A/1A 6a30BOro ypoBHA ucnosibsosaHuna 6AAC.

OrpaHuMyeHure A0CTYNa — yKa3blBAaeTCA 04Ha MAM HECKOAIbKO rpynn Aoctyna. Mosb3oBaTeny nporpammbl, KOTOPbIM
paspeLleH AoCTyn K BbIbpaHHbIM rpynnam, 6yayT BUAETb NPOEKTbl BXOAALLME B 3TU FPyNnbl.
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3aknagka «CTpyKTypa cmeTbl» - B 3TOM rpynne co3gaerca Mepapxuyeckas CTpyKTypa pabot no cmete. CTpykTypa
CMEeTbl MOXeT bbITb co3aaHa:
®  PyyHbiMm gob6aBneHNEM CTPOK;

e 3arpysKkoii u3 daiina cmetsbl (excel);
e KonupoBaHMeM CTPYKTypbl paboT NpoeKTa;



4.1.6 CnpaBo4YHUK «CTPYKTYypa YY4aCTHUKOB NPOEKTa»

CnpaBoYHMK MOAYMHEH CNPABOYHWMKY «[1POEKTbI» WM NpeaHasHayeH ANA XPaHEeHUA MepPapPXMUYecKoro Crnmcka
ncnonHuTenei pabot No NPoeKTy.

3aKa3uMK - 3/IeMEHT BbILIECTOALLErO YPOBHS.

Posb — po/ib KOHTpPAreHTa B MEPAPXMKN UCNONHUTENEN NPOEKTa.

KOHTpareHT — KOHTPAreHT-UCNONHUTENb.

[loroBop c 3aKasumMKom — JOTOBOP MEXKAY KOHTPAreHTOM M KOHTPareHTOM-3aKa34MKoM.
MonpaBKu K cmeTe OT 3aKa3uMKa —Tabanua Aaa NONPaBOK K CMeTe OT KOHTpareHTa-3aKasuuka.

MoapasaeneHue — noapasgeneHne KoHTpareHTta. MoAcTaBAseTca Mo YyMONYaHUIO B AOKYMEHTbI «BroasKeT Buaa
paboT».

ypOBEHb B/IMAHUA Ha NJ1aH — onyCTumMblie ,D,eVICTBVIﬂ Y4aCTHUKa Hag nepeaaHHbIMU eMy pa6OTaMVI.

HaknagHble pacxogbl AnsA ounMbPOBKY — Ha CTaaMmM oLMOPOBKM NPOEKTA, MPOEKT eLé He NPUHAT B paboTy, a 3HauuUT
pacnpenenaTb Ha Hero peasibHble HaKNaZHble PacxoAbl Hesb3A (YMeHbLUATCA pacxoApbl pacnpeneneHHble Ha
paboune npoekTbl). Ha Takoi cayyald, 34eCb MOXKHO YKa3aTb NPOLEHT OT BbIPYYKM.
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4.1.7 CnpaBOo4YHUK «CTPYKTYypa CMeTbI»

CnpaBoOYHMK MOAYMHEH CNPABOYHUKY «[1POEKTbI» U NpefHa3HayYeH ANA XPAHEHUSA UepapXMUecKoro Cnucka pabor
no cmeTam.

HaumeHoBaHue - HAaMMeHoOBaHWe PaboTbl, yKasaHHOE B CMETeE.

CTpoKa nonpaBKuW — yCTaHAB/IMBAETCA, €C/IM 3TO CTPOKA nonpaBku. CTaHOBMTCA AOCTYNEeH BBOA NPOLEHTa NOMNPABKMY.
06bem — KONNYecTBO eguHUL, paboTbl, YKa3aHHOE B CMeTe.

EA. uam. — egnMHNLA M3MepeHunsa paboTbl, yKazaHHasA B cMeTe.

CMmeTHasa CTOMMOCTb — CTOMMOCTb PaboTbl, YKazaHHas B cMeTe.

ConocraBieHne CTOMMOCTb — 33 OZHOM CTPOKOM CMEeTbl MOXeT CKpbiBaTbcA AM60 60Ablioi NepeyeHb
pasHONNAHOBbLIX PAaboT MAK (M) HECKONIbKO 060CcoBAeHHbIX 06beKToB. A 3GPEeKTUBHOIO NAaHUPOBAHMA TaKue
CTPOKM CMETbI, Ha YPOBHE CTPYKTYPbI MPOEKTa, Pa3buBatoTCA HAa HECKO/IbKO PaboT Mo HOPMam 1 CTPOKA CTPYKTYpPbI
CMEeTbl COMOCTaBAAETCA CTPOKE (CTPOKaM) CTPYKTYpPbI NPOEKTa.

KoadduumeHT — ans npuseseHma CTOMMOCTM paboTbl, YKasaHHOW B CMETe K TEKYLLMM peanuam.

3aknagka «ConocrasneHue» — Ta6m4u,a C nepeyHem 3/1eMeHTOB CTPYKTYpPbl MPOEKTa COMNOCTaB/IEHHbIX TEKYLLI,EIZ
CTPOKe CMETbl.

3aknagka «Martepuanbi» — Tabnvua ¢ nepeyHem HauMMeHOBAHWW MaTepuasoB CMETbl M COMOCTABAEHHbIX MM
3/1IEMEHTOB CMPaBOYHUKA HOMEHKNaTypa MaTepmnanoB, OTHOCALLMXCA K TEKYLLEN CTPOKE CMEeTbI.
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4.1.8 CnpaBo4YHUK «CTPYKTYypa NpoeKTa»

CnpaBOYHMK NOAYNHEH CNPABOYHUKY «[pOeKTbI» N NpeAHA3HAYeH ANA XPaHEHMA MepapXMYecKoro CrnmcKa pa60T
no eAMHNYHbIM HOPMaM.

HauvmeHoBaHue - HOUMeHOBaHUE, CNONb3yeMoe 4J1A OTPAXKEHUA B SKPAHHbIX d)opmax B nNporpamme.

KaneHnpgapb - He o6s3aTebHbIN KaneHaapb, COrTACHO KOTOpOMY ByaeT CTpouTbesA rpadumk paboT no AaHHOM rpynne
pabot nnum paborte.

e KasneHaapb MOXHO YCTaHOBUTL A/1A MPOEKTa B LLeNOM — 06a3aTesIbHbIN, A4eACTBYET Ha BCe paboTbl NPOEKTa;

e KaneHaapb MOXHO YCTaHOBUTb AAA rpynnbl paboT — He o6A3aTeNbHbIA, AeicTByeT Ha Bce paboTbl
BXOAALLME B FPYnMy, UTHOPMPYA KafeH4apb NPOEKTa U BbILWECTOALLMX rpyn;

e KaneHaapb MOMHO YCTaHOBUTb A1 KOHKPETHbIX paboT — He obs3aTenuHbli, geicTeyeT Ha 3Ty paborty,
WrHOPUPYA KaNeHaapb MPOEKTa U BbILUECTOALLMX Fpynn;
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4.1.9 CnpaBOYHUK «eAUHUYHbIX HOPM»

CnpaBOYHMK NpefHa3HayYeH 4711 XPaHeHWs CNMCKa eAMHUYHBIX HOPM PacxofoB PecypcoB Ha NposeaeHue pabor.
HaumeHoBaHUe - HAUMEHOBAHUE, UCMONb3YEMOE [/ OTPAXKEHUA B IKPAHHbIX popMax B Mporpamme.

HaumeHoBaHMe A/iA NeYaTy - N0/IHOE HAaMMEHOBaHWe BUAA PaboT. MOXKeT UCN0Nb30BaTLCA 4/11 BbIBOAA B MEYATHbIX
dopmax JOKYMEHTOB U OTHETOB.

EavHuua uamepenusa — EgMHMLA U3mepeHun, Ha eAUHUYHOE 3HaYeHue KOTOpOﬁ 3a4aHbl HOPMbl pecypCcosB.

MoTeHuManbHbIN cybrnogpasn — BKAOYAETCA ANA TeX HOPM, A/1A KOTOPbIX OpraHM3aumsa He MMEeeT KOMMNETEHLMN 1
paboTbl MO 3TMUM HopMam ByayT nepeAaHbl NOAPAAYMKAM.

Hopmbl pecypcoB BBOAATCA B COOTBETCTBYIOLWMX TabAMUHbIX YacTax. OauH 13 pecypcos, «TpyaoBoi» uamn «Buapi
TEXHUKM», MOXKET BbiTb OTMEYeH Kak «KpuTuyeckmitn. Bce ocTanbHble HOPMbI ByayT paccuMTbIBaTbCA MCXOAA U3
HopMbl «KpuTHyeckoro» pecypca.
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B KauecTBe pecypca «TpyhoBoi» YKa3biBAETCA HE KOHKPETHbIV paboTHUK «MBaHoB MBaH MBaHOBMYY, a
KaTeropus nepcoHana, Hanpumep «KameHLLMK».

B KauecTBe pecypca «Buabl TeXHMKM» YKa3blBA€TCA HE KOHKPETHas eguHUUA TeXHUKU «ABTomobunb
6opToBoit TA3-53 r/n 5TH roc Homep XXX-XX-Xx», @ MaKCMMaibHO 0606LLEHHbI BUA TEXHUKKU, HAanpuUmep
«ABTOMO6MAL BOPTOBOI /M 5THY.

MaTepuanbl B HOpMax MMeEET CMbIC/ YKa3biBaTb TO/MbKO B C/lyyae, eC/M He MNaHWpyeTcA co3gaHue
CTPYKTYpbl MPOEKTOB MNyTem 3arpy3kM cmeT. Mam ecnn 310 6yaeT oTaenbHas rpynna HOpMm, He
ncrnonb3yemas Ana HOPMUPOBAHMA CMETHBIX PaboT.

4.1.10 CnpaBoyHUK «LL1abnOHbI TEXHONOTMYECKUX onepaLuin»

CnpaBoYHMK npeaHasHayeH ANA XpPaHEHMA CNUCKa Haubonee 4acTo BCTPEYAMOLWMXCA COYeTaHui pabor.
Mcnonb3ayeTca Kak WwabaoH i 6bICTPOro 3anosHeHUa CTPYKTypbl paboT NpoekTa.

4.1.11 CnpaBoyHUK «Peuentbl HA maTepuanbi»

CnpaBoYHMK NpeaHa3HayeH 4/1A XPaHeHWa cnucka Hanbosiee YacTo BCTPEYAlOLMXCA COYETaHU MaTepuanos s
BMA0B paboT. McnonbayeTtca Kak WabnoH ans 6biCTPOro 3anosiHeHUsA Tabauubl matepuanos B BlogyKeTax BUAOB
pabor.

4.1.12 CnpaBo4HUK «Bugbl pecypcos»

CnpaBoYHMK NpefHa3HauYeH ANA XPAaHEHUA HACTPOeK BUAOB pecypcoB. [A Ka)Aoro Buaa pecypcos Tpebyertcs
YKasaTb CTaTblo MAN HECKONIbKO CTaTel M3 KOTOPbIX CKAaAblBAeTCA CTOMMOCTb pecypca.

4.1.13 CnpaBoyHuk «Pacnpegenenue B b4AC»

CnpaBoYHMK npegHasHayeH ANA XpaHeHMA CMMCKA HAcTpoek pacnpefeneHua Cymm npu 3anofHeHWW MNAaHOB
OBVXXEHUA leHeXKHbIX CpeacTB. 3annaHnpoBaHHasa B BAP cymma, vawe scero, B BAAC 6yaer nnaHMpoBaTbCca Ha
OPYron nepuos Uam HECKONbKO NepuoaoB. JaHHbIM CpaBOYHMK NO3BOAET XPAHUTb BAPUAHTbl TaKUX CMELLEHWN.
YKa3bIBaeTcsA OTCTYN MeCALEB (Ha CKOJIbKO MecALEeB CMeCTUTb AaTy NAaHUPYemoro AeWCTBuA +/-) U NPOLEHT, oT
CYMMBbI, KOTOpPbIA CMECTUTCA.

HauvmeHoBaHue - HOUMeHOBaHWe, UCNONb3yeMoe 4J/1A OTPAXKEeHUA B IKPAHHbIX d)OpMaX B Nporpamme. 3anonHaeTca
dBTOMATUYECKU.

MeTton — meToZ pacnpenenieHMAa YKasbiBaeT KakKaa Cymma pacnpepenserca u or KaKoM AaTbl OTTasKMBaeTcA
pacnpeaeneHue.
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4.1.14 CnpaBoyHUK «HomeHKNnaTypa matepruanos»

CnpaBoOYHMK NpegHasHavyeH 4NA XpaHEHUA CMMCKA MaTEPMAIoB UCMOAb3yeMbIX MPU NPOU3BOACTBE pa60T.
HauvmeHoBaHue - HOUMeHOBaHUE, CNONb3yeMoe 4J1A OTPAXKEeHUA B SKPAHHbIX d)opmax B nNporpamme.

HaumeHoBaHMe 1A NeyaT - NOSIHOE HaMMeHOBaHWe MaTepmana. MOoMKeT UCNOob30BaTLCA 4J1A BbIBOAA B NeYaTHbIX
bopmax LOKYMEHTOB 1 OTHETOB.

CraTbA 3aTpaT — CTaTbA, HAa KOTOPYH ByayT OTHECEHbI 3aTPaThl N0 3TOMY MaTepuany.

EAMHMLA n3MepeHus — B KaKMX eaANHULAX byayT NpoBOAMTLCA Onepauum ¢ AaHHbIM MaTepranom.

4.1.15 CnpaBoyHUK «HoMeHKnaTypa maliMH U MeXaHU3MOB»

CnpaBoYHMK NpegHasHayeH ANA XPaHeHWA CrMcKa BUAOB MalwuH M mexaHusmos (MuM) ucnonb3yembix npu
npoussoacTee pabor.

HanmeHoBaHue - HaumeHoOBaHMe, ncnonblyemoe anAa oTparKeHMA B 3KPAHHbIX d)opmax B nporpamme.

4.1.16 CnpaBoyHUK «KaTteropmuun nepcoHana»

CnpaBoYHMK NpeaHasHadveH 41A XpPaHeHUA CNMCcKa KaTeropuin nepcoHana Tpebytowmxca 41 NpomM3BoacTsa pabor.
HaumeHoBaHMe - HAMMEHOBAHWE, UCMO/b3YyEMOE A5 OTPAXKEHUA B IKPAHHbIX popmMax B Nporpamme.

Kateropusa nepcoHana — UTP, Pabouue, Mpouue.

4.1.17 CnpaBoYHUK «Bepcum blogketa»



CnpaBoYHMK NpesHasHayYeH ONA XpaHeHWUa crvcKka Bepcuid brogyketa. OaHa Bepcua «Paboyasn Bepcusa» aBnsetca
npegonpeaeneHHoM U UCNonb3yeTca ANA TeKkywen paboTbl, OCTasibHble CO34at0TCA NPU HEeO0bXoAMMOCTU UMETb
Bepcuto brofKeTa Hanpumep, No APYrMm pacLeHKam.

HaumeHoBaHue - HaumeHoBaHue, ncnonblyemoe AnAa OTpa*KeHMA B 9KPaAHHbIX cbopmax B nporpamme. 3anonHaeTcA
dBTOMaATUYECKU.

Tun LeH — yKa3bIBaeT, KaKoM TUN LeH NPUMEHAEeTCA Ana pacyeta cebecToMmoCTM PecypcoB B AaHHOW Bepcuu.
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4.1.18 CnpaBo4HUK «BapuaHtbl BAP»

CnpaBoOYHMK NpeaHa3HauYeH A1A XpaHEHUA CNMCKA BapuaHToB BloarKeTa OX0A08B U PacxofoB. STOMY CNPaBOYHUKY
noaynMHeH cnpaBoYHMK «CtatbM brogketa [JoxogoB U Pacxogos», «OCHOBHOW BapuaHT» dopmupyet
nepapxuyeckyto CTpykTypy otyeta BAP. «KpaTKui BapuaHT» ucnosnb3yeTtca B otyeTe «llpunoxkeHue K rpadumky
npounsBoAcTBa paboT (no pecypcam)».

BHumaHue! MNepes Mcnonb3oBaHMEM 3TUX OTYETOB CTPYKTYpa cTaTteit brogykeTta [oxonos u Pacxofos fonKHa 6biTb
co3gaHa.

4.1.19 CnpaBo4vHUK «BapuaHtbl BAOC»

CnpaBoOYHMK MNpeaHasHayeH A1a XPaHeHWA CNUCKa BapMaHTOB OlogyKeTa ABUMKEHUA AEHEXKHbIX CPpeacTs. dTOMy
CNPaBOYHUKY MOAYMHEH CMNpPaBOYHMK «CTaTby OloaXKeTa ABUMKEHWUA [eHEeXHbIX CpeacTs», GopMUpYyLOLLUIA
nepapxmyeckyro cTpyktypy otdeta BAAC. 3Ta e CTPyKTypa MCNoab3yeTca B AOKyMeHTax «[lnaH ABukeHua
OEHEXHbIX cpeacTe» U « PakT ABUKEHUA OEHEKHbIX CPEACTBY.

BHumaHume! Mepes 1cnonb3oBaHWeM 3TUX AOKYMEHTOB CTPYKTypa cTaTeit 6loaskeTa ABUMKEHUA AEHEKHbIX CPeacTs
[A0/XHa bbITb co3aaHa.

4.1.20 AokymeHT «Bloa)keT Buaa paborbi»

JoKymeHT npeaHasHa4vyeH 414 BBOAA U XpaHEHMA NAAHOBbIX AaHHbIX NO KOHKPETHbIM pa60TaM Ha NpoOeKTe.

[OKYMEHT fABNAETCA CKBO3HbIM, T. €. COAEPUT B cebe AaHHble ONA KaKAOro M3 YYaCTHMKOB MPOEKTa,
3a4,eMCTBOBAHHbIX A4/19 €ro BbIMO/JIHEHUA (3aKa3umK, reHNnoApAAYMK, cybnoapaauvKk U T. 4.). JOKYMeHT focTyneH
Ka)KZOMY YYaCTHMKY M3 LLEMOYKM OT 3aKasuMKa [0 KOHEYHOro MCMoNHUTens. Kaxabli yYacTHUK, Npu OTKPbITUM
AOKYMEHTa BUAWT U pPeaaKkTMpyeT TObKO CBOM AaHHble U AaHHbIe YYAaCTHMKOB HUKe ceba no nepapxuu. JaHHble
Y4aCTHMKOB Bblle MO MepPapXnn B OKYMEHTE HEBMAMMbI U HE 4OCTYMHbI.



MpoeKT — yKa3blBaeTCsA MPOEKT, Ha KOTOPOM NPOM3BOAATCA PABOTbI.

[aHHble UcnonHUTeNs — YKa3bIBAETCA YYaCTHUK MPOEKTa, KOTOPOMY NpUHAANEXAT oTobparkaemble (B AaHHbIN
MOMEHT) B lOKYMEHTE AaHHbIe.

McnonHutenb — yKasbiBaeTCA y4aCTHUK NPOEKTa, KOTopomy paboTa nepegaHa Ha BbINONHEHME.
Bug pabor - eAMHUYHAA HOPMA;

Bepcusa — yKkasbiBaeTcs Bepcua B6roaxeTa, onepaTvBHas Uan apxnsHas.

MoapasaeneHune — nogpasaesieHne KOHTPareHTa-ucrnoaHUTeNs, npounssoasauee paboTol.

Mpu co3gaHnn LOKYyMeHTa HeobxoamMmo 3anonHuTb Mpynny v Bug pa6or, rae Mpynna — 3To «rpynna pabor» B
CTPYKType NpoeKkTa, a Bug pabot - eguHuyHan Hopma. Mpu 3anucy JOKYMEHTa U3 3TUX ABYX PEKBM3WTOB byaer
co3gaHa «PaboTa», KoTopas v byaeT B AasbHelWeM NOKa3biBaTbCA B JOKYMEHTE.

Ecau BbIBpaH NpegonpeaeneHHblii Bug pabor, To Takol JOKYMEHT He MmeeT 06bemMoB paboT, a 3anoHAETCA TONbKO
061enpon3BOACTBEHHbIMM  (3apnaaTta JiMHeilHbix WTP, TpaHcnopT M matepuanbl He MPOU3BOACTBEHHOrO
Ha3HaYeHuA) AN NPOUYNMM HAKNALAHBIMM PACXO4aMMU.,

O6bem — 06bem paborT, B eAnHULE U3MEPEHMA BUAA PaboT (e4UHMUYHON HOPMbI) .

Ha 3aknagKax TpypoBeble pecypcbl M TexHU4Yeckue pecypcbl, by4eT NoKasaH CNMCOK COOTBETCTBYHOLMX PECYPCOB M
pacyeT BpeMeHHbIX M GUHAHCOBLIX 3aTpaT. [na N0boi CTPOKKU, NPU HEOBXOAMMOCTU MOMKHO M3MEHWUTb «Bug,
pecypca», Np1 HaMunKM LEH C TaKOW aHaMTUKOM, ByaeT nepecunTaHa Cymma 3aTtpar.

Ha 3aknagke Matepuanbi, HEO6XOAMMO 3aNONHUTL CMUCOK MaTeEPUanoB HEOBXOAMMbIN ANA BbINONHEHUA 06bema
paboT. MaTepuranbl MOryT 6biTb 3anoaHeHbl U3 Bug, paboT (e4MHUYHOM HOPMbI, €CIM YKa3aHbl B HOPME), U3 peLenTa
MaTepuanos (eCnun ecTb NOAXOAALLMIA), AN BBEAEHbI METOAOM Noabopa U3 CNMCKa LeH MaTepuasios.

Ha 3aknagkKe lNMpoume, MOXHO BBECTU NPOYME 3aTpaTbl OTHOCALLMECA K paGOTe.

Ha 3aknagke OnucaHue, MOXHO BBECTM KOMMEHTapui. [aHHblii KoMmmeHTapuit bygeT BuaeH B rpaduke
npoussoacTea pabor.
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4.1.21 AokymeHT «naH goxoaos no caaue pabor»

[OKYMeHT npegHasHayeH AN BBOAA M XPaHEHMSA MAaHOBbIX CYMM BbIPYHYKM NO caade paboT 3aKasuumKy.
OpraHM3auma — yKa3blBaeTCa OpraHn3aLms, KOTOpoi NpUHaa/iexKaTt gaHHble.
MpoeKT — yKa3blBaeTcs MPOEKT, Ha KOTOPOM NPOM3BOAATCA PABOTHI.

Bepcusa — ykasbiBaeTcAa Bepcma 6I'0,L'J,)K€Ta, onepatuBHaA NAN apXUBHaA.



Mecsu, — yKa3blBaeTca MecaL, OnepaTMBHOrO NAaHUPOBaHUA.
Ha 3aknagke MNnaH BBOAATCA CYMMbI BbIPYUYKM B paspese paboT 1 MecsALEeB UX NAaHOBOM CAauu.

3anonHeHune Ta6/'IMLI,bI BO3MOXHO MO KHOMKe 3ano/sIHUTb. 3anoaHeHne I'IpOVI3OV1,CI,éT cymmamn n3 OnepaTtuBHOro
naaHa CoOOTBETCTBYHOWEro mecaua.

Ha 3aknagke Mpasuna BAJAC yKasbiBaloTcA mecsAua caadm paboT M cOOTBETCTBYOWME NpaBuaa pacnpeseneHus
cymm BAP Ha nepuogbl BAAC.
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4.1.22 lokymeHT «HaKnagHble pacxoabl (naaH)»
,ﬂ,OKyMGHT npegHasHad4yeH OnA BBOAaA M XpaHeHuUA nNNaHOBbIX AaHHbIX MO 06I.Ll,eX03$|l7ICTBeHHbIM n
06I.I.I,e|'|p0VISBO,CI,CTBeHHbIM pacxogam.
B Ta6nw4Hy|o 4acCTb BBOAATCA NJ1aHOBbIe CyMMbl PaCXoa0B B pa3pese cTatei 3aTpaT U mecAaueB nx coeepLlieHnA.

[nAa Kaxkaon cTpoku, B KonoHke Pacnpegenenme BAJC yKasbiBaloTCA COOTBETCTBYIOLWME NpaBuUAa pacnpeneneHms
cymm BAP Ha nepuoabl BAAC.

JIoKyMeHT co3faeTca Ha noApasaeneHune, Npon3BoasaLiee Takue pacxobl, OAUH AOKYMEHT Ha KaseHAapHbIi rog,
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4.1.23 fokymeHT «PacnpepeneHue HaknagHbIX pacxogos (naaH)»

JOKyMeHT npegHasHavyeH 414 BBOAA U XpPaHEHMA NNAHOBbLIX AaHHbIX MO pacnpeneneHuio 06LLI,eX03FIVICTBeHHbIX n
06I.Ll,e|'|p0|/ISBOACTBeHHbIX Pacxo4oB Ha 3aTpPaTbl NPOEKTOB OpFaHVI3aLI,Ml7I.



OpraHu3aLmsa — YKa3blBaeTCA OpraHu3aLms, KOTOPOI NpUHaA/IeKaT AaHHbIe.

Bepcus — yKkasbiBaeTca BepcuA 6104xKeTa, onepaTMBHAA UM apXMBHAA.

Bup 6a3bi — yka3biBaeTca BMA 6a3bl pacnpegeneHus.

Mepurop — yKa3biBaeTca nepuos mecsal, 3a KOTopbIl pacnpeaenatoTca CYMMbl PacXoaoB.

3aknagKka Pacnpegensembie - HakaTMEM KHOMKW «3ano/iHMTb» MOJy4aem CNUCOK pPacXodoB MNoANeXKalLumx
pacnpegeneHuvto B BbIbpaHHOM nepuoge.

3aknaaka basa pacnpegeneHus - HaXKaTMemM KHOMKMU «3ano/IHUTbY NOMY4aeM CMUCOK NPOEKTOB, HA KoTopble byaeTt
npoBOAMTbCA pacnpeneneHne n 6asoBbiX CyMM, COINMACHO BbiIbpaHHOMY paHee Buay 6asbl.

3aknagKka PacnpepgeneHHble - HaxaTMemM KHOMKM «PacnpedenuTtb» nosydaem Tabauuy C pesynbTaTamu
pacnpeseneHus.

B npouecce pacnpefeneHus Y4YUTbIBAKOTCA: HAaAMUYME WAM OTCYTCTBME Yy pacnpesensemol cTaTbM Npu3HaKa
«PacnpegensaTtb Ha cybnogpasny; HaaMume UaM OTCYTCTBUE Y pPacnpesensieMoro NoapasaesieHms orpaHuyeHns, no
NPoeKTamM Ha KOTOopble BO3MOXKHO pacrnpeaeneHue.
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4.1.24 NoKymeHT «[IBUXKEHUA AEHEXHbIX CpeacTB (NnaH)»

basoeblit ypoBeHb BAAC. [JokymeHT npeAHasHayeH ANa BBOAA W XPaHEHWA NAAHOBbIX AAHHbLIX MO ABUMKEHWUIO
[AEHEXHbIX CPeACTB.

Bepcusa — yKasbiBaeTcs Bepcua broaxeTa, onepaTreBHan AN apXMBHas.

Bup, 6roa3xeta — «[1o 06bEKTY CTPOUTENLCTBAY.

MpoeKT — yKa3blBaeTcA NPOEKT, AN KOTOPOTO CTPOUTCA MAaH.

McnonHuTenb — yKasblBaeTCA UCMONHUTEIb-KOHTPAreHT, A1 KOTOPOro CTPOMUTCA NAaH.
MecsAL, — yKasbIBaeTca nepuos MecsL, onepaTUBHOIO NAaHMPOBaHUA.

3aknagka OCHOBHAA - HaXaTMEM KHOMKM «3anofHUTb» nosydaem Tabauuy NOCTynaeHuid/cnncaHmin AeHeHbIX
cpeacTs B paspese cTaTell 6l04KeTa U MecALEes ABMKEHUA 33 BbIYETOM GaKTUUYECKUX MOCTYNAEHMI/CNUCaHNIA.

3aknagKa [ononHuTtenbHaa - BO3SMOXHO BHECEHMEe PYYHbIX KOPPEKTUPOBOK, A0baBNeHWE CYMM MO CTaTbsiM
6loaKeTa OTCYTCTBYIOLMM B OCHOBHOM Tabauue.



BHumaHue! OKuMAaeTcs, YTO Ha MOMEHT CO34aHMA [AOKYMEHTa, YXKe CO34aHa CTPYKTypa boaKeTa ABUMKEHUA
AEeHEeXHbIX cpeacTs B cnpaBoYyHUKe BapuanTtel 6AAC.
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4.1.25 [lokymeHT «OnepaTUBHbII NAAH»

[loKyMEHT npeaHa3HayeH 4/1a NAaHWPOBaHMUSA BbIMONHEHWUA HE BbIMONHEHHbIX paHee 0CcTaTkoB 06bEMOB;
[loKyMeHT umeet ABa NpeacTaBieHuns — B BUAe Tabauu 1 B BUAE Anarpammbl MaHTa;

MpoeKT — yKa3blBaeTCA NPOEKT, AN KOTOPOro CTPOMTCA MAaH.

McnonHuTtenb - yKasbiBaeTCA UCMONHUTE/Ib-KOHTPAreHT, AJ/18 KOTOPOro CTPOUTCA NJiaH.

Mecsu, — yKa3blBaeTca Nepmos MecsL, OnepaTMBHOro NaaH1poBaHus.

3aknagka PaboTbl — cogepKuT Tabamubl «MnaH» 1 «CBA3M» Ha OCHOBAHWUW AAHHbIX B 3TUX TabauLAX MO KHOMKe
padumk pabot cTpoutca amarpamma laHTa. Bo3MoOXKHO 3anosiHeHue Tabauy, no AaHHbIM OuMdPOBKM UM MO
OaHHbIM npeablgywiero OnepnaaHa 3a BblYeTOM PaKTUYECKMX AaHHbIX. [py coXpaHeHUW pesynbTaTtoB paboTbl
puarpammbl MaHTa, AaHHble Tabauy, «MnaH» n «CBA3nM» obHoBAAOTCA.

3aknagkKa LieHbl — moKeT 6bITb 3aNo0HeHa BCcemMu pecypcamm onepaTMBHOrO nNaaHa (He obasaTensHa). Ans scex nam
HEKOTOPbIX PECYPCOB MOXHO BBECTM HOBYIO LieHY, KOTOpas 6yAeT Ucnosib3oBaHa Npy BBoAe GpaKTUUYECKMX AAHHbIX
3TOro mecAua.
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4.1.26 floKymeHT «OnepaTUBHbIN PaAKT»

[OKyMeHT npegHasHayeH Ans BBoAa GaKTMUECKMX AaHHbIX MO BbiNosHeHWo paboT u noTpebneHnto pecypcos;
MpoeKT — yKa3blBaeTCsA NPOEKT, A1 KOTOPOTo BHOCUTCA BaKT.

McnonHurenns - yKasblBaeTCA UCNONHUTENIb-KOHTPAreHT, 414 BHOCUTCA ¢aKT.
Mecsu, — yKa3sbiBaeTca nepmos mecal, d)aKTW-IeCKOFO BbIMO/IHEHUA.

3aKknagka Beopg, dakrta — Tabnuua ans BBoaa GakTMUYECKM BbIMOAHEHHbIX 06bEeMOB U GaKTUYECKM NOoTpebeHHbIX
pecypcoB B pa3pese 6104KeToB BMAO0B PaboT 1 AHel mecaua;

Bo3amoxkHO AOﬁaBJ'IEHMe CTPOK pecypcos, (I)aKTM‘-IeCKVI I'IOTpesl'IEHHbIX HO OTCYTCTBOBABLWIKX B NJ1aHeE.

Bo3moxKHa BbIrpy3ka gaHHoM Tabauubl 8 EXCEL ana oTnpaBKM Ha yAanéHHoe mecTo nposeaeHua pabort, ans
3anosHeHusn.

3aknaaka 3arpyska daiina — BoamorkHa 3arpysKka B JOKYMEHT paHee BbIrPyKeHHOM 1 3anoHeHHOoM TabaunLpl.
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4.1.27 NoKkymeHT «HaKknagHblie pacxoabl (paKT)»
lCl,OI-(yMEHT npeagHasHad4yeH AnAa BBOAAa WU XPaHEHUA d)aKTMHECKMX AaHHbIX MO 06LLI,EX03F|i71CTBEHHbIM 7]
06I.I.I,eI'IpOVI3BO,CI,CTBeHHbIM pacxogam.
Opransau,Mﬂ — YKa3blBaeTCA OpraHn3auua, KOTOpOﬁ NnpuHagnexXat gaHHble.
MoppaspeneHue — yKasbiBaeTca NoAgpasae/ieHne opraHM3aLmm, NoHeclwee pacxoabl.

Bepcua u lNepuopg, — WCMOAL3YIOTCA AN NPeABapUTENbHOMO 3amno/IHEHUA O4YepedHOro MecsAua MAaHOBbIMM
OaHHbIMK, ANnA obneryeHms BBoga GaKTUUECKUX AaHHbIX.

B Ta61w|u,y BBOAATCA CYMMbI NOHECEHHbIX pacXxoa0B B pa3pe3e cTaten 3aTpaT U mecaues.
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4.1.28 flokymeHT «PacnpepeneHue HaknagHbix pacxogos (pakr)»

JOKymMeHT npefHasHayeH AN BBOAA U XpaHEHUA CbaKTW'IeCKVIX AaHHbIX NO pacnpeaeneHunto 06MeX03ﬂﬁCTBEHHbIX
n 06I.Ll,e|'|p0|/ISBOACTBeHHbIX PacxogoB Ha 3aTpPaTbl MPOEKTOB 0p|'aHVI3aLI,VIVI.

KoHTpareHT — yKa3blBaeTCA KOHTpareHT, KOTOPOMY NpUHAANEKaT AaHHble.

Mepurop — yKasbiBaeTca NEPUOL - MeCAL,, 3a KOTOPbII pacnpeaensitoTca CyMMbl Pacxoaos.



Bupg, 6a3bl — yKkasbiBaeTcs Bua 6asbl pacnpeaeneHus (onepaumoHHan Bbipyyka, CyMma 3aTpaT, onsaTa Tpyaa).

3aknagKa Pacnpegensembie - HakaTMEM KHOMKWU «3ano/iHMTb» MOAy4aem CNMCOK pPacXo4oB MNoANeXKalLmx
pacnpegeneHuto B BbIbpaHHOM nepuoge.

3aknagka basa pacnpegeneHus - HaXKaTMem KHOMKM «3anosHUTbY» NOy4aem CNUCOK MPOEKTOB, Ha KOTopble byaeT
NpoBOAMTbCA pacnpeaeneHune, u 6asoBbiXx CYMM, COTNIACHO BbIBpaHHOMY paHee Buay 6asbl.

3aknagka PacnpepeneHHble - HaxaTMem KHOMKM «Pacnpegenntb» nonyyaem Ta6IWILI,y C pe3ynbraTtamu
pacnpeaneneHnA.

B npouecce pacnpeaeneHUA yYUTbIBAKOTCA: HanMuMe WAM OTCYTCTBUE Y pacnpep,enﬂemoﬁ CTaTbM MPU3HAKa
«PacnpegenAatb Ha cy6nop,pﬂp,»; Hainvyme unm OoTCcyTCcTBue y pacnpeagenaemoro nogpasaeneHna orpaHnM4eHuma, no
NPOEeKTam Ha KOTOpble BO3MOXHO pacnpeaeneHue.
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4.1.29 loKymeHT «[IBUKEHUA AeHeXHbIX cpeacTs (paKT)»

[OKYMeHT npegHasHayeH A1 BBOAA U XPaHEHMA GpaKTUHECKMX AaHHbIX MO ABUXEHUIO AEHEXKHbIX CPeACTB.
OpraHu3auma — yKas3blBaeTCa OpraHu3auus, KOTOPOi NpUHaA/iexarT AaHHbIe.
Bug 6loaskeTa — yKasblBaeTcsa BUA 610AMKeTa ABUMKEHUA AeHEXHbIX CPpeacTs.

MpoekTt — ecnu Bug, brogxeta «Mo 06bEKTY CTPOUTENBCTBA», TO YKa3blBAETCA NPOEKT, A1A KOTOporo dpuKcupyeTca
daKrT.

Bepcua u lNepuopg, — WCMONL3YIOTCA ANA NPeABapUTENbHOMO 3amno/IHEHUA O4YepedHOro MecsAua MNAaHOBbIMM
AaHHbIMK, Ans obneryeHns BBoaa GaKTUUECKMX AaHHbIX.

B npocreiiwem ciyyae faHHble BBOAATCA MOCTaTeMHO M NOAHEBHO. [JaHHble MOXKHO KOHKPETU3MPOoBaThb 40 pecypca
M NoCTaBLUMKa.

BHumaHue! OuMAaeTcs, YTO Ha MOMEHT CO34aHMA [AOKYMEHTa, YXKe CO34aHa CTPYKTypa broaKeTa ABUMKEeHUA
OeHexXHbIX cpeacTs B cnpaBoyYHMKe Bapuantel BA/JAC.
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4.1.30 O6paboTtKa "lpadpuk (oundpposka)"

Mo3Bo/AET NPOBECTU TOYHOE, MOMMHYTHOE, MAAaHWPOBaHME BbIMOJHEHUA 3Tanos paboT NPy NOMOLLM BO3MOXHOCTEN "guarpammel
faHTa".
Mpaduk goctyneH us bopmbl YrpaBneHme npoeKkTom.

YCTaHOBKaA, yAaneHne, U3MEHeEHWEe CBA3EW MeXAy MHTepBasaMu BbINOJAHEHUA PaboT, CABUT MHTEPBA/IOB MO CBA3AIM, PACMONOXKEHUE
WHTEPBasoB B Npefenax pabounx AHeW KaneHaapsa, B npedenax paboumnx 4acos AHA.

Mo3BonAeT BbiBeCTU rpaduKk paboT Ha neyaTb, cbopMMPOBATL MpUOKeHUe K rpaduKky (pacwmdpoBka no pecypcam), dukcupyert
pe3ynbTaTbl N1aHMPOBaHUA A7 GOPMUPOBAHNUA OTYETHOCTH.

MaHenb MHCTPYMEHTOB:
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KHonka "lMpoBecTu 1 3aKkpbiTh" — 3anncbiBaeT pe3yabTaTbl N1aHMPOBAHMA U 3aKPbIBAET rpaduk.

KHonka "3anucatb" - 3anucbiBaeT pe3ynbTaTbl N1aHMPOBAHMA He 3aKpbIBas rpadmK, NO3BONAA NPOAONKNUTL PaboTy.
KHonka «O6HOBUTb» MO3BONSET MepeunTaTb AaHHble (nepes3anoiHWTb), Hanpumep AN OTKasa OT BHECEHHbIX
M3MEHEHW, eC/IM OHM eLle He 3anucaHbl.

NoameHtio "Hactpoitku":

MyHKT "KonoHKK" - no3BoNSET BbibpaTh KaKMe KONOHKM 0TobparkaTb B TabMUYHOMN YacTu rpaduka.

MyukT "Oon.uHbopmauma" - BKAOYaET/OTKAOUAET BCM/bIBalOLLEE HA/ CTPEKOW Kypcopa OKHO ¢ MHbopmaLmei.
KHonka «CBasn» coaepKnt Habop MHCTPYMEHTOB A/1A PaboTbl CO CBA3AMM AMaArPaMMbl.

KHonKa «KpuTuYecKkuii nyTb» — OKPALLMBAET KPaCHbIM LIBETOM LIEMOYKY 3a4a4 1 CBA3EN BAMAIOLLYIO Ha
CPOK OKOHYaHWA paboT No NPoEKTy.

KHonka «Becb nMpoeKkT» — 3anofiHAET AuMarpaMmy AaHHbIMW KOHEYHbIX UCMOHUTENEe UrHopupyA
BbIOPAHHOIO UCMONHUTENA.

KHonKa «KanbKynaTtop pecypcoB» — ANA TEKYLLEN CTPOKM AMarpammbl OTKPbIBAET OKHO KasbKynsaTopa
pecypcoB. B Ka/fbKynaTope pecypcoB MOXKHO KOPPEKTHO MOBAMATL Ha AJ/IUTENbHOCTb TeKyleih paboTbl
nyTém yBenmyeHus,/ymeHblleHNsA KOMM/IEKTOB pecypcos " (nnn) N3MEHeHNem
KO/MYecTBa/aAnmTenbHOCTU paboumx CMeH.

KHonKa "Meuatsb"- popmumpyet otueT MNpaduk nponssoacTsa paboT AN BbIBOAA Ha NPUHTEP UM COXpaHeHMA B daiin.

KHonKa «MNpunoxenne» - dopmupyet otuet MNpunoxenne k rpaduky nponssoacTsa pabot (no pecypcam).

KHonka «[epurog, WwKanbi» - N03BOAAET BbI6paTh Nepuoa, AaHHble 33 KOTopbIi ByayT oTpakaTbea B Auarpamme.

KHonku «Lkana» MNO3BOAAIOT YNPaBAATb MacluTabom BpemeHHON WKanbl.



® [lpoekT - Ana KOTOPOro yCTaHaBAMBatoTCs LieHbl (He o6si3aTenbHbIN);

® PervoH - 4515 KOTOPOro ycTaHaBAMBatoTCs LeHbl (He o6sa3aTesibHbIN);

® [locTaBWMK - ANSE KOTOPOro yCTaHaBnAuBaloTCs LeHbl (He o6sa3aTesnibHbIN);

® HomeHknatypa - Ana KOTOPOW ycTaHaBnMBatoTCs LeHbl (06si13aTenbHbIi NPU CO34aHMUMN LIEHDI);
® Bnapeneu ueH - KOHTpareHT A/l KOTOPOro ycTaHaB/MBatoTCs LieHbl (06sa3aTenbHbIN);

e Hauano geiictBuAa - aTta Hayana AeNCTBUS LiEHbI;

KHonka "Co3pgatb" - NO3BONSIET CO34aTh 3anucb (CTPOKY) C LEHOW A/ COBOKYMHOCTU BblIBpaHHbIX
pekBuM3nTOB; KpoMe LieHbl 0693aTenbHO yKkasaTbe KoadduruneHT nepepacxona, KoadbduumneHT
obopaumBaemocTtn, Pacnpepenenme 6AAC;

KHonka "Ckonupoeatb" - NO3BOSIET CKONMPOBATb TEKYLLYIO 3anucb (CTPOKY) C LIEHON U U3MEHWUTD,
HanpuMep, LUEeHY M HA4asno AeNcTeus;

KHonka "lMokKasaTb UCTOpUIO LeH" - MpU HaXaTol KHOMKE, B Tabnuuy BbIBOAATCA BCE LIEHbI (U3MEHEHUS LiEH
3a Bce Aathl). MNpu OTNYLLEHHOM KHOMKE, B Tabnully BbIBOAATCS TONbKO LieHbl akTyaslbHble Ha BbIGpaHHYo
aarty.

KHonka "CnpaBo4YHuK" - OTKpbIBaeT cnpaBoyHMK HomeHknaTtypa matepuanos.

MpUMEHMMOCTb LEeH 3aBUCUT OT 3aNOJIHEHHOCTU peKkBu3nTos lNMpoekT, PernoH, lMocraBumk



e LleHbl c nyctbim [lpoektom ¥ PerMoHOM MOryT MCMNO/b30BaTbCA, NOObIM MPOEKTOM B KayecTse
cpeaHepbIHOYHbIX;

e LleHbl ¢ 3anosHeHHbIM MpoeKTom U (MAKn) PerMoHoM MOryT 6biTb MCMO/Ib30BaHbI TObKO 3TUM lMpoeKkTom
1 PErMoHOM COOTBETCTBEHHO;

e LleHbl ¢ 3anonHeHHbIM [lOCTaBLIMKOM, 3TO LEeHbl KOHKPETHOro MnocCTaBlWMKa Aaa lnaHa 3aKynok u
Pe3epBMpoOBaHUA MaTEPMANOB.;

4.1.31 O6paboTKa «YcTaHOBKa ueH MM (mawunH n mexaHM3amoB)»

[Mo3BonseT BBECTM B NpOrpaMMy LUeHbl Ha MalWHbl U MEXaHWU3Mbl LEeNCTBUTENbHbIE C Bbl6paHHOFO nepuoaa,
Kak B uenoM anga KoHTpareHTa — Bragensua LeH, Tak U B pa3pe3e NpoeKToB, PerMoHOB N NOCTaBLLUKOB.

PekBn3nTbl 06paboTku:

® [lpoekT - Ana KOTOPOro yCTaHaBAMBatOTCA LieHbl (He 06si3aTenbHbIN);

®  PervoH - 4515 KOTOPOro ycTaHaBAMBaOTCS LeHbl (He o6sa3aTesibHbINn);

® [locTaBLWMK - ANSE KOTOPOro yCTaHaBnAuBaloTCs LeHbl (He o6sa3aTesnibHbIi);

®  Bupa TexHUKMU - ANs KOTOPOro yCTaHaBNuBalTCs UeHbl (06A3aTesibHbIA NPU CO3AaHUMN LiEeHbl);
® Bnapeneu ueH - KOHTpareHT A/l KOTOPOro yCcTaHaB/IMBalOTCs LieHbl (06a3aTesibHbIN);

® Bupa pecypca - Ans KOTOPOro yCTaHaBNMBaTCS LeHbl (06a3aTesnibHbIN);

e Hauano pgeictema - faTa Hayana AENCTBUS LiEHbI;

KHonka "Co3patb" - mo3BofiseT co3daTb 3anucb (CTPOKy) C LEHOM AN COBOKYMHOCTU  BblGpaHHbIX
pekBu3nToB; KpoMme LeHbl 0653aTenbHo ykasaTte Pacnpepenenue 6AAC;



KHonka "CkonupoBaTtb" - N03BOMSIET CKONMPOBATb TEKYLLYIO 3anncb (CTPOKY) C LEHON U U3MEHUTb, HanpuMmep,
LeHY M Ha4yano AencTBus;

KHonka "MoKasaTtb UCTOpUIO LieH" - MPY HaXaTol KHOMKe, B Tabnunuy BbIBOASATCS BCE LeHbl (M3MEHEHMS LEH 3a
BCe AaTbl). Mpy OTNyLWeEHHOW KHOMKe, B TabnvLly BbIBOASTCA TOJIbKO LieHbl aKTyasibHble Ha BbiGpaHHylo AaTy.

KHonka "CnpaBo4yHMK" - OTKpbIBaeT cnpaBoyYHMK HomeHknatypa MuM (Buabl TEXHUKN).
MPUMEHMMOCTb LieH 3aBMUCUT OT 3aN0sIHEHHOCTU pekBu3nToB lMpoekT, PernoH, Mocrasuimk

e lleHbl c nyctbim lMpoektom W PerMoHOM MOFyT WMCNO/Ib30BaTbCA, J/1I0OObIM MPOEKTOM B KavecTse
cpeaHepbIHOYHbIX;

®  LleHbl ¢ 3anonHeHHbIM MpoekTom u (Mam) PernoHom MoryT 6biTb UCMOAb30BaHbl TOIbKO 3TUM lpoeKTom
1 PernoHom cOOTBETCTBEHHO;

® LleHbl c 3anonHeHHbIM lMocTaBLWMKOM, 3TO LEeHbl KOHKPETHOIO NOCTaBLUMKA;
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4.1.32 O6paboTKa «YCTaHOBKA LLEH NO KaTeropuam nepcoHana»

Mo3BonsieT BBECTU B nporpamMMy LEeHbl Ha KaTeropuu nepcoHana OENCTBUTENbHbIE C Bbl6paHHOrO nepmnoaa, Kak
B LenoMm angd KOHTpaFeHTa — Blagenbla ueH, Tak U B pa3pe3e NpoeKTos, permoHoOB 1 NOCTaBUUKOB.

PekBu3nTbl 06paboTku:

® [lpoekT - ANs KOTOPOro ycTaHaBAMBalTCs LeHbl (He o6sa3aTesibHbINn);

® PervoH - Ans KOTOPOro ycTaHaBAMBalTCS LeHbl (He o6a3aTenbHbIN);

® [locraBLMK = A5l KOTOPOro yCTaHaBMBatoTCs LeHbl (He o6si3aTenbHbIN);

e TpypoBoii pecypc - 451 KOTOPOro yCTaHaBNMBatloTcs LeHbl (06A3aTeNbHbIA NPU CO34aHNM LEHbI);
® Bnapeneu ueH - KOHTpareHT A/l KOTOPOro ycTaHaB/MBaloTCs LieHbl (06a3aTenbHbIN);

®  Bupg pecypca - Ans KOTOPOro yCTaHaBAMBAOTCS LieHbl (06513aTenbHbIN);
e Hauano peiicTBuA - AaTa Havana AeNCTBUS LEHbI;

KHonka "Cospath" - no3BonseT co3aaTb 3anncb (CTPOKy) C LEHOW AN COBOKYMHOCTU BblGpaHHbIX
pekBu3nToB; KpoMme LeHbl 0653aTenbHo ykasaTte Pacnpepenendue 6AAC;

KHonka "CkonupoBaTtb" - NO3BOMSIET CKONMPOBaTb TEKYLLYI 3anuncb (CTPOKY) C LEHON U U3MEHUTb, HaNpuMep,
LEeHy M Havyano AencTBus;

KHonka "MoKasaTtb UCTOPUIO LeH" - MPK HaXaToM KHOMKe, B Tabnunuy BbiBOASATCS BCE LeHbl (M3MEHEHMS LeH 3a
BCe Aathl). Mpyn OTNYLWEHHOW KHOMKE, B Tabully BbIBOAATCS TO/IbKO LIEHb! aKTyallbHble Ha BbiI6paHHYo AaTy.

KHonka "CnpaBoyHuK" - OTKpbIBAET CNpaBoyHWUK Kateropuu nepcoHana (TpyLoBble pecypchbl).

MpUMEHMMOCTb LEeH 3aBUCUT OT 3aNOJIHEHHOCTUN peKkBu3nTos MNpoekT, PernoH, lMocraBumk



e lleHbl ¢ nycTbim [poektom W PerMoHom MOryT WMCNO/Ab30BaTbCA, /IOObIM MPOEKTOM B KavecTse
cpeaHepblHOYHbIX;

e  LleHbl ¢ 3anonHeHHbIM Mpoektom u (Mam) PernoHom mMoryT 6biTb MUCMOAb30BaHbl TOIbKO 3TUM MpoeKTom
1 PermoHom COOTBETCTBEHHO;

L4 LleHbl ¢ 3anonHeHHbIM MocTaBLMKOM, 3TO LLeHbl KOHKPETHOrO MNOCTaBLLMKA;
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4.1.33 O6bpaboTKa «3arpy3ka gaHHbix (Excel)»

Mo3BoNsAET 3arpysuTb CTPYKTYpy NpoeKrta, MaTtepuansl, Bugbl pa6oT (eAuHUUYHbIE HOPMbI), YCTAHOBUTbL LIEHDI
maTepuanos 1 co3aaTb BlogxKeTbl BUAOB pabor.

MCTOYHNKOM AaHHbIX cny>XuT dann Excel cneunansHoro dopmara.

PekBu3ntbl 06paboTku:

®  CTpOKM pJaHHbIX - HOMepa NepBON M Noc/iegHen 3arpyxaeMmonm CTpokn (No HyMepaunm cTpok Excel);

®  OTBETCTBEHHbIN - NONb30BaTesNb, KOTOPbIN 6yAeT Ha3HAaUYeH OTBETCTBEHHbLIM B CO34aBaeMbIx 6rogxeTax
BMAOB paboT;

®  OpraHusauua (KoHTpareHT) - AN YCTaHOBKU LeH MaTepuasnioB 1 6104XeTOB BUAOB paboT;

® [lpoeKT - MpPOeKT AN CO34aBaeMON CTPYKTypbl MpOeKTa, AN YCTaHOBKM LEH MaTepuanoB U A4S
6togxeToB BMAOB paboT;

® Bepcua - Bepcus broaxkeTa 4ns co3haBaeMblX 6104)KeToB BUA0B paboT;
® Jlata Hayana - [lJaTa Hayana neprMoaoB B CcO34aBaeMbIX bloaxeTax BUAOB paboT;

KHonka "lMpouunTtatb McxogHUK" - No3BonsieT BbibpaTh dain Excel n 3arpy3nTb M3 Hero AaHHble B 06paboTKy;

Mpu 3arpy3ke AaHHbIX B 06paboTKy, NPOU3BOAMTCS MOMbITKA 3aMo/IHUTb PEKBU3UTLI 06paboTKn AaHHbIMK U3
aueek danna;

KHonKa "3arpy3sutb B 6a3y" - Nnpon3BoAUT 3arpy3Ky AaHHbIX U3 06paboTkM HenocpeacTBEHHO B 6a3y AaHHbIX,
B CNPaBOYHMKM U AOKYMEHTHI;
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4.1.34 ObpaboTKa «3arpy3Ka eAMHUUYHbIX HOpm (Excel)»

Mo3BonseT 3arpy3untb Bugbl paboT (eaUHUYHbIE HOPMbI).

MICTOUHMKOM AaHHbIX cyxuT daiin Excel cneumnansHoro dopmara.

PexkBu3antbl o6pabotkmu:

®  CTpOKM paHHbIX - HOMepa NepBON M Noc/egHen 3arpyxaeMmonm CTpokn (No HyMepaunm cTpok Excel);

® Jlata aKTyasnbHOCTM HoOpmaTtuBa - [lJaTa aKTyanbHOCTM HOpMaTMBa B CO34aBaeMblXx Buagax pabor
(eAVHWYHBIX HOpMaXx);

KHonKa "lMpounTtaTb MCXOAHUK" - NO3BONSET BbibpaTh dain Excel n 3arpy3snTb U3 Hero AaHHble B 06paboTKy;

Mpw 3arpyske AaHHbIX B 06paboTKy, NPOM3BOAWUTCS MOMbITKA 3aMO/HUTb PEKBU3UTLI 06paboTKN AaHHBIMKU U3
Ayeek danna;

KHonka "3arpy3utb B 6a3y" - npon3BoAUT 3arpy3Ky AaHHbIX U3 06paboTkn HenocpeacTBEHHO B 6a3y AaHHbIX,
B CMPaBOYHUKN U AOKYMEHTbI;

- TNTraEs Arpees swe enew [onely
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4.1.35 O6paboTKa «3arpy3ka matepuanos (Excel)»

Mo3BonseT 3arpy3uTtb Matepuarbl, yCTaHOBUTb LIEHbI MaTepuasnos U 3anofiHuTb blogykeTbl BUAoB pabot
3arpy>eHHbIMK MaTepuanamiu.

McTouHNKOM AaHHbIX cnyxuT dain Excel cneunansHoro dopmaTa.
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4.1.36 O6paboTKa «3arpy3ka cmet (Excel)»

Mo3BonseT 3arpy3uTb CTPyKTypy cmeTbl (PaboTbl u MaTepuanbi), CMeTHbIE LieHbl paboT U maTepuanos, Co34aTb
W 3aMoNHNTb AOKYMeHT ConocTaBneHusa cMer.

MICTOUHNKOM AaHHbIX CNyxuT daitn Excel BbirpyXeHHbIN U3 pasfnyHbIX CMETHbLIX MPOrpaMM.
PekBu3ntbl 06paboTku:

e [IpoeKT - MPOEKT K KOTOPOMY OTHOCUTCS 3arpy)aemasi CMeTa;

e WUcnonuutenb - KOHTpareHT-UCNONHUTENb 3arpyatoLumnii CMeTy;

e [lomecTuTb B rpynny (CTPYKTypa cmeTbl) — TaK Kak CMET MOXET 6blTb HECKO/IbKO, MO3BOJIET YKa3aTb B
KaKyto BETKY Mepapxumn NoMecTUTb COAEPXKMMOE 3arpy>XaemMoit CMeThbl;

e [lomecTuTb B rpynny (CTPyKTypa NpoeKTa) — Tak Kak CMET MoXeT 6blTb HECKOSIbKO, MO3BONAET YKasaTb
B KaKylo BETKY Mepapxumn NoMecTuTb COAEPXKNMOE 3arpy>KaeMoit CMeThbI;

CtpaHuua HacTpoiiku — Tak KaK M3 pas/iMuHbIX CMETHbIX MNPOrpaMM BhirpyxatoTcsa daitnel Excel coseplieHHo
pasHol CTPYKTypbl, HE0o6X0AMMO yKa3aTb AManasoH 3arpy>aeMbiX CTPOK, HOMepa KOJMIOHOK C Tpebyemoi
MHdOpMaumnen 1 3anoHUTb PEKBU3UTBI C YTOYHEHUSIMU ANS BblYSIEHEHUS MHGMOPMaLMK U3 CTPOK U SUEeK.

CTpaHuua YTouHeHus — npu Heo6X0AMMOCTM MOXHO YTOUYHUTb KnacCU@UKaLMIO 3arpy>aemMbliX AaHHbIX;

CtpaHuua MUcxogHuK — no3BonseT BblbpaTh 3arpyxaeMblit pan Excel; Yeuaets ero conepxumoe, peasbHble
HOMepa CTPOK M KOJIOHOK (4511 NMPUMEHEHWsI B HAcTpoiiKax); AaTb KOMaHAy Ha AHanu3 [aHHbIX COMMacHO
yCTaHOBMEeHHbIX HacTpoek n YTouHeHui;

CTtpaHuua 3arotoBka — CoaepXUT pe3ynbTaT AHanu3a AaHHbIX U NO3BOJISET YBUAETb CTPYKTYPYy CMETbl B TOM
BUAE B KOTOPOM OHa 6yaeT 3arpyxeHa B nporpamMMy. MiaMeHeHuMe HacTtpoek u YTOYUHEHUI C MOC/eayowmM
AHaNM30M [ aHHbIX MOXHO MOBTOPSTb MHOFOKPATHO, A0 MOJIyYEeHUS yCTpaMBaloLero pesyabTaTta;

CTpaHuua ConoctaBneHus — 3aBepluarowmii 3tan paboTbl B 06paboTke O6paboTKa «3arpyska cmet (Excel)».
KHonka Cospatb conocras/ieHue 3arycKaerT:

®  KOMMPOBAHWE 3aro0TOBKW CTPYKTYPbl CMETbI CO CTPaHMLbl 3aroToBKa B CNPaBOYHMK CTPyKTypa cmeThbi;
e  KOMMPOBAHWE 3aroTOBKW CTPYKTYpPbl CMETbl CO CTPaHWULUbl 3aroToBKa BO BHOBb CO34aHHbIM LOKYMEHT
ConocrtaBneHnsa cmer,;
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4.1.37 JokymeHT «ConocraB/ieHUA cmeT»

JOKYMeHT npegHasHayeH 41A CONOCTaBAEHMA CMETHbIX pa60T — €AUHNYHbIM HOPMaM U CMETHbIX MaTepnanos —
HOMEHKNAType MmaTepnanos.

MpoeKT — yKa3blBaeTCcA MPOEKT, Ha KOTOPOM NPOM3BOAATCA PAbOTLI.

MUcnonHutenb — yKasblBAeTCA KOHTPAreHT-MCNONHWUTENb, KOTOPbIW 3arpy»an CMeTy U A1 KOTOPOro No pesyasTatam
paboTbl B JOKYMeHTe ByayT co34aHbl AOKYMEHTbI BrogskeTbl BUA0B pabor.

MomecTuTb B rpynny (CTPyKTypa NpoeKra) — Tak Kak CMET MOXET 6blTb HECKOJIbKO, MO3BOJISIET YKa3aTb B KaKyto
BETKY MEpapXmnn NMOMECTUTb COAEPXKMMOE 3arpyXaeMol CMeThI.

Koad. pednatop - 3arpyxaemast cMmeTa MoxeT 6bITb CTapas, C yCTapeBWnNMKU LeHaMn. [JaHHbIi Ko3dbhduumeHT
MO3BOJISIET CKOPPEKTUPOBATb CMETHYO CTOMMOCTb.

Koad. KoppeKuumn — ecnim cMeTa ONmUCbIBAET rpynny OAHOTUMHbLIX paboT (HanpuMep «COOPYXEHUe Onop MoCTa»
2 WT.), a B CTPYKTYpe NpoeKTa XefaTe/lbHO 0TO6pasuTb KaXK Ayt Onopy OTAeNbHO, TO BBOAUM KO3 MOULMNEHT
0
,5 1 B BblI6paHHyto rpynny MomecTtuTb B rpynny 6yAeT 3arpy>eHa nosaoBuMHa 06bEMOB cMeTbl. [anee Konupyem
[aHHbI JOKYMEHT, B HOBOW KOMWUWN AOKYMEHTa U3MeHsIeM pekBu3uT MoMecTuTb B rpynny - Tyaa 6yaet

3arpy)eHa BTOpas nosioBMHa 06beMOB CMeThl.
CTpaHuua 3arotoBKa — COAEPXMUT CTPYKTYPY 3arpy>XeHHOM CMeTbl. B KOMOHKY 3HaueHue ANns KaxAon CTPOKM
noabupaetca nnb6o eanHnyHas Hopma, nmbo maTepuan.

Ecnn cmeTHble paboTbl CAULIKOM NoApPO6HbI, a eANHMYHbIE HOPMbI ONKCbIBaKOT 60/1ee KpYnHbI MacluTab
paboT, To CMeTHble PaboTbl MOXKHO 06BEANHNTL NEPETALLMB MbILIbIO APYr HA APYra M Y Noay4YMBLUENCA
YKPYNHEHHOM paboTbl OTKOPPEKTMPOBATb HAMMEHOBAHME.

Ecnnm cmeTHble paboTbl CAMWKOM YKPYMHEHHblE, TO CTPOKY paboTbl MOMXKHO pPa3buTb 3amMeHMB Ha
HECKO/1bKO CTPOK Nog06paHHbIM CUCKOM eANHUYHbBIX HOPM.

CTpaHuua UcxoaHUK — COAEPMKUT UCXOAHbIN BUA, 3arpyXaemoit CMeTbI.
CTpaHuua 3arpyska — 3aBepLualoLmii 3Tan paboTbl C 4OKYMEHTOM.

[AaHHbI OOKYMEHT, B HOBOM KOMWW AOKYMEHTa WM3MeHsieM pekBM3MT [lomectutb B rpynny - Tyaa 6yaer
3arpyeHa BTopasl No/l0BMHA 06bEMOB CMETHI.



e YKasbiBaeMm, Ha KaKyto aaTy 6yayT 3adpUKCUPOBaHbI LIeHbI B MPOrpamme;
e EC/M HYXXHbl B LLEHaX MaTepunasioB CTPOKM MaTepuasioB C HyNeBOW LIeHOM, yKa3biBaem B KaKMX
pa3pesax c034aBaTb CTPOKK. ITO YTO6 NONb30BATENAM HE raAaThb A4/1A KaKMX MaTepuanos BHOCUTb

UEHbI B Nporpammy;
e Ec/v ecTb HEOBXOAMMOCTb COXPaHWUTbL B MPOrpPamMmmMme CMETHbIE LieHbl, BbIBMpPaem Kenaemblit TUn

LueH n npasuno pacnpeaeneHna s bAAC.

KHonKa 3arpysutb — 3aMyCcKaeT Co34aHue CTPYKTYpbl MPOEKTa Mo AaHHbIM B 3aroToBKa, A1 KaXK4oM
paboTbl cO343aeTcsa JOKYMEHT BiogykeT Buga pabor.
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4.1.38 Peructp «MHaeKcbl aednayun»

Mo3BonseT BBOAUTb M XPaHUTb KOPPEKTUPOBOUHbIE KO3GOULMEHTbI K CTOMMOCTU PECypCos.
MpUMeHAOTCA 419 NOCTPOEHUA 6ioaXKeToB AOXOA0E M Pacxoaos MO npoektam C 60bLION AJNTENbHOCTbIO
(Heckonbko nert).

Mo3BONAOT NOCTPOUTb BHOAMKET YYUTHIBAA OXMAAEMOE WM3MEHEHME CTOMMOCTM PEecypcoB, He BHOCA
NPOrHO3HbIE LeHbl Ha HECKO/IbKO /IET BMepes No Kaxkaomy pecypcy.

4.1.39 O6pabotka "KonuposaHue 61oaxketos"

O6pa60T|<a NO3BOJIAET CO34aTb KOMUIO BCEX MNJIaHOBbLIX AOKYMEHTOB npoeKTa OAHOVI Bepcun 6|o,a,)1<eTa B

Apyroi Bepcuu brogKeTa.

PexkBu3nTtbl o6paboTkmu:
® [lpoeKr

® BepcuAa UCTOYHUK - JOKYMEHTbI KakKol Bepcum 6roaxeta 6yayT KONMMpoBaThCs;
® BepcuA noayyartenb - B KaKyl Bepcuto broaxeta 6yayT CKONMMPOBaHbl LOKYMEHTbI;



Mepekntouyarenu:

Konuposatb Brog:keTbl BUA0B paboT - pa3pellaeT uau 3anpeLiaeT KonnposaTtb BoayeTsl BUAOB pabor;
Konuposatb NANCP v BAAC - paspellaeT UM 3anpellaeT KonuposaTb N1aH goxoaos no caade pabor
1 [BUXKEHUA AeHEeXHbIX cpeacTB (nnaH);

KonupoBatb HaknagHble pacxofbl - pa3pellaeT WavM 3anpelaet KonupoBaTb HaknagHble pacxogbl
(nnaH) n PacnpeaeneHue HakAagHbIX pacxogos (nnaH);

Mepes3anonHATb CYLECTBYIOLWME [OKYMEHTbI - pa3pellaeT wauM 3anpewaeTr nepes3anosnHsaTb  yxe
CyLLeCTBYOLME [LOKYMEHTbI B BEPCUU NoJsyyaTene;

Bepcusa uctouHuk M Bepcusa nosyyarenb A0JHKHbI pa3anyatbcsa. Henb3a konuposaTtb BEPCUIO CaMy

B cebsa.



4.2 BcnomoratenbHble pyHKLUU

4.2.1 AppecHbiY KnaccudpukaTop

B cBAsn c BcTynneHuem B cuay ¢ 1 mona 2014 ropa PepepanbHoro 3akoHa oT 28.12.2013 Ne 443-93 «O
denepanbHO HGOPMALMOHHOWN aApPECHOM CUCTEME N O BHECEHUU U3MEHEHUI B DesiepanbHbili 3aKoH « 06 0buwmx
NPUHLUMNAxX OpraHn3aL M MecTHOro camoynpasneHuna B Poccuiickon deagepaumm» MCTOYHUKOM afipeCcHbIX CBEAEHUI
B Nporpamme BbicTynaeTt PegepanbHan MHGopMauMoHHan agpecHan cuctema (PUAC).

®UNAC (http://fias.nalog.ru) paspaboraHa B cooTBeTcTBuMM C PacnopsixkeHvem [paBuTensctea Poccuiickoi
®epepaumm ot 10.06.2011 Ne 1011-p. CeepmeHuna u3z O®UAC npencCTaBAAOTCA Ha OCHOBE aAMWMHUCTPATUBHO-
TeppuTOpUanbHoOro geneHusa cybvektos Poccuiickon Pepepaum u Ha OCHOBE MYHULMNANLHOTO AeNeHUA.

CornacHo MMpukasy ®HC Poccum ot 06.07.2017 N MMB-7-17/535@ «O6 yTtBepaeHun CTaHaapTa ¢opm
[OKYMEHTOB, UCMOJIb3yeMblX Ha/IOFOBbIMW OpraHammM» HanucaHue aapeca B popmax SOKYMEHTOB OCYLLECTBAAETCA
B MyHUUMNANbHOM AefeHnn no dopme cornacHo npunoxkeruto N 3 k CtaHaapTy $opm SOKYMEHTOB, UCMONb3YyEMbIX
Ha/I0roBbIMM OPraHaMu NpU peannsaumm cBonx NnonHomounin. PepepanbHana MHGOPMALIMOHHAA agpecHas cuctema
(PUNAC) copepRuUT AOCTOBEPHYIO €ANMHO0BPA3HYIO0 U CTPYKTYPUPOBAHHYHO aipecHyo MHPOPMaLLMIO NO TEPPUTOPUM
Poccuiickoin Pepepalmm, 4OCTYMHYO A1 UCNOb30BAHUA OpraHammM rocyaapCTBEHHOM BAAcTK, OpraHaMm MecTHOro
camoynpasnieHua, GU3NYECKUMU U IOPULAUYECKUMU NLAMU.

C nomoulbto ®UAC MOXKHO YyKasbiBaTb B aApecax AOMNONHWUTENbHblE YPOBHMW: OKPYr, BHYTPUIOPOLCKOW paiioH,
ZLONONHUTENbHBIN U NOAYMHEHHbIN 3/IEMEHTbI.

Kpome Toro, ®UAC nossonser nosnyyatb AaHHble 06 OpUEHTMpax agpecHbix 06bekToB, Kogax OKATO, OKMO,
TeppuTOopUanbHbIX Kogos PHC, ncTOpmMKM U3MEHEHUA apeCcHbIX 06 bEKTOB AR onpeaeieHUA TEKYLLEro akTyaslbHOro
agpeca.

Mcnonb3oBaHWe agpecHoro Knaccuoukatopa NomoraeT 3amno/HATb agpeca npaBuabHO M BbicTpo. Kpome Toro,
afpeca MOMYT MEHATbCA W He BCeraa MOMKHO YCAeamTb 33 3TUMM M3MEHEHMAMM CamocTosTenbHo. Mporpamma
NO3BONAET YNPaBAATL aAPECaMMN M NMOALEPHKMBATL UX B aKTyasIbHOM COCTOAHMM ¢ nomoLubio PUAC. Takke nmeetcs
BO3MOXXHOCTb MCMO/Ib30BaTb KnaccuduKaTop agpecHbix o6bektos (K/TALP) ana npoBepKu agpecos (B 3Tom cayyae
He YYMTbIBalOTCA HEKOTOPbIE 3/1IeMeHTbI aapeca, Hanpumep, HoMepa AOMOB, BHYTPEHHUI TOPOACKOW paiioH, OKpyra,
[ONONHUTENIbHbIE TepPUTOPUN).



MpX HaNMYMKM NOCTOAHHOrO MOAKMOYEHUA K WHTEpHETy aKTya/lbHble aApecHble CBEAEHWS He 3arpyKatoTtca B
nporpammy, a 3anpalmMBaloTCa OHMAMH C NomMollbio Beb-cepBuca ¢upmbl «1C». I3TO NO3BOAAET OTKasaTbCsA OT
HEeobX04MMOCTM BbINOIHATL OOHOB/IEHUA, @ TAKXKE IKOHOMUT MECTO Ha KomrbloTepe. B cBA3M € 3TMM 3arpysKa
OaHHbIX ¢ AMcKa UTC 6onblie He NpeaocTaBaseTcs.

Paborta c Knaccupukaropom

Ecnn Heobxogumble agpecHble CBEAEHWA OTCYTCTBYIOT MAM He ObliM 3arpyKeHbl B MpOrpammy, TO MX MOWCK
aBTOMATUYECKU OCYyLLEeCTBAAETCA Yepe3 Beb-cepBuC Ppupmbl «1C» NpPU HAAMYUMKM NOAKAOYEHUA K UHTepHeTy wu
aBTopm3aunn B MHTepHeT-nogaep:kKke (nogpobHee cm. kKHury 1C:Mpeanpuatne 8.3. PyKoBOACTBO NO/b30BaTeNs).
CneumanbHOro BKIOYEHUS UCMO/Ib30BaHMA BED-cepBUCa ANA NPOBEPKM M aBToNoabopa afpecos He TpebyeTcs.

[na pabotbl ¢ MHTepHeTOM, BO3MOXHO, MOHaZobWUTCA HacTpoiKka npokcu-cepsepa. lMogpobHee cm. pasgen
OOKyMeHTaumm MonydeHune dpaiinos n3 MHTepHeTa.

McToYHMKOM agpecHbix cBeaeHnin Beb-cepauca drpmbl «1C» asnaetca PUAC.

CcblikM 1A paboTbl € KNACCMOUKATOPOM MOXKHO HalTK B pasgene AAMUHUCTPUpPOBaHUE — UHTEPHET-NoAAePKKa
n cepBucbl — Knaccudpukatopbl U Kypcbl BanioT:

3arpyska ajpecHoro KiaaccupuKatopa — C MNOMOLLBIO CCbIIKM MOMKHO MepenTu K 3arpyske agpecHoro
Knaccudumkatopa ¢ Beb-caita ¢upmbl «1C» MAM M3 yKa3aHHOTO KaTasnora Ha Agucke. lNogpobHee cm.
pasgen 3arpyska afpecHoro kaaccudukaTopa;

OuuncTKa aapecHbIX CBEAeHMﬁ— y4annTb BCe cBedeHUA U3 agpecHoro K/'IaCCMd)VIKaTOpa nnn BbI60pOHHO, no
YKa3aHHbIM permoHam. I'Iop,poGHee cMm. pasgen OYMCTKa aApecHoro KAaccndpurkaTopa.
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3arpyska agpecHoro KnaccupukaTtopa

Mpu pabote 6e3 gocTyna K MHTEpHeTY, a TaKKe A1a 3KOHOMMM TpaduKa Npu asTonoabope 1 NpoBepKe aapecos
MOXKHO 3arpy:KaTb B Nporpammy v o6HOBNATL aApPecHble CBEeAEHMS.

C NomoLLbHO CCbIIKM 3arpy3ka aApecHoro KaaccupurKaTopa MOXKHO 3arpy3uTb agpecHble CBeAeHWs B Nporpammy.

Mpu 3arpyske KnaccuduKatopa MOXKHO BblbpaTb OAMH, HECKO/IbKO WM BCe PerMoHbl Poccuu, Mo KoTopbim
Heob6Xx04MMO 3arpysunTb agpecHble ceegeHuns. ITo yA06HO, T.K. MOXHO He 3arpy»KaTb agpeca Tex PermoHoB, KoTopble
3aBefloMO He byayT ucnonb3osaTbCs B pabore.



AfpecHble CBeAEHUA BK/IKOYAIOT TaKXKe M HOMepa AOMOB, 3aHMMaOT 6osblion 06bbem Ha aucke. Moatomy no
YMONIYAHUIO UCTOPUA U3MEHEHUA afpecHbiX OBBEKTOB He 3arpyyKaeTca B nporpammy. Mpu HeobxogmmocTm
(Hanpumep, B Nporpammy BBOAATCA NMaCNOPTHblE AaHHbIe COTPYAHMKOB, B HUX MOTYT BbITb M yCTapeBLIMe aapeca)
BKAtoUMTE GNaXKoK 3arpyKatb UCTOPUIO U3MEHEHUA afPECHbIX 06BEKTOB.

BkatounTe Gnaxkku pagom c HAUMEHOBAHUAMM HYXKHbIX PerMoHoB. s Toro 4Tobbl BbIGpaTh BCe PErMoHbl, HAXKMUTE

KHOMKY s Bbigenutb Bce, AN TOrO YTOObl OTMEHUTL BbIOOP, HAKMUTE KHOMKY Y cuat BblgeneHune. B HUXKHel
YacTu CNUCKa MAET NoAcYeT KoanyecTsa BblbpaHHbIX PEFMOHOB.

C nomoLubto nepekatovatens BblﬁepMTe O4WH U3 cneayrwmnx MCTOYHUKOB ON1A 3arpy3ku KnaccmchKaTopa:

C Moptana 1C:UTC (pekomeHayeTca) — 6yaeT MCNOoNb30BaTbCA NOJIb30BATE/IbCKUIA pa3gen caita opupmbl «1C».
(NoTpebyetca pernctpaums Ha http://users.v8.1c.ru);

M3 nanku Ha AUCKE — MOXKHO MCNO/Mb30BaTb paHee 3arpysKeHHble Ha KomnbtoTep ¢alinbl ¢ agpecHbIMM
cBeAeHMAMM (MX MOXKHO CKadaTb Mo ccblake https://its.1c.ru/download/fias), BbibGepuTe cOOTBETCTBYIOLINIA

BapMaHT, C MOMOLLbHO KHOMKM YKaXKuTe nyTb K Gpainy c agpecHbimmn ceegeHnamm, Hanpumep,C:\AgpecHbiii
Knaccudpukartop.
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HaskmuTe KHOMKY 3arpysuTb agpecHble CBeAeHUA ANA Nepexoa K 3arpyske agpecHoro KnaccudurkaTopa.
[anee npon3BoamTCA 3arpyska afpecHbiX CBeAEeHWU B MPOrpammy.
Bo Bpems 3arpy3ku Nporpammoint BbIBOAUTCA COOBLLEHME O COCTOAHUN 3arpy3Ku:

B KonnuecTBO 3arpyaembix PErvoHOB;

B vcTouHKK 3arpy3KK;



B 3arpy:kaemblii B TEKYLLMUIA MOMEHT PErmoH.

Mocne ycnewHoM 3arpy3ku agpecHoro Knaccudurkatopa BbIBOAUTCA cooblieHne. HaxkmuTe KHOMKY 3aKpbiTbh 4A
BO3Bpara B Nporpammy.

Mpy NOBTOPHOM 3arpysKe afpecHbIX CBEAEHUI, paHEee 3arpy>KeHHbIX B KNacCMPMKATOP, OHU NepesanmncbiBatoTcsa.

B Beb-K/MeHTe 3arpysKa agpecHoro Knaccupmukatopa He noanepsKmMBaeTcs.

OuunctKa agpecHoro Knaccudpukaropa

C nomoLLbio CCbINKM OYUCTUTDL afpecHblie CBeAEHUA MOXHO BblOpaTb OAMH, HECKO/MbKO WM BCE PErMOHbI, MO
KOTOPbIM HEOBXOAMMO YAANUTL aAPECHbIE CBEAEHUA (HanpMmep, OLMBOYHO 3arpyKeHHbIe).
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Oumncrnis afpecHbie CEeeHnRA

C nomoublo dnaskka, MoXKHO lMoKasbiBaTb TO/ILKO 3arpy*KeHHble perroHbl, 3T0 obner4aeT Bbl6op. Bbibepute
pernoHbl, 3aTem HaKMMTe KHOMKY OYMCTUTL afpecHble CBeAeHUs.

Mporpamma NpPom3BOAUT OYMCTKY agpecHOro Knaccudukartopa. MNpouecc 3aHMMaeT HekoTopoe Bpems. Mporpamma
BbIBOAMT COOBLLEHNE O COCTOAHMMN OUYMCTKM C KOIMYECTBOM PErMOHOB.

Mocne ycnewHoW OYMCTKM MPOrpamma BbIBOAMT cooblieHMe. Haxmute KHOMKY 3aKkpbiTb 418 BO3BpaTa B
nporpammy.

MposepKka o6HOBNAEHUA

Mporpamma XpaHWUT BEPCUIO apPecHbIX CBeAeHUI M aBTOMATUYECKM MPoBepPsAeT HaiuumMe OBHOB/IEHWUA Ha caiTe
dupmbl «1C». MNpoBepKa NPOM3BOANTCA HE3ABUCMMO OT UCTOYHMKA, U3 KOTOPOro KaaccuduKaTop 6bin 3arpykeH
paHee.

Ecnu afpecHblt Knaccudukatop HykaaeTcs B OOHOBNEHUW, TO B CMUCKE TEKYWMX AeN agMUHUCTpaTopa B
pasgene AaMmuHUCTPUpOBaHUe 3adpuKcMpoBaHa npobaema AgpecHblil KnaccupukaTop ycrapen. Ha)as Ha CCbIAKY,
MOYKHO MepenTH K 3arpysKe afpecHoro Knaccupuratopa.

Kpome 3Toro, B OKHe 3arpy3ku TaK»Ke BbIBOAWUTCA COCTOSIHME aApecHOro Knaccudbukatopa, Hanpumep, [oOCTynHO
obHOBNEHMeE.
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BHumaHue! Echn aapecHblt KnaccupuKkatop He 6bin OBHOBMEH, TO NPW BBOAE aLpPECOB MOMKET BbIBOAWUTLCA
coobuieHune Boibop M3 cnucKka HegocTyneH. B aTom caydyae cnegyeTt 3arpysutb agpecHblid Knaccudukatop,
HanpuMmep, B OKHe BBOAA aApeca C NOMOLLbI0 KOMaHAabl MeHto Elue.
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Ucnonb3oBaHue ajpecHoro KﬂaCCMdJMKaTOpa
B nporpamme KnaccudumKaTop MOXKET UCMONb30BaTLCA NPY 3aM0NHEHUM KOHTAKTHOM MHGOPMaLmn ¢ TMnom Aapec.

AgpecHble cBegeHna mns OGUAC npencCTaBAAKOTCA Ha OCHOBE aAMWMHUCTPATUBHO-TEPPUTOPMANBLHONO AeNeHus
cybbekToB Poccuiickoit degepaum U Ha OCHOBE MYHULMMNAAbHOIO AeNeHUs.

CornacHo MMpukazy ®HC Poccum ot 06.07.2017 N MMB-7-17/535@ «O06 yteepskaeHun CraHgapta ¢opm
[OKYMEHTOB, UCMOJIb3yeMbIX Ha/JIOrOBbIMM OpraHaMm» HanucaHue aapeca B popmax AOKYMEHTOB, OCYLLECTBAAETCA



B MyHUUMNANbHOM ZefleHnn no popme cornacHo npunoxkerHuto N 3 k CTaHaapTy Gopm SOKYMEHTOB, UCNONb3YEMbIX
HaN0roBbIMM OpraHaMu NPU peannsaumm CBOMX NOTHOMOUYNIA.

C mana 2014 ropa 3akoHoAaTeNnbCTBO Poccuitickon Pepepaumnm npegycMmaTpmBaeT BO3MOMXKHOCTb CO34aHuA 7 BUA0B
MYHULMMANbHbIX 06pa3oBaHuii:

B ropogckoii oKpyr;

B ropoacKoit OKPYr ¢ BHYTPUTOPOACKUM AeNeHNEM;

M sHyTpUropoackan TeppuTopuaA roposa dpeaepanbHoOro sHaueHus;
B sHyTpUroposackoit paiiok;

B cenbckoe noceneHue;

M ropoackoe nocenenve;

B MyHMUMNanbHbIN palioH.

Mpn Hannumm agpecHoro KnaccwchKaTopa BBOA, ajpecoB CBOAUTCA K Bbl60py M3 CNUCKa HYXHbIX 3HaYeHUM, 4YTo
3Ha4YnUTENbHO y6bICTpFIET 3TOT npouecc.

B nporpamme npeaycMoTpeHa BO3MOMHOCTb BBOAa agpecoB 6e3 3arpysku agpecHoro Knaaccudukatopa B
nporpammy c ucnonb3osaHvem seb-cepsmca 1C.

Mo ymonYyaHWIO afpec 3amnofiHAETCA Ha OCHOBE MyHWUMNanbHoOro aeneHus. Mpu HeobXOAMMOCTM MOMKHO
NepekNlYnTbCa Ha AAMUHUCTPATUBHO-TEPPUTOPUAIbHOE AeNeHUe C MOMOLLbIO COOTBETCTBYIOLWEro ¢naxka B
meHto Ewe. MoapobHee cm. pa3gen AoKymeHTauuu KoHTakTHaa nHdopmauma.
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ALMAHUCTPATUBHO-TEPPUTODHANLHOE ANy ? Cnpaska

3anonHuMTE NONA agpeca C MOMOLLbIO KHOMKK BbibpaTbh MAK ABOMHOIO LEeNYKa MblwK. UHAEKC NPOCTaBNAETCA
Nporpammoi aBTomaTuyeckn. Heobxoammo nomHmTb, Yto B PUAC NpPUCYTCTBYIOT TONLKO pPOoCCUiickue agpeca. Mo
ymonyaHuio B none CtpaHa BbibpaHa Poccua. [pyryto cTpaHy MOXKHO BblbpaTb M3 Knaccudukatopa crpaH mupa

(OKCM). Agpeca B pgpyrux CTpaHax BBOASTCA Bpy4YHyt. lNoapobHee cm. pasaen AOKymMeHTauuu KoHTaKTHas
MHbOopMaLmA.

Ecnu agpecHblli KnaccuduKaTop 3arpykeH, ToO ¢ NOMOLLbIO KHOMKK MPoBepUTb 3anosiHEHWE MOXKHO NPOBEPUTb
NPaBWUIbHOCTb 3aMo/IHEHWUA POCCUICKOTO aapeca.

HeakTyanbHble HaMMeEHOBaHWA B aApPEeCHOM KaaccupuKaTope CTaHOBATCA HeaKTMBHbIMU. [lpu BbiGOpe 3TMX
HaMMeHOBaHWIA BbIBOAUTCA NpeaynpexkaeHune. Eciv Takol agpec HeobXoAMMO BBECTM, HaXKMUTe KHOMKy /Jla.
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MNoabop agpeca no HAEKCY

Ecnun nsBecteH MHAEKC agpeca, TO NPy BBOAE MOMKHO MCMNONb30BaTh NOAG0P NO MHAEKCY. 14 3Toro HeobXxoaumo
BBECTW MHAEKC. Mporpamma npeanaraeT CNUCOK Aasa Bbibopa. BbiaennTe B CUCKe Hy)KHble afpecHble CBEAEHWS,
Ha)XMWTe KHOMKY BbibpaTtb. MogpobHee cM. pasgen AoKymeHTauum KOHTaKTHan MHpopmauums.
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Ecnu pervoH c BblIBpaHHbIM MHAEKCOM elle He Bbln 3arpyKeH, aZpec He BbiBOAMTCA. B aTom ciyyae cnepyeT
NPOBEPUTb MOAKMIOYEHUE K MHTEPHET-MOALEPIKKE MM 3arpy3suTb agpecHbld Knaccupukatop. MogpobHee cm.
pasgen 3arpy3Kka afpecHoro KaaccudukaTopa.

Ponu pna pabotbl ¢ agpecHbiM KnaccudpukaTtopom

B cocTtaB nporpammbl BXOAAT C/ieaytouime ponu, HEO6X0,EI,MMbIe Aana pa60TbI c agpecCHbIMm KﬂaCCMd)VIKaTOpOMZ

Ponb KpaTKoe onuncaHue

YreHue 6a3oBoif HCU [aeT npaBo npocmoTpa 1 noabopa agpecHbIx CBEAEHUIN B AOKYMEHTaxX U
CnncKax Nporpammol.

Do6aBneHne n usmeHeHne agpecHbix | [laeT npaBo U3MeHeHUA (aAMUHUCTPUPOBAHMA) afPEeCHbIX CBEAEHNN.
cBegeHuin

4.2.2. AHanus XXypHana perucrpauum

AOMUHUCTPATOP MPOrPaMMbl MOMKET KOHTPO/IMPOBaTb PaboTy NPorpaMmmbl C MOMOLLBIO OTYeTa AHaNU3 KypHana
peructpaumu. OTyeT AHaANU3 KypHaia perucTpauum npegHasHayeH gasa AMarHoCTMKM paboTbl Nporpammbl Ha
OCHOBE AaHHbIX XKypHaia perncrpauun. Bkatoyaer B cebs cnegyrowme BapnaHTbl OTYETOB:

AHaNU3 aKTUBHOCTU NOJIb30BaTeNEN;

AKTUBHOCTb NO/Ib30BaTeNs;

KoHTponb }XypHana perucrpauunu;
MpoaonKutenbHoCTb PaboTbl pernameHTHbIX 3a4aHUN.

OTtyeT AHaNIM3 aKTUBHOCTU NoO/b30BaTenei npeaHasHa4yeH AnAa nonyyeHuaA CTaTUCTUYECKOM VIHd)OpMBLI,VIVI no
aKTMBHOCTM nosib3oBaTenen. B otyete y4yuTbiBaeTCA KONMYECTBO YacoB pa6OTbI, KO/IM4ecTBo I'IO,EI,KI'IPOHEHVIVI,
KO/IN4ecTBo BBe,CI,EHHbIX/M3MEHEHHbIX ﬂ,OKyMEHTOB/CﬂpaBO‘-IHMKOB, KONIMYEeCTBO OLUIMBOK U I'IpE,CI,VFIpE)-K,CI,EHMﬁ npu
pa60Te nosnb3oBaTeneu. I'Io,u,p06Hee CM. pa3aen AHanun3 akTMBHOCTU NoJib30BaTeNEM.

OT4yeT AKTMBHOCTb MO0/Ib30BaTeNA NpeAHa3HavyeH Ana noayvyeHns noAapobHOM CTaTUCTUKM MO  aKTUBHOCTM
Bbi6paHHOro nonb3osBatena (CNMCOK  CO3A4aHHbIX M M3MEHEHHbIX [AO0KYMEeHTOB/cnpaBoYyHMKOB/6U3Hec-
npoueccos/3aaauy). NoapobHee cm. pa3gen AKTUBHOCTb NO/b30BaTENS.

OT4eT KOHTPONDb KypHana peructTpaumm COAEPKUT CMUCOK KPUTMUHbIX 3anucen })ypHana permctpaumm (3anucu ob
ownbKax M npegynpexgeHnsx). C NOMOLLbIO 3TOr0 oTYyeTa aAMMHUCTPATOP MPOrPammMbl MMEET BO3MOMHOCTb
KOHTPO/IMPOBaTb Te WAM MHble NPOBAEMHble CUTyauuM B Xo4e 3KCnayaTaumm nporpammsbl. MogpobHee cm.
pa3gen KoHTPOob XKypHaia perncrTpaumn.

Otyet MpogonkutenbHocTb PaboTbl pernaMmeHTHbIX 3a4aHNI 0TOBPaXkaeT NPOAO/IKMUTENbHOCTb PaboTbl ceaHcoB
pernameHTHbIX 3aAaHuit. Mo3BONSET NPOBECTU aHA/IM3 3arpy’KeHHOCTW CepBepa PernaMeHTHbIMU 3aZaHUAMU U
BbIABUTb WHTEPBa/sbl C TMNWKOBbIMW Harpyskamu W 3aTem pasrpysuTb 3TM WHTepBanbl. loapobHee cm.
paszen NMpofoNKUTENBHOCTb PaboTbl PpernaMeHTHbIX 3a8aHUM.

HeobXx0A4MMO MOMHWTb, YTO AaHHble OTYETbl He ABAAKTCA CPeACTBOM ANA OUEHKU 3PPeKTUBHOCTM paboTbl
COTPYAHMKOB, pacyeTa onnatbl Tpy4aa u np. (4aa 3TOro B NPUKNAAHbIX PeLleHUAX A0MKHbI BbiTb NPeaycMoTpeHbI
cneumanbHble GYHKUUK, eCan 3TO HeobxoaAnmo).

[na dopmMmMpoBaHUA M HACTPOIMKM OTYETOB A0/1KHA BbITb YCTaHOBNEHA ponb MosHble NpaBa.

dopmupoBaHUue OT4YETOB



K $OpMMPOBaHMIO KaK4Oro M3 OTYETOB MOMKHO MEepPerTh Mo CCblIKe C HaMMeHOBaHWeM oT4eTa B cnucke OTyYeTbl
agMMHUCTpaTopa pasgena AgMuHucTpupoBaHue — 06cnykmuBaHue — OTyeTbl M 06paboTKM.
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Takxke npeaycmoTpeHa BO3MOXHOCTb nepexknrvyeHna mexay BapnaHTamu oT4yeToB C NMOMOLbIO

KHOMKN BapuaHTbl otyeta. TeKywmil BapuaHT oT4eTa BblaesneH B cnucke dnaxkkom. MogpobHee cm.
paszen AOKYMeHTauuu BapuaHTbl 0TYeToB.

OTyeTbl AHaNIN3  KypHana pPerucTpauuu He ABAAIOTCA CPeACTBOM AR OUeHKW 3ddeKTMBHOCTM paboTbl
COTPYAHWKOB, pacyeTa onnaThl TpyAa v T.A4.

AHanu3 akTUBHOCTU NoJib30oBaTenei

JaHHbI OTYeT coaep:KUT Habop MoKasaTesield, KOTOPbIE YXKe CrpynmnupoBaHbl U NpeacTaB/eHbl B ygo6HOM Ans
aHanu3a Buae:

B Konuyectso noakntoueHnii (3a nepuog);

B Konnuectso 4acos paboTbl;

B KonnuecTso JOKYMEHTOB (BBeAEHO, M3MEHEHO);
B KonuyecTso cnpaBoYHMKOB (BBEAEHO, N3MEHEHO);

B Konunyectso ownbok;



B Konunyectso npeaynpexaeHnii;
B MakcumanbHoe KonnyecTso 0aHOBPEMEHHO paboTaloLmMx Nonb3osaTeneil.

Ona ¢0pMMpOBaHMﬂ oT4yeTa nepeﬁ,u,VlTe Nno ccbiike AHanM3 aKTUBHOCTM MOJib30BaTesien B crnucke OTyeTbl
aAMUHUCTPATOopa.

HEOGXOAMMbIe HaCTpOVIKVI OoT4yeTa BbiBeAeHbI B €ro wanky.

Mo ymonyaHuio B oTYeTe yxKe ycTaHoB/eH Mepuopg (Hanpumep, C Hayana aToii Hegenu). [Ana nsmeHeHua nepuoga

HaXXMWTE KHOMKY . BblbepuTe cTaHAAPTHbLIV NEPMOA, ECIM OH He YCTPAUBAET, MOXKHO BbliBPaTb NPOU3BObHbIN
nepuoa, 1 yKasaTb Hy)KHble AaTbl.

Lna Toro YyTO6bI NnoNy4ynTb OTYET, HEOGXO,EI,MMO 3anonHUTL none lMonb3oBatenu B Wanke otyeta. [one asndAerca

06s3aTeNIbHbIM. HaxmuTe KHOMKyY

[ns Bbibopa nonb3osateneit HeobxoAMMo NogobpaTh 3HaUEHMA B CMUCOK. [ 3TOro HaxkmuTe KHonKy Mog6op,
Bbi6epuTe TN gaHHbIX: MPynna nonb3oBaTtenei uau Monb3osartenb.
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MoxHo Bbibpath rpynny nonb3osaTesieil, 0AHOTO WM HECKO/NbKO MO/b30BaTeneil U3 MpeasoXeHHOro Chmcka.
Konnyecteo Bbib6paHHbIX NoAb30BaTeNElN B CMMCKE A1 NO460pa MOMKHO MeHATb C nomolubio daaskkos. Mocne
BbI6OPA HY}KHbIX NO/b30oBaTeNel HaxkmuTe KHonKy OK. NMogpobHee cm. pasgen AOKYMeHTaunM BapnaHTbl 0T4eToB.

Haxkmute KHOMKy ChopmupoBatb. B Tabnuue npeacrtaBneHa CTaTUCTMKA MO MO/b30BaTeNsM, BblbpaHHbIM B
HacTpoiKe oT4yeTa, 3a BbiBPaHHbIA nepuod. Ana 6onbluell HAMAAHOCTM YacTb AaHHbLIX MpeacTasjeHa B Buae
anarpamm. lNepeas auvarpamma nNpeacTaBaAseT KOAMYECTBO BBEAEHHbIX KaXKAblM Mo/b30BaTesieM AO0KYMEHTOB,
BTOpan AuMarpamma npeacraBaseT KONMYeCTBO BBEAEHHbIX KaXKAbiM NONb30BaTeNeM CMPAaBOYHUKOB.
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AKTUBHOCTb NONb30OBaTensa

[aHHbI OTYET MOXET MCMNONb30BaTbCA KaK pacwMppoBKa [aHHbIX OT4YeTa AKTMBHOCTb M0JIb30BaTeNel No
KOHKpeTHOMy nosib3oBatento. s GopmMMpoBaHMA oTyeTa mepelamTe Mo CCbiike AKTUBHOCTb MO0/b30BaTeNA B
cnucke OTYeTbl agMUHUCTPATOPA.

OCHOBHble NapamMeTpbl HACTPOWKM BblBeAEHbl B LIAMNKY OT4yeTa. [lepuog yCTaHOBNEH MO YMOJIYAHUIO

(Hanpumep, 10T mecay). Mpn HeobxoAMMOCTU U3MeHnTe Meproa C MOMOLLBIO KHOMKN

-
C nomolybto KHOI'IKVIJBbI6epMTe n3 cnucka Monb3oBatena, No Kotopomy 6yaeT ¢GopmMpoBaTbCcA OTYET
(Hanpumep, AgpmuHUcTpaTop).

Ons panbHelwel HAcTPOMKM NapameTpoB OT4YeTa BOCMO/b3yMTeCb KHOMKOM HacTtpoiiku. Hanpumep, MOMKHO
onpeaennTb, No KakMm Bngam o6beKToB Nporpammbl GopmupoBaTb oTYeT (BbiBoAUTL BU3HEC-NpoLEecchl, 3a4aum,
CNPaBOYHUKMU, JOKYMEHTbl — Heobxogumo BbibpaTtb [la uav Het). o ymonyYaHWio [AaHHble BbIBOAATCA MO
CNPaBOYHMKAM W [OKymeHTam. logpobHee cMm. pasgen [OKyMeHTauuu BapuaHTbl oTyeToB. [0 OKOHYaHMM
HaCTPOMKMN HAXKMUTE KHOMKY 3aKpbiTb U chopmuUpoBaTh.
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TakKe MOXKHO MOCMOTPEeTb pes3ynbTaTbl OTYETAa B BUAE AMArpamMm: KOJIMYECTBO BBEAEHHbIX U U3MEHEHHbIX
[OKYMEHTOB.

M3meHMm napameTpbl OT4eTa M MOAy4YMm OT4YeT 3a nepwuog c 06.06.2018 no 24.06.2018. OnA 3TOro Haxkmute
KHOMKy Hactpoiiku, BbibepuTe MpoussonbHblii nepuop, seegute flaty Havana u faty OKoHYaHUA NPOM3BOJIbHOMO
nepuoaa, HAXXMUTE KHOMKY 3aBeplunTb peaakTuposaHme, 3aTeM HaxkmuTe KHonKy Chopmuposatsb.
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. Hemamn srpanoviswen
B Maveneie cnoaio-mice

MNocnepHWe HaCTPOMKKM ByayT COXpaHeHbI.

KoHTponb XypHana perucrpauum

3anmcK o KPUTUYECKUX COBbITUAX (OLWMBKK, NpeaynpeXaeHUs) B LJaHHOM OTYeTe CrpynnupoBaHbl MO COAEPHKAHUIO
M OTCOPTMPOBaHbI MO YacToTe BO3HWKHOBEHMA cObbITMA. OTYeT Mo3sonseT 6bICTPO MPOAHaAM3MPOBaTb YacTo
BO3HMKalOLWMe NPoBAEMbl M NPUHATL PeLLeHMA MO UX YyCTPaHEeHUIo, He Npuberas K NOMOLLM KypHaia pernctpaumu.

MoppobHee 0 KypHane perucTpaLmm cMm. pasaen AoOKyMeHTauumn HacTpoiku nporpammbl.

Ona  dopmupoBaHMa oTd4eTa nepengute Mo ccbinke KOHTpPoOnb 3KypHana perucTpaumm B cnucke OTyeTbl

AAMUHUCTPATOopPa.

Mone Mepuog BbiBeAEHO B LWAMNKY OTYETA, 3aN0/AHEHO MO ymoadaHuio (Hanpumep, CeroaHs).

[na HacTpoiiku napametpa lMepuog HaxmnUTe KHONKY — BbibpaTb, BBEAUTE HYXHbI Nnepuog (Hanpumep, ITa

Hegena), 3aTem HaXXmuTe KHonKy BbibpaTtb. Haxkmute KHonky Chopmuposarth.
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MpoaonKutenbHOCTb PaboTbl pernameHTHbIX 3a4aHUN

Ona dopmupoBaHusa oTyeTa nepengute no ccblike MPOAOAKUTENBHOCTL PaboTbl pernameHTHbIX 3afaHuii B
cnucke OTYeTbl agMUHUCTPATOPA.

MapameTpbl (JeHb M Hayano nepuoga) BbiBeAEHbl B LIAMNKY OTYETa, YCTAHOB/IEHblI 3HAYEHUS MO YMOYAHUIO
(Hanpumep, Hauano atoro gH=A). Mpy HEOBXOAMMOCTM MOXKHO YKa3aTb CBOM NapameTpbl.

C nomoublo KHOMKKM HacTpoiiKM MOXKHO M3MEHUTb MapameTpbl oTyeTa. MoapobHee cm. pasgen AOKYMeEHTauuu
BapwuaHTbl oTyeToB. Harkmute KHonKy ChopmuposaTtb. HacTpolikn byayT coxpaHeHbl.
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Camcempmnl HiTm

CeepeHMA O pernameHTHOM 3a4aHUn

C NOMOLLIO ABOMHOrO LENYKa MbIliblO MO HAMMEHOBaHWI0 GOHOBOroO 3afaHusa B oTyeTe MPoAONKUTENLHOCTL
pernameHTHbIX 3a4,aHNI1 MOXHO NepenTn K NPOCMOTPY oTYeTa CBeAeHUA 0 pernameHTHOM 3a4aHUM.

*
)
Q
Q

|l e - C6op v oTnpaska CTaTUCTUKK
N Mamesst s DACTMCAHNE MNepeiin € xXypHaITY PefucTpaL Euge «

F
|

CBeZleHUs1 O pernamMeHTHOM 3alaHum

3a nepwopn ¢ 29.05.2017 10:00:00 no 29.05.2017 23:59:59
OTXnoYeHo oToCpEKEHNE CEaHCOB 3a0aHNA ¢ HYNEBOH NPOOMIKNTENBHOCTLIO

PernamenTHoe sananue ' CH0p W OTNPABKA CTATHCTHKM
O6Wan NPOAONKHTENBHOCTE 1 cex
3anyckos 1)
Otmenexo saganun | 0
Ownbok BLINONHEHNA v 0

CeaHchbl pernameHTHOro sajlaHuAa

nin l-la-nno’ 3asepwenne [nutensHocts  CeaWc

1 134848 13 48 19 1 cek 562

« e —




MOHO 03HAaKOMMTbLCA CO CTAaTUCTUYECKMMM AAHHBIMK NO BbIBPaHHOMY pernameHTHOMY 334aHuIo:
B O6uwan NpogOMKUTENBHOCTD;
B Konnuectso 3anyckos;
B Konnuectso oTMeHEHHbIX 3aaaHUii;
B Konunuectso owmboK.
MpuBOAATCA TaKXKe CBEAEHMNA O CeaHCax PernameHTHOro 3a4aHus, X 4ANTENbHOCTU U BPeMeHU NPoBeaeHUs.

C NOMOLLbIO KHOMKM NaHeNn HaBuraumm MoxHo M3meHUTb pacnucaHue pernameHTHoro 3agaHua. NMogpobHee cm.
pa3aen AOKyMeHTauuu PernameHTHble 3a4aHuA.

[Baxkabl WENKHUTE MO HYKHOM Adelike B Tabnmue CeaHCbl pernameHTHOro 3agaHusa, ANA Toro Ytobbl Nepeidtn K
JKYpHany perucrpauym M NpocMoOTpeTb AaHHble O CeaHCe PernameHTHOro 3a4aHusA B KypHasie perncrpauuu.
MoapobHee cm. pasaen AoKymeHTauumn HacTpoikun nporpammsl.

Ponu ana aHanusa KypHana perucrtpauum

[lns aHanu3a )ypHaia perucTpaummn B nporpamme npesycMoTpeHbl CAeayoLme posu:

Ponb KpaTkoe onucaHue

MonHble npasa | Mo3BonseT npomssectv GOPMUPOBAHME OTHETOB.

4.2.3 HanomuHaHuA nonb3oBaTtend

B nporpamme MOXHO BBOAMTb HAaNOMMHAHWA, YKa3aB Bpema M NpeameT, no nosoay KOTOpOro B nporpamme B
YKa3aHHOe BpemA 6y,CI,ET BblBEAEH CMMCOK HANOMWHAHWUNA.

MpeameToM  HaNOMWMHAHMI  MOTYT  OblTb  Pa3/MYHbIE CMUCKM M AOKYMEHTbl W ApyrMe  06beKTbl
nporpammbl. Hanpumep, HaNOMMHAHNE MOMKHO BBECTU MO KOHKPETHOMY MapTHEPY, AOKYMEHTY TOBapOABUMKEHMA
W T.4., 818 TOFO YTO6bl He 3a6bITb YTOUHWUTL MK A03aM0HUTb Kakne-1mbo gaHHbIe.

TaK»e MOXKHO BBECTM HanOMMUHAHMWE, CBA3AHHOE C KAaKMM-IMB0 NepcoHanbHbIM COBbITUEM MAKN AENOM, HarpuUMmep,
L0151 TOro 4TobbI He 3abbITb BOBPEMS M034PpaBUTb KOEry ¢ AHEM poxKaeHuA. COBMECTHO ¢ 3ameTKamu (nogpobHee
CM. pasfien AOKYMEeHTauuu 3amMeTKM MoNb30BaTess) HanOMMHAHMA XOPOLO MOAXOAAT KaK 3/1eKTPOHHAs 3ameHa
«CTMKEPOB Ha KPasx MOHUTOPa».

HacTpoiika nporpammbil

Ons T0ro 4To6bl MOXKHO ObIIO BECTM HAMOMMHAHUA B MPOrpamme, agMUHUCTPATOPY MPOrpaMmbl HEOBXoaMMO
BKAOUMTb dnaxKoK HanomuHaHua B pasgene AgMUHUCTPUpOBaHUe — OpraHaisep — 3ameTKu, HanoMWHaHUS,
AHKeTUpOBaHUeE, WABNOHbI COO6LEHNNA.
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[na Toro YTOObI BBECTU HAMOMUWHAHWE NO nosoAay AOKYMEHTa, CNUCKa Uau Apyroro obbeKTa nporpammbl, HaXXmute

N ¥
KHOMKY OpraHaiizep, U3 BbINagatoLWwero MmeHto BbibepuTe KomaHgy HanomHuTb.
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[lanee MOXHO OTKOPPEKTUMPOBaTb MW HanucaTb TEKCT HAaNOMWHAHMA W B none HanomHUTb 334aTb
HAaNOMMWHAHMA. ECAM HaNOMMHaAHME CBA3AHO C AOKYMEHTOM, CMMCKOM WU APYrum ob6beKkToM nporpammsbl, TO B
none MNpepmert NnpocTaBaAeTcA CCblIKa Ha ob6beKT nporpammsl, B TeKCTe€ HANOMWUHAHUA MO YMOJZIHAHUIO 6y,CI,ET
NOACTaBNEHO ero HaumeHoBaHue. o ccoinke B none MNMpegmer MOXKHO NPOCMOTPETb 06DBeKT nporpammeol, no
KOTOpPpOMY CO34aHO HaNOMUHaHUe.

B none HanomHuUTb MOXHO Bbl6paTb OAUH N3 BaPUaHTOB:

OTHOCUTENBbHO npeameTa — ANA YKa3aHWA BpemMeHW HaNOMMHAHMA OTHOCUTENbHO AaTbl

Bpems

B npeamerte

HaNOMMHAHWA, HAMPUMEP, OTHOCUTE/IbHO CPOKA UCMONHEHMA B 3aa4e UM AaTbl OMAaThl B cHeTe. ITO 3Ha4YeHue
nonsa HanomHUTb OTOBpaXkaeTca 1 NpeanaraeTcs NPOrpaMmoN No YMONYaHUIO, Koraa y npeamMmeTa CywecTsyeT
Nno MmeHbliel mepe O4HO Mone c Aatoi B Gyaywem BpemeHW. Ecin Takas gata B npeamere MeHsercs,
aBTOMATMUYECKM MEHAETCA U CPOK HanomuHaHusA. Eciv aata B npeameTe no Kakoi-To npuunHe byaeT cbpoleHa,
TO CPOK HaNnOMMUHaHWUA ByAeT cYMTaTbCA NOAOLWeAWNM U HanoMnHaHMe ByaeT BbiBEAEHO AOCPOYHO.
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B ykasaHHOe Bpemsa — 414 yKa3aHua TOYHOM AaTbl U BpeMEHU HaNOMUHAHUA.

HanomuHaHue (co3naHue) *

 3enmcats n saepEITs 2]
inJ&l’.‘T “ﬁMO 90T Ha ﬂll'ﬁ!! noKnaATEMNS HT-DIXO0DDZ ot 17 12 2010 15°489°D5
”&K)’ CueTHa mmwnommmﬂ.muumx}zoﬂlﬂmw 154904 ]

HENOMMTL' B YK338HHOE BPEMA |+ ] | osoaz017 ® | 2019 ]

Yepes onpepeneHHblii MHTepBan. NMone HAaNOMHUTL MOXKHO 3aMO/IHUTL, BbIOPAB 3HaYeHMEe U3 CNUCKA M 334aB
MHTEPBAN, 4epe3 KOTOPbIM HanomuHaHMe cpaboTaeT. TaKKe MOMXKHO C MOMOLLbIO KAaBMaTypbl YKasaTb
NPOM3B0/IbHOE KOMYECTBO YacoB, Harnpumep, Yepes 10 yacos. [porpamma aBTOMaTUYECKM BbICUMTbIBAET AaTy
1 Bpems cpabaTbiBaHWA HaNOMUHAHWUA 1 BbIBOAWT ee B CKOBbKax pagom ¢ nosem HanomHuUTb.

Hanomuxauue (cospanne) *

| Janucats u sakpume | L2

Mpepamer.  [lesa Cuer wa onnary nokynatemo NK-00000001 or 12 12 2011 10 45 05

[neuo Cuer ra canary noxynareme (NK-00000001 or 12 122011 104505

HanomMHITE [ uepes 1 waganwl . Ino woRBps 2017 r 16 47)

Mepuogunyeckn — 4nA Nepuoanyeckmx HanoOMMHaAHUIA, Hanpumep, No noHegenbHUKam B 9:00; No NATHMLAM B
15:00, van no nobomy Apyromy pacnucaHuio. Mo AHAM, Hedenam M MecALam MOMKHO 3ajaBaTtb N0byto
nepuoamMyYHocTb. [1na atoro BbibepuTe No 3afaHHOMY pacnucaHuio U 3agaiTe pacnucanve. NogpobHee cm.
pasgen AOKymeHTauumn PernameHTHble 3agaHuA.
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HanoMmuHaHue (cosznaque) *

 Zanucate n3aKpeiTe ?

pr—stemaiheinnfafut uinen. stincn ] A
NpepeT  [leme CueT Ha onnaTy nosyratend HT-00DN002 o1 17 12 2040 154905

fewo: Cuer Ha cnnaTy nokynatenio HT 00000002 or 17.12.2010 15:49:05

Hanomss. neprogueckn | rexan# gess, 8 9:00 -

KM a0 900

N0 NCHEAENEHKAM, B B0

no nETHAYam, e 1500

Pacnucauue

Oﬁmue’meame]Hemme|Mecm

Oara vasana o EIE
lava oxosisaine . lg x
NOBTOPATH KAKARE 1 (m)

KaXge aeks: ¢ 90000 0arH pai B AeHe

I- oK | Crncing _ ?

Ona Toro 4tobbl OTpenaKTMpOBaTb paHee BBeAEHHOE HanoMWHaHWe (Hanpumep, U3MEHWUTb NepUoAUYHOCTb

[,_1

o
HaNOMMHAHMA) MOXKHO BOCMO/b30BATbCA TOW KE KHOMKOM - OpraHaiizep — HanomHutb. TaKKe
0TPeaaKTMPOBaTb HAMOMMUHAHWE UAW YAAAUTL €r0 MOMKHO B CnMcKe Mou HanoMuHaHuA, cM. pasgen Cnucok Mowu
HanoMMHaHUA.

B HEKOTOPbIX CMMCKaX U AOKYMEHTaxX MOryT 6biTb NPeAyCMOTPEHbl KOMaHAbl 4nA 6bICTPOro BBOAA HAaNOMMUHAHMA,
Hanpumep:

v
B 3apaua — KHoMKa OpraHaisep — HanomMHUTb 32 5 MUHYT.

i, B

——
v

B KoHTpareHTbl — KHOMKa OpraHait3ep — HanomHuUTb Yepes 10 MUHYT.
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B 3TOM cnyyae HanomuHaHWe by4eT CO34aHO aBTOMATMUYECKM, MPOrpaMmma BbiBOAWUT 06 3TOM coobLueHue.

BcnabiBalowmm CNMCOK HAaNOMUHaHUI

B yKasaHHOe B HaNnOMMHaHUKN BpeMs B Nporpamme OTKpbIBaeTca cnncok HanomuHauusa. B cnvcke cogepskaTcs Bce
BHOBb CO3JaHHbIE W OT/NOMKEHHbIE HAMOMWMHAHWA, Y KOTOPbIX NOAOWNO Bpemsa cpabatbiBaHus. o Kaxgomy
HaNOMMHAHUIO BbIBOAWTCA €ro TEKCT U BPEMSA, HAaCKONbKO OHO 6b110 NPOCpoYeHo. Ecnn HanomMuHaHWe CBA3aHO C
[aToW Kakoro-nmbo npegmerta (Hampumep, CO CPOKOM MO 3a4adye), To B HaNOMWHAHMM YKa3blBAETCA, CKOJIbKO
BPEMEHM 0CTaNOCh 40 3TOr0 COBbLITUSA.

M3 cnncka HanommHaHMA MOXKHO Cpasy MeperTn K 06beKkTy Mporpammbl, C KOTOPbIM CBA3aHO HarmomuHaHue (C
NMOMOLLBIO KHOMKW OTKPbITb UM ABOMHOMY LIENYKY MblliK). ECIM HanomMuHaHWe He CBA3aHO C Ob6BbEKTOM
nporpammbl (nogpobHee cm. Cnmvcok Mou HanoOMKHaHUA), TO OTKPbIBAETCA CamMO HaNoMUHaHWe.

C nomoLubo KHOMKK MpeKpaTUTb MOXHO OTMEHUTb BblAeNeHHbIe B CUCKEe HANOMWHAHWA, YAAINB UX U3 CNUCKa.

C nomoublo KHOMKKM OTNOXKUTb BCE HAMOMMUHAHMA B CMNUCKE MOMHO OT/IOXUTb Ha BpemsA, YKasaHHOe B

none HanomHutb Yyepes.

Ompems

[ 1e  Henocrsoanan (1CTpearpiuc)
HanomuHaHnna

MNpexpaTdth

Hanommis wepes.

% BaRCHITE, NONENMY HEN B3R KIMEHNTS 38KA3
nokynatena ot 17 12 2010

o Odemo. Cuer wa omary nokyrarerso HT 00000002 or
17122010 15:49:05

% Odemo: Cuer va omary nokyrarerso HT 00000002 or
1712 2010154905

15 mwHyt

SEr

OMe e 4aBHD

7 vacos Ha3ag

3 uaca Hazan

= 2

OTNOEMTH BCR

Mone HanoMHUTb Yepe3 MOXKHO 3aMONHUTD, Bbl6paB 3Ha4yeHune U3 CnNnUcCKa, nan ¢ NOMOLWbIO KnaBuaTypbl, yKa3aB

Nnpon3Bo/ZIbHOE 3Ha4YeHNe BpeMeHN.




MpumeuaHue: neprognyecKkoe HamoMMHaHME MOC/Ae Ha)KaTMA Ha KHOMKY MNpeKkpaTuTb NPOAO0/KaeT AeiCTBOBaTbh
COrIacHO HacTPOEHHOMY pacnucaHuio (noapobHee cM. pasgen Beoa HanomMuHaHKit). MoAHOCTbIO NPeKpPaTUTL Takoe
HanmoMWHaHMe MOXHO B cnucke Mouv_HanoMUHaHUA.

Mepuoanyeckoe HaNnoMMHaHKeE (NO PaCNMCAHNIO) MOXKET NMPEKPaTUTLCA CaMo A0 C/eayoLero pasa.
TeKyLwiee HaNnOMUHaHMeE NPEKPALLAETCA aBTOMATUYECKUN A0 C/IeAyoWEero pasa B CAe4yoLmX Cyyanx:
B nopowno cneayrolee Bpema cobbITUA NO PaciUCaHMIO;
B yka3aHo Bpems OKOHYaHWA B PacNUCaHUM PEraMeHTHOTO 3alaHnA U OHO NPOCPOYEHO;
B HanomuHaHMe exxerofHoe, HO yxe NPOLWEN MecAL, CO BpeMeH CobbITUA;
B HanomuHaHMe exxemecauHOe, HO y3Ke NpoLLna Hefens Co BpemMeHU cobbITus.

NoapobHee o pacnucaHWM CM. pasaen AOKYMeHTaLMK PernameHTHble 3a4aHus.

Cnucok Mo HanomuHaHuA

Bce HanomuHaHuA, ,EI,eVICTByPOLLI,VIe B nporpamme Ha TEK\/LLI,VIVI MOMEHT, NpeacTaB/i€Hbl B CNMNUCKe Mou HanoMUHaHuUA.
CnNCOK MOXHO OTKPbITb C NOMOLLbIO KOMaHAbl B pasaesne MasHoe.

B cnucke otobpaskaeTcs:
B Cpok HanomuHaHMA — Bpema cpabaTbiBaHWNA HANOMUHAHMSA;
B OnucaHune — TeKCT HaNOMUHAHMS;

| Bpems cobbiTna — Bpemsa, Ha KoTopoe 6b1/10 Ha3HaYeHO HanNoMMUHaHME B MOMEHT ero COo34aHnA, nan spema
B NnpegmeTe HanoMnHaHuA, ecnm CpoK HaNOMMHAHUAOTHOCUTENbHbIN;

B VcTouHuK — 06beKT nporpammsobl, C KOTOpPbIM 3TO HANOMWHaHWe CBA3aHO.
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B cnncke morKHo:

B OTtpesakTpoBaTh HANOMMHaHMA (C NOMOLLbIO KHOMKK U3MeHunTb);

B Ypanutb HanomuHaHKA. 112 OTMEHbI HaNOMMUHaHUA NOATBEPAUTE CBOV BbIBOP, HaXaB KHOMKY YAanuThb.

B oTKpbIBWEMCA HANOMUHAHNM TaKXe AOCTYMHA KHOMKa YAanutb.

L B R e— MOH HANOMHHAHMHS x
*
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B cnucKe TaKKe MOMKHO BBECTM HaMOMMHAHME MO NOBOAY KAKOro-Mbo nepcoHasbHOro cobbiTua UAM aena, He
CBA3aHHOMO HU C KAKMM KOHKPETHbIM 06bEKTOM NPOorpaMmbl C NOMOLLBIO KHOMKK Co3aaTh. B KonoHKe MCTOUHMK Y
TaKMX HaNnoMWHaHui ykasaHo He 3agaH. NoapobHee cm. pasaen Beog HanoOMUHaHUIA.



“1e FlonomsoHme {coanaHme) (1CNpeanpwaTHa) =l (3] o [
HanoMmuHaHue (cosnanue) *
3anncaTte ¥ 3aKpbiTh ?
MNoasosw s FMassomy Byxranrepy

Hanomuute: yepea 3 aua  + (10 centabpa 2017 1 13:13)

MO3KHO BBECTM HaNOMUHaHWeE Mo NOBOAY CAeAyHLWMNX 06 bEKTOB NPOrPaMmbi:
Cnuncku:
B KoHTpareHTbl;
LOKYMeHTbI:
B Cueta Ha onnaty nokynatenam;
3agaum:
M 3apaua ucnonnurtens.

3ameTKu.

Ponu pna pabotbl c HANOMUHAHUAMMU

B coctas nporpammsl BXOAAT Ceaytolme ponu aa paboTbl C HaMOMUHAHUAMM:

Ponb KpaTkoe onucaHue

MonHble npaBa MpocMoTp, peaakTUpPOBaHWE W yAaNeHWe HanoOMWMHaHWI y Bcex
nonb3oBaTesnen.

Do6asneHune 7] M3meHeHue | Mo3BoNAET BBOAUTb U yAaNATb HANOMUHAHUA.

HanoMWHaHW

4.2.4 3ameTKU nonb3oBaTtens

B nporpamme MOXHO BECTM 3aMeTKM — MPOU3BOJIbHYIO TEKCTOBYIO MHOOPMaLMio, A1s KOTOPOW He mosayvaerca
nogobpaTb Kakoro-nnMbo 6osee NOAXOAALLEro CNUCKA UK AOKYMEHTA, M KOTOPan HUKOMY 6osblue He J0NKHA BbITb
poctynHa. COBMECTHO C HanoOMMUHaHMAMM (CM. pasgen AOKYMeHTauun HanomuHaHMsA Monb3osaTens) 3aMeTku
XOPOLLO NOAXOAAT B KAYECTBE 3/IeKTPOHHOM 3aMeHbl KCTUKEPOB Ha KPasaX MOHUTOPa».

B 3ameTKe MOXHO BbICTPO Ha KOPOTKOE Bpems 3anucaTb KaKyo-1Mbo nHbopmaumio, a 3aTem nepeHecTu B CNUCOK
WKW JOKYMEHT. Hanpumep, MOXKHO MCNONb30BaTb 3aMETKY Kak BpeMeHHOe MecTo s BbicTpoit 3anucu agpeca BoO
Bpema TenepoHHOro pasroBopa C KAMEHTOM, A/A TOro 4Ttobbl 3aTem He crewa MepeHecTu 3TOT aZpec B
CNNCOK KOHTpareHTbl.

TaKye MOXHO MCNO0Nb30BaTb 3aMETKMN U ANA XPaHeHUA MHPOPMaLMK, KOTOpas aKkTyasibHa B TedeHMe ANUTENbHOro
BpEMEeHM (Hanpumep, KaK 3annCHYI0 KHUMKKY, B KOTOPOW MOXHO CAEMaTb 3anuncb O AHE POXKAEHMA BaXKHOro A4/ Bac



K/IMEHTa). 3aMeTKM MOMHO OTMeyaTb LLBETOM, MOMELLATb Ha Hayas/ibHYlO CTpaHWLy Nporpammbl, 06bEAUHATL B
rpynnbl. 3aMeTKM AOCTYMHbI TONbKO UX aBTOPY.

3aMeTKM MOXKHO BBOAMUTb KaK Mo NoBOAY KaKUX-MBO AaHHbIX MPOrpaMmbl (Hanprumep, 3aMeTKM MOXKHO c034aTb Mo
KOHKPETHOMY MapTHepy, AOKYMEHTY TOBApOABMMEHMA U T.A4.), TaK M camMu no cebe (Hanpumep, MX MOXKHO
MCMONb30BaTb BMECTO 3aMUCHOM KHUKKM).

Ba)kHO: B 3ameTKM He ciegyeT nomelaTb MHGOPMaLMIO, A1A XPaHEHUS KOTOPOM B MpoOrpamme npesycMoTpeHbl
CNUCKU WU OOKYMEHTbl. Hanpumep, B 3aMeTKM He pPeKoMeHAyeTca MnomelaTb KOHTaKTHyl uHbopmauuio,
MHOPMaLMIO 0 3a4a4ax U T.4,

Hactpoiika nporpammbi

[na Toro uTobbl MOXKHO 6bINO MCNOABL30BaTb 3aMETKWU, agMWHUCTPATOPY MPOrpamMmmbl HEOBXOAMMO BKAOUUTL
dnaxkok 3ameTku B pasgene AAMUHUCTPUPOBaHUe — OpraHaiizep — 3aMeTKM, HaNnOMWHAHUA, aHKeTUpPOBaHuUe,
Wab10HbI COO6LLEHUNA.
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Bsop 3ameToK

[nsa Toro 4to6bl BBECTU 3aMETKY MO NOBOAY CNUCKA MAKN AOKYMEHTa NporpamMmmsl, Harnpumep, B cnvcke KoHTpareHTbl,

~ '\ v ~
HY»KHO BOCMO/Ib30BaTbCsA KHONKOW | OpraHaiizep — Co3aTb 3aMeTKy.
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B 3ameTKy MOXHO MOMECTUTb NPOM3BOJIbHbIN TeKCT. OPOPMUTL EFO MOMKHO ABYMA CNOCObaMM:
B MoHO BBECTM BeCb TEKCT, He BblAeNas 3arooBKa, TOrAa NoYTU BeCh TEKCT ByAeT BUAEH B CMIMCKE 3aMETOK.

B Ha nepBoit cTpoKe 3aMeTKM MOMKHO BBECTM KpPaTKMIl 3ar0N0BOK 3aMeTKM, KOTOopbIi ByaeT oTobpaxaTbcs B
CNWCKe 3aMeTOoK. 3aTeM HaxKaTb KnasuLuy Enter u BBeCTM OCTasibHOM TEKCT.

[na pesakTMpoBaHUA TEKCTA AOCTYMHbI CTaHA4APTHbIE KOMaHAbl GOopMaTUPOBaHUA (Hanpumep, Bctasutb
rMNepccbIKy, M3meHeHMe LiBeTa TeKcTa U T.4.). Hanbonee yacto Mcnonbsyemblie KOMaHAbl BbiBeAEHbI B
BMAE KHOMOK, OCTa/ibHble MOXHO HalT B meHto Eue.

Ay <
C nomoLbio KHOMKK = OpraHaisep — HanomHuTb NO NOBOAY 3aMETKM MOXHO BBECTM HaNOMMUHaHue

(noppobHee cm. pasgen LoOKYMeHTauMM HanoMmnHaHMA Noab30BaTeNs).

3ameTKM MoryT oTobpakaTbca B crivcke Mou 3ameTku Ha HayanbHoW cTpaHuue (nogpobHee cm. Cnivcok Mow
3ameTKu). [1na 3Toro Heo6xoAMMO BKIOUNTL pnaxkoK OTobpakatb Ha paboyem cTose (BKIHYEH MO YMOIYaHUIO).

B cnucke 3ameTKM MOryT BblAeNATbCA 3HAYKaMM PasIMYyHoro useta. [na atoro B nose LiBeT ¢ NOMOLWbIO KHOMKMK

Heob6Xx0AMMO BbIBPaTb HYXKHbII LBET 3HaUYKa. [0 YMOAYaHMIO MCMOb3YETCA eTbli uBeT. Mo useTy 3ameTKu
MOYHO COPTUPOBAThb B CMCKe, nogpobHee cm. pasgen Cnncok Bee 3ameTku).

MoOXHO nomecTUTb 3ameTKy B lpynny 3ametok MoapobHee cm. kHury 1C:Mpeanpuatve 8.3. PyKoBoAcCTBO
nosb3oBaTens.



[lns Toro 4to6bl COXPaHUTL TEKCT 3aMETKM U OCTATbCA B Hel, HaXKMuTe KHOMKy 3anucatb. Mo KHoMKe 3anucatb U
3aKPbITb MOXHO BEPHYTHLCA B LOKYMEHT UM CMUCOK, B KOTOPOM 3aMeTKa BBOLMIACh.

[aTta 1 Bpems nocnegHero M3ameHeHuUs 0Tob6PAXKaoTCA B HUMKHEN YacTu 3ameTKu. o ceblike MpeameTt MoeT 6biTb
OTKPbIT SOKYMEHT UM CMIUCOK, B KOTOPOM 3aMeTKa BBOAUNACH.

Ecau y anemeHTa CNucKa CyLLEecTBYIOT 3aMETKU, OH BblAENAEeTCA 3HAUYKOM
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Cnucok Mowm 3ameTku

Bce 3ameTKu, BBeAeHHble N0 NOBOAY AOKYMEHTA UM CIUCKA NPOrpammsl, OT06pa)KaPOTCﬂ B cnncke Mowu 3ameTKu B
naHenn Hasurauyunu.
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B cnucke moxHo Co3path HOBYHO 3aMeTKY, = BBECTU MO NoBOoAY 3aMETKN HAaNMOMUHAHUE.

Ona agmuHucTpatopa Nporpammbl B 3TOM CNKUCKe A0CTyneH (bl'la)'KOK MoKa3sblBaTb 3aMeTKU Apyrux nonb3oBartenen.
Mocne BKkAtoYeHUA CI)J'Ia)KKa B CnncCKe 6yFI,YT 0To6pa)+<aTbc;| 3aMeTKM BCeX Moab3oBaTesel, KOTOpble CBA3aHbI C
TEKYWWUM 31EMEHTOM.

Bk/toueHrem dnakka MokasbiBaTh yAaieHHbie MOXKHO 0TOBPAa3UTb B CMMCKE 3aMeTKU, MOMeYeHHbIe Ha yaaneHue.
HuUpHbIM WPKUGOTOM BblgENEHbI 3aMETKM, KOTopble BUAHLI B CNMcKe Mou 3aMeTKM Ha Havya/lbHOM CTpaHuLe
nporpammbl.



B cnucke Mowu 3ameTku Ha HauyanbHOW cTpaHuLe oTobparkaloTcs BCe HEMOMEYEHHbIe Ha yAaleHue 3aMETKM, Y
KOTOPbIX BKAOYEH dnaxkok Otobpaxkatb Ha pabouyem crose. B 3TOT CNUCOK MOXKHO MOMELLaTb, Hanmpumep,
Hanbonee BaXKHble 3aMeTKM.

C nomoLubto KHOMKK Co34aTh B CMMCKE Ha HaYya/ibHOW CTPaHMLLE MOXHO BBECTM HOBYIO 3aMETKY, B 3TOM C/ly4ae OHa
6yLeT CylecTBOBaTb CaMOCTOATENbHO, B mnoje Mpegmer aBTOMaTMYECKM MPOCTaBAAETCA «He 3agaH». Pabora c
TaKoW 3aMeTKOM HMYeM He OT/IMYaeTca oT paboTbl C 3aMeTKOM, NPMBA3AHHOM K AOKYMEHTY UK CNUCKY. MogpobHee
CM. pasaen Beog 3ameTok.

B cnucke moxHO YCTAaHOBUTb Y 3aMETKN HaNnOMWHaHNEe C NOMOLLbIO KHOMKK HanomHuTb.
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CnucokK Bce 3ameTKu

Bce 3ameTKM, co3gaHHble B MPOrpaMme TEKYLLMM Mo/ib30BaTesieM, HaxoaaTCA B CMUCKE, KOTOPbIA OTKpPbIBaeTcs
KOMaHzAoM Bce 3ameTku B pasgene MnmasHoe.
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B cnucke moxHo Co3patb 3aMETKY UM YCTAHOBUTb Y 3aMETKM HAaNMOMUHAHWE, C MOMOLLbIO KOMAaHJ, KOHTEKCTHOMO
MEHIO NO NpPaBoOlM KHOMKE MbIWKN WAN MeHIo Ellle MOXHO CKONMPOBaTb 3aMeTKy, OTKPbITb 3ameTKy Ans
pefakTMpoBaHMA, MOMETUTb 3aMeTKY Ha yaaneHue. MogpobHee cm. pasgen Beoa 3ameTtok. Ana yaobcersa pabotbl
MOKHO MOMECTUTb 3aMeTKM B rpynnbl. MogpobHee cm. KHury 1C:Mpeanpusatue 8.3. PyKoBOACTBO NoAb30BaTENA.

B cnncKe MOKHO BbINOMHUTL 0T6OP 3ameToK no Lieety 1 Mpeamery.

Mocne BKAlOYEHMA d)ﬂa)'KKa lMoKasbiBaTb yAaneHHble B Cnucke 6yﬂ,YT AOCTYNMHbI 3aMeTKU, nomeyeHHble Ha

yoaneHwue.

3ameTKM, Y KOTOpPbIX BKAKOYEH dnaxkok OTobpakaTb Ha paboyem cTone, B CMMCKE BbIAENATCA X KUPHbIM LWpPUdTOM.
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3ameTKM MOXHO 3anucbiBaTb NO nosoAy cnegyrownx CNMCKOB Nporpammebl:

B KoHTpareHTbl.



Ponu pnsa pHGOTbI C 3aMeTKaMM noJsib3osaTtena

B cocTtaB nporpammsbl BXOAAT Ceaytoumne ponm ana pa60TbI C 3aMeTKaMM nosib3oBaTenA:

Ponb KpaTkoe onuncaHue

MonHble npaBa [aet npaBo CO34aHUA U PefakKTUPOBAHUA NEPCOHA/IbHbIX 3aMETOK, a TaKXKe
NPOCMOTpPa U yganeHna 3aMeToK BCeX nosib3oBaTenem.

Do6asneHue 1 | JaeT npaBo cO34aHUSA, PeAAKTUPOBAHUA U yAANEHWNA NEPCOHA/IbHbIX 3aMETOK.
M3MeHeHue 3aMeToK

4.2.5 KoHTaKTHasa nHpopmauua

Mporpamma NO3BOAAET XPaHUTb M 06PabaTbiBaTb KOHTAKTHYIO MHGOPMALMIO, UCNOb3YIOLLYHOCA Ha NPeanpPUATUN.
PaboTa C KOHTaKTHOM WHObOpPMauUMelt B pPasHbIX CAMCKaX NpPorpammbl peasnv3oBaHa OAMHAKOBO. Hanpumep,
cnmckun OpraHmsauum 1 KoHTpareHTbl NpeaocTaBaAloT OAMHAKOBYHO BO3MOMKHOCTb MO paboTe € agpecamu uau
TeneboHamu. B mporpamme npeaycMOTPeHa BO3MOXHOCTb XPaHEHWA KOHTaKTHOM uHbopmauuu B TabAMUHbIX
YacTAX AOKYMEHTOB M 3arpy3Ka KOHTaKTHOM MHbopMaLmn. B TabMUHbIX YacTAX AOKYMEHTOB MOXKHO PeaakTMpoBaTh
KOHTaKTHYl0 uHpopmaumio. Takas BO3MOXHOCTb MOXKeT notpebosatbca npu paboTe B  AOKYMEHTax
NpeacTaBNSEMON 3/1eKTPOHHON OTYETHOCTU. CBA3AHO 3TO C HEOBXOAMMOCTbIO COXPAHEHUsA B JaHHbIX SOKYMEHTa
TOYHOM KONWUW NpeacTaBNeHHbIX B GUCKa/IbHbIE OpPraHbl CBEAEHMIA, B TOM YMCe aapecoB U TenedoHOB GpU3MYECKMX
.

B nporpamme npeaycMOTPEHO XPaHEHME UCTOPUN U3MEHEHUA aLpPECOB U APYrol KOHTAKTHOU MHbOpMaLmn. ITo
NO3BO/IAET, HANPUMEP, KOPPEKTHO MeyaTaTb AOKYMEHTbI C IOPUAMYECKMM a4pPEeCcOM OpraHU3aunmn Ha [aTy BBOAA
3TOrO AOKYMEHTA.

CTpaHbl MMPa MUCMOb3YHOTCA HE TONbKO NPV BBOAE KOHTAKTHOM MHGOPMALMKM, HO M B APYIUX LEenax — ANA ydeTa
CTpaH MNPOMCXOXAEHMA TOBapOB, rpaskaaHcTBa M T.N. Hanpumep, B cnucke HomeHKnaTypa npesycmoTpeHo
none CtpaHa MpouncxoxaeHus.

B nporpamme npeaycMoTpeH CNMCOK CTPaH, KOTOPbI cocTaBaseTca Ha ocHose O6Lepoccuiickoro kKnaccudukatopa
cTpaH mupa. Knaccudukatop B nporpamme NoOAAEP)KMBAETCA B aKTyaslibHOM COCTOAHMWU. CMUCOK CTpaH MOXKeT
coep»aTb TONbKO Te CTpaHbl U3 Knaccudukatopa, Kotopble Heobxoaumbl ana pabotel. CornacHo TamoxeHHOMY
KozeKcy nog, CTpaHoW NMpoMCXOXKAEHUA ToBapa MOMKET MOHMMATLCA He TONbKO CTPaHa, HO M rpynna, cot3 CTpaH,
paiioH cTpaHbl. Hanpumep, EBpoCcoto3 fBAsETCA rpynnoi cTpaH, U B Knaccudukatope cTpaH ero Het. B cnncke cTpaH
NpeaycMOTPEHa BO3MOMKHOCTb BBOAA TaKMX 3HAYEHUIN BPYYHYIO W PEAaAKTMPOBAHWUA CTPaH, BBEAEHHbIX W3
KnaccuduKkaTopa (B cayyae MsMeHeHUsA HaMMeHOBaHWUA CTPaHbl 40 06HOBAEHWNA KnaccuduKkaTopa B Nnporpamme).

MepeyeHb CTPaH, AOCTYMHbIX AR BbI6OPA, MOMKET 3aBMCETb OT KOHTEKCTa. Hanpumep, npu Bbibope cTpaHbl npwu
BBOAE aapeca 6yayT AOCTYMHbI TOAbKO CTpaHbl U3 Knaccudukatopa OKCM, a npu BBoAE CTPaHbl MPOUCXOKAEHUSA
TOBapa — KaK CTpaHbl KnaccudmKkaTtopa, Tak U cTpaHbl, 406aBNEHHble NOAb30BaTeIeM CAMOCTOATENbHO. B cnmcKax u
Tab/IMYHbIX YACTAX AOKYMEHTOB NPeayCcMOTPEHO HECKO/IbKO npeaonpeaeneHHbIX BUAO0B KOHTaKTHOW MHGopMaLmi,
KPOMe TOro, UMeeTcs BO3MOMKHOCTb 4,06aBNATb HOBbIE BUbI KOHTAKTHOM MHPOPMaLLMK.

PaboTa ¢ KOHTaKTHOM MHbOPMaLMel B Nporpamme npeagnonaraet:
B HacTpoliKy BMAOB KOHTAKTHON MHPOPMaLIMK;
M sesenve cnncka cTpak;

B BegeHMe KOHTaKTHOM MHGOPMaLLUW.



HacTpoilky BWAOB KOHTAKTHOW WHPOpPMaLMM pPeKoMeHAYeTCs BbiNOJHWUTL Ha 3Tane HayalAbHOro 3anojHeHus
Nporpammbl. 3Ta PEeKOMEHZAUMA He WCKNKYAeT HACTPOMKY B MpoLecce BeAeHWA KOHTAaKTHOW MHbopmMauuu.
HacTpoiKy 06bI4HO BbINOAHAET aAMUHUCTPATOP NPOrPaMmMbl.

3anosHeHMeM KOHTAKTHOM MHbOPMaLLMK, ee NOCAEAYIOWEN aKTYaIN3aUMEN U BEAEHMEM CMIUCKA CTPAH 3aHMMaAtoTCA
COTPYAHUKK, oTBevatowme 33 BegeHne HCU Ha npeanpuaTtun. CylwecTByeT BO3SMOXHOCTb OTAE/bHO PaspeLlnTb
BeJEeHMEe CTpaH MMpa APYrMM MO/Ab30BaTENAM, HAMPUMED MEHEAKepaM Mo 3aKynkam B MOMeHT odopmaeHun
[OKYMEHTOB, A/18 TOro YToObl OHWM MMENN BO3MOMKHOCTb A00aB/eHUA HOBOW CTPaHbl MPOUCXOXKAEHUA TOBApPOB,
KOTOpan paHblle He UCMOb30Banach.

HacTpoiika BUA0B KOHTaKTHOM MHpOpMaLmm

Hactpoiika BugoB KOHTaKTHOW MHGOpPMaLMK NPOU3BOAUTCA B CMUCKE, KOTOPbIA MOMHO OTKPbITb C MOMOLLbIO
CCbINKM pasgena AgmuHucTpupoBaHue — 06wme HacTpoiiku — KoHTakTHas nuHopmaumsa. [1na HacTponKM BUAOB
KOHTaKTHOW MHbOPMauun HeobXoaMMO YCTaHOBUTb posb [lobaBneHne M U3MeHeHWe BUAOB KOHTAKTHOM
MHPOpMaLUU.
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TaK»e cnnucok Buapbl KOHTaKTHOM MH¢OpMaLI,VIVI MOKHO HaNTK B pasgene CnpaBOYHUKM.

Ecnu B nporpamme npefycmoTpeHa paboTa Ha HECKONbKUX A3blKax, TO HAaMMEHOBaHWA BUAO0B KOHTAKTHOWM
MHGOPMALMN MOXKHO 3aZaBaTb OAHOBPEMEHHO Ha BCeX 3TWX A3blKax. Hanpumep, B cayyae ecnn B nporpamme
npeaycMOTPEH nepeBog, nHTepdeinca Ha PYCCKUA U aHITIMMCKUIA S3bIKKU, B KAPTOYKE BUAA KOHTAKTHOM MHbOpMaLmMn
Y HaMMEHOBAHUA MOXHO BBECTU TaKXe ero nepesos Ha aHrIMIACKOM fi3biKe. Mpu BblBOAE HAAMMUCEN KOHTAKTHOM
MHGOPMALMKM B CNPABOYHMKAX M AOKYMEHTaX MCNO/b3yeTcA Nnepesos, COOTBETCTBYIOWMM A3bIKY TEKYLLEro ceaHca
nosb3oBaTeNs (ecau e Nepesog, He 3a4aH, TO CUHOHMMbI BbIBOAATCA HAa OCHOBHOM A3bIKe).

lpynnbl CNMCKa COOTBETCTBYIOT CMMCKAM WAM OOKYMEHTaM, KOTOpble SBAAIOTCA HOCUTENAMM KOHTAaKTHOW
MHGOPMALMK, @ SNEMEHTbI BHYTPW 3TUX rpynn onpeaensitoT COCTaB KOHTAaKTHOW MHGOPMALMK STUX AOKYMEHTOB U



cnuckoB. Mo yMoNuaHUIo, B CIMCKE pacrnosaralotca npefonpeseneHHble rpynnbl U anemeHTbl. Mpu 3Tom coctas
rpynn He MoXeT 6biTb U3MEHEH.

KoHTaKTHaA MHPpOPMALIMA COEPHKUTCA:
B cnuckax:
M Nonb3osatenu;
B KoHTpareHTbl;
B dusmueckue mua;
B Opranusauuuy;
M HomeHknatypa (CTpaHa NPOUCXOXKAEHUA TOBAPOB).

[na nobasneHns NPoM3BONLHOMO MOA KOHTAKTHOM MHGOPMaLUK B OANH M3 ITUX CMUCKOB UM Tab/IMUYHYIO YacTb
[OOKYMeHTa BblbepuTte rpynny, BBEAUTE HOBbIN 3/1@MEHT C MOMOLLbIO KHOMKK Co3aaTh.

Bbibepute M3 GUKCMPOBAHHOIO CnMcKa TUM KOHTAKTHOM MHpOpMauMK, yKaxkuTe HaMmeHoBaHMe HOBOrO MOASA.
Mona Tun n HaumeHoBaHUe ABNAIOTCA 06A3aTENbHbIMU.

Mone Mpynna NnpocTaBaAeTCcA aBTOMATUYECKMU.

Mpu HeobxoaMmoCTH BKAOUNTE daxkok O6a3aTenbHoe 3anonHeHune. B aTom ciyyae nporpamma 6yaeT BblgaBaTtbh
npeaynpexaeHve, ecan none He 6ygeT 3anosHEHO, NMPU 3TOM COXpaHeHWe Ob6beKTa-BAagenbla KOHTAKTHOM
MHOOPMALMKN, COOTBETCTBYIOLErO AAaHHbIM, YKasaHHbIM B none Mpynna, 6e3 3anonHeHMs gaHHoro nons 6yaer
HEeBO3MOXHO. Hanpumep, 6yaeT 3anpeleHo COXpaHeHWe OpraHuMs3auuu, Y KOTOPOM He  3arosiHeHo
none KOpuanueckuii agpec.

Mpy He0BXOAMMOCTM BKAOUNTE GNAXKOK PaspellunTb BBOA HECKONbKUX 3HAYEHUIA, Hanpumep, y opraHusaumnm nam
dU3MYECKOro nnua MoKeT BbiTb HECKO/IbKO apecoB 3/1eKTPOHHOM NoYTbl AW HOMEpPOB TesledpOHOB, MO KOTOPbIM
MOHO C HMM CBA3aTbCA.
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Bua koHTakTHON uHcbopmayum (cospaxue) *

3anucath u JAKPLITH 3anncath Ewe - ?

Tun |Aapec v

Haumesosasnre | [loutossit agpec

Mpynna Koutakmwan uwdopmaura cnpasoywmnka Tlonsaosarend” v
v ObazarensHoe 3ancnHesne OKniuaTe CTpasy B NPeACTaBneHns
Peaaxtwpopasne TONLKO B8 Ananore Mexaynapoansiil dopmar agpeca

v PaapewnTe BE0A HECKONSKUX 3HIUSHWIA JONONHUTENLMEE HACTPORKK aapeca
= |+ aap




Mporpamma No3BONAET XPaHWUTL C/eAyHoLMe TUMbl KOHTAaKTHOM MHPOPMALLMK, KOTOpble B CNMCKe 0H603HavatoTcs
CneLmManbHbIMU 3HAYKaMM:

m 'Appec — none ¢ TaKMM TUMOM KOHTAKTHOM MHbOpPMaLMK NpeaHa3HAYeHO A5 XPaHEHUA agpeca B BUAE
NPOWU3BO/IbHOM CTPOKM UK B BUAE WabnoHa aapeca. N03BoONsAET 3aN0NHATL agpec ¢ MOMOLLbHO WabnoHa BBOAA
agpeca, UCnosb3ys afpecHbIn Knaccudpurkatop. MogpobHee cm. pasgen. Hactpoiika nons Agpec;

| TenedoH — nose ¢ TaKMM TUMOM KOHTaKTHOM MHGOPMALIMM NPedHa3HauYeHo /18 XpaHeHUs TenedOoHHbIX
HOMEpPOB B BUAE NPOM3BOJIbHOMN CTPOKM, UM B COOTBETCTBUM C LWWabnoHOM BBOAa HOMepa TeniepoHa. MogpobHee
cMm. pasgen Hactpolika nonen TenedoH n dakc;

m @
AApec 3neKTp0HHO|7| nouTbl — MoJie C TaKMM TUMOM KOHTAKTHOM MHd)opmaLl,MM npeaHasHa4yeHoO AnA
XpaHeHnA agpeca 3/'IeKTp0HHOﬁ NOYThbl. nOﬂ,pO6Hee CM. pasaen HacTtpolika nons Aapec 3NeKTPOHHOM NOYTbI;

B ™ Be6-cTpaHuua — none c TaKMM TUMNOM KOHTaKTHO MHbOPMaLMK NpeAHa3HaueHo A8 XpaHeHNs aapecos
Beb-cTpaHuL,. M03BONSAET MPUKPENUTb FUMNEPCCHIIKM HAa MHTEPHET-CTPaHMUbl, NOoCcae 3TOro CCbLiKkM 6yayT
XpaHuTbCA B 6a3e ¢ BO3MOXKHOCTbIO nepexoaa no Hum. MoapobHee cm. pasgen Hactpoiika nons Beb-cTpaHuua;

| B daKc — nosie C TaKUM TUNOM KOHTaKTHON MHPOPMaLMM NpeaHa3HAaYeHOo AN XpPaHEHMA HOMEPOB daKcoB
B BMZE MPOU3BO/IBHOM CTPOKWU, WM B COOTBETCTBMM C LWab/JOHOM BBOAa Homepa dakca. MoapobHee cm.
pa3gen Hactpoiika nonen TenedoH un dakc;

.

1
| E],D,pyroe— Nnojsie C TakKMM TUMOM KOHTAaKTHOW MHGOPMaLMM MOMKET WCMOAb30BaThCA AN XPaHEHWs
NPOW3BO/IbHON TEKCTOBOW KOHTAaKTHOW MHOOpMauuu, Hanpumep MHOOpMauMM O TOM, Kak aobpartbca 40
opraHusaumun. MogpobHee cm. pasgen Hactpoiika nons [pyroe;

mS
Skype — nosne ¢ TakKMmM TUNOM KOHTaKTHOM MHGOPMaUMKM MCMONb3yeTca ANA XpaHeHuA nornHa Skype.
MNoapobHee cm. pasgen Hactpoika nona Skype.

@ 4 ‘T

Ecan y nona yctaHosneH Tuvn Appec, TenedoH nau Q ®dakc, TO CTAHOBUTCA BO3MOMKHbIM BKAKOUYUTb
d)fla)'KOK PepaktupoBaHue To/bKO B auanore. B sTom cnyyae BBOA OCyLLECTBAAETCA MO LLIa6fIOHy, 4yTO Y6bICTpﬂ8T
npouecc eeo4a U ymeHbllaeT Konnyecrtso owmnboK. ﬂo,u.po6Hee CM. pa3gensl Beoa aapeca, Beoa TenedoHa mau

QaKCH.

Echm y nmonAa ycTaHOBAEH TuN - 'Appec, A' TenedoH nnn @ Appec 371eKTPOHHOW MouTbl, TO CTaHOBUTCH
BO3MOXHbIM BKAOUNTL (NaXKOK 3anpeLatb BBOJ HEKOPPEKTHOro agpeca (HEKOPPeKTHbIX HomepoB). Takas
HaCTpPOIKa NO3BONSAET 3aNPEeTUTb BBOA a4PecoB (MOryT NPoBepATbLCA TObKO POCCUMIiCKMe aapeca), TenedoHoB Uam
afPecoB 3/1eKTPOHHOI NOYTbI, KOTOPbIE 3aMN0/IHEHbI HE MO YCTAaHOBAEHHbIM MPaBMaaMm.

Hacrpoiika nona Agpec

MoHo Ao06aBuTb None Agpec B CNUCOK Monb3oBaTenu.

BknatoueHune ans nona Aapec dnaxka PegaktupoBaHue TO/IbKO B Auanore no3BoAsET OrpaHMYnUTb BBOA HOBOFO M
pefakTMpoBaHMe cyllecTBylowero aapeca wabnoHom BBoAa ajapeca M BblbOpom ajpeca U3 afpecHoro
KnaccudumKkatopa. 370 ybbICTPAET BBOA M YMeHblUaeT Konuyectso owubok npu Beoge. MNoapobHee cm. pasgen
OOKYMeHTauum AgpecHblii KnaccudumkaTop.

B nporpamme MOXXHO NpeaycCMOTPETb XpaHeHWe UCTOPUM ANA BBEAEHHbIX aApecos, YTO NO3BOAAET, Hanpumep,
KOPPEKTHO neyaTaTb AOKYMEHTbl C IOpUANYECKMM aapecom Ha AaTy BBOAA 3TOro AOKYyMeHTa. BO3MOXKHOCTb



XPaHEHUA WUCTOPUN M3MEHEHWA agpecoB ANA OOKYMEHTa MAW CMWcKa MNpeaycMaTpuBaercs paspaboTimkom
nporpammbl.

Ecnn y nons Agpec BratodeH dnaxkok PepgakTtupoBaHue ToNbKO B Avanore, ANA HEKOTOPbIX afpecoB CTAaHOBUTCA
[0CTYMHOM BO3MOXKHOCTb BK/IIOUNTb GNaXKOK XPaHUTb UCTOPUIO U3MEHEHUNA.

Ecnm  BKAOYEH  ONAXKOK XpaHUTb  UCTOPUIO  U3MEHEHMH, To  ¢nakok Paspelwintb BBOJ, HECKONbKUX
3HAYeHM CTaHOBMTCA HEAOCTYMHbIM.

B oKHe McTopua agpeca, OTKpbIBaEMOM MO KoMaHAae McTopus nsmeHeHUit (B KOHTEKCTHOM MeHI0 nona Aapec uam
mMeHto Ewie okHa BBog, agpeca), MOXKHO «33agHMM YUCIOM» U3MEHATb AaTy, C KOTOPOWN AeicTByeT afapec, U cam
aapec. NoapobHee cm. pasgen Nctopua MsmeHeHU agpeca.

e Bin korHTax oM smdopmaws (cosgarme) © (10 Mpearpusee) (5 [ O x

Bua koHTakTHOW uHdhopmayum (cospanue) *

-

Janucate W 3aKpeITh Janncare Ewe v

un Aapec| .

Haumesosaswe. | KDpnauvecknn agpec

Mpynna KoHTakTHaa uspopmaurs cnpasoysnka “[lemo: Opranwaaymm’” -
JDR3arensHoe 3anonHesne Okniuars Ccrpasy B Npeacrasnequs

Vv PenaktunoBaHie TONLKD & aore MesaAvHANN hONaIaT aNNACS
HEAAKTUDOBAHNE TONBKD B ANanore VEXAYHADOAHBIW QOPMAT a4 peca
Fa33pelunTe BE0A HECKONSKMX 3HaveHnn  JlononunTensMLe HAcTPORKH aapeca

Mpu BKAOYEHHOM ¢naxkke PefakTMpoBaHMe TONbKO B Auvasnore NpeaycMOTPEHa BO3MOXHOCTb BBECTM agpec B
ceobogHoi dopme. ITO MOMKET MOHAZOOUTLCA B MUCKAHOUUTENbHBIX CAy4asX, Hanpumep, ecan AaHHble agpeca B
KaKUX-TM60 OOKYMEHTax NMPMBOAATCA C OWMBKON, HO O/1A neyatm HeobXxoAMMO MX MPOoCTaBuTb. Mpu 3TOM TaKoWn
agpec 6yaeT xpaHWUTLCA B Mporpamme C MOMETKOM, YTO OH BBedeH B cBO60AHON dopme, M UCMO/Ib30BaTLCA C
orpaHuyeHmamm. MNocie yTouHeHUs agpec MOXHO 6yaeT MCMpPaBuTb, 3aMoAHWB MO WabnoHy. Agpeca, KoTopble
BBOAATCA TO/NbKO C MOMOLLbIO WabnoHa, oTOBParkaloTcA B KapTOUYKaX 3/EMEHTOB CMMUCKOB MM AOKYMEHTaX Kak
CCbINKK. MO HaXKaTMIO Ha CCbIKY BbiMoNHAETCA nepexog, K dopme BBoaa agpeca. MogpobHee cm. pasgen Beoa

ajpeca.

Bkntouunte d)namox BkntoyaTb cTpaHy B NnpeactaBaeHue, 1A Toro YTObbI CTpaHa yKa3biBa/1aCb NP aBTOMaTU4Ye€CKOM
COCTaB/1eHNUn ﬂpOI’paMMOVI NOMIHOroO agpeca B none Agpec.

I'Iepel‘/'lp,MTe no CCblNIKe, gNnAa Toro YTOObI yKasaTtb [lononHuTeNbHble HaCTpOﬁKM agpeca:

Bk/toueHue ¢naxkka ToIbKO POCCUIACKMIA agpec No3BoNseT 3anpeTuTb BbIBOp ApYroi CTpaHbl NPU 3aNONHEHUU
afpeca. Micnonb3yiiTe 3Ty BO3MOMKHOCTb, €C/IM Y COTPYAHUKOB Ballei opraHn3aLmm ToNbKO POCCUICKUE agpeca, 3To
yCKopuT BBOA MHOopMmaummn. Ecam 3anonHAeTca agpec He ¢ Tepputopum P®, To npu 3anosHeHUM cTpaHbl agpeca
MOYHO MCMOAb30BaTh 06LEPOCCUINCKMIN KnaccudmKaTop cTpaH mupa. MoapobHee cm. pasaen CNMCcokK cTpaH Mmupa.

Mpu BKAOYEHHOM pnaxKe ToNbKO POCCUIACKMIA afpec CTaHOBATCA aKTUBHbLIMW AOMOAHUTEIbHbIE GAAMKKK:

M 3anpewats BBOA, HEKOPPEKTHOrO agpeca— ecin GNaKOK BK/KOYEH, TO MpU HEKOPPEKTHOM BBOAE
POCCMIACKOTO aapeca HEBO3MOXHO OyzeT BBECTM fAaHHble B NpoOrpamMmy (MMEeT CMbICA TONbKO Npwu
MCnonb3oBaHWM  WAb/MOHOB  BBOZA WM afpecHOro  Knaccuoukatopa),  [aHHble  NpPOBepAtoTCA



no ®UAC (PepepanbHaa uHpopmauMoHHaA agpecHaa cuctema). MogpobHee cm. pasgen AOKYMeHTauuu
AZpecHbli KnaccudukaTop;

B Vkasbisatb OKTMO — BKkounTe GNaXkoK, Ans TOro 4tobbl aBTOMaTUYeCcKM 3anonHanock none OKTMO. Mpu
HeobXo4MMOCTU NOJIe MOXKHO OTPEAAKTMPOBATH.

Opuauueckuit agpec (Bug koHTakTHOM MK OpMaLKK)

(L Senncame m sekpae | | 3anvcar. Eue - | | 2

Tun: Anpec

Haumenoasnue'; IOpnanseckni agpec

Mpynna. Kourakrsan usgopmauus cnpasousnka “Jemo. Oprannaagmn”
| | ObasarensHoe 3anonHesne | Brmwuate cTpasy B NpeAcTaBneHue
[V Peaakruposasne Tonsko & gnanore [ MexayHapoaHsiil dopmar agpeca

|| PaspewnTh BB0A HECKONBKUX IHAYEHWA I LononsnTenssee HACTPONHKK Sapeca I

HononHutensHble HacTpoiku agpeca PP

/! Tonuko poccwiicxuil agpec

V| 3anpeuwate BEOA HekoppeKTHOrD aapeca
V| Yxaasieare OKTMO

{Omeuaj ?J

Ona  cosgaHMa  MeayHapoAHOro  agpeca  (Hanpumep, A4Aa  BaflOTHbIX  MAaTexen),  BKAUMTE
dnaok MexayHapogHbiii  dopmar agpeca, B 3TOM CAy4ae  CCbUIKA [LONOJIHUTE/IbHbIE  HACTPOMKM
appeca CTaHOBUTCSA HeAOCTYMHOM.



Mﬂumw (ICTpearpwanee) > M M M Mo M- 'O X ]
HOpuanyeckuit agpec (Bug koHTakTHON HopMayuu) *

3anucate M 3aKpuTL  3a7ncan. Ewe ~ | ?

Tun Aapec

HaumexoBaHne: l IOpnanyecknn agpec

Mpynna Kourakruan usdopmaupns cnpasousmnka “demo. Opranxaaymn”
| | ObasarensHoe 3anonHesne | Brnouate cTpasy B NPeACTABNEHUS
(V' Peaaxruposasne TonsKko 8 gnanore (V' MexayHapoausiin dopmar agpeca

|| Pa3pewmnTe BSOA HECKONSKUX IHEUEHHA NON=NTENLHEE HACTPORKK 3apeca

oL

Hactpowka noneit TenedpoH u Ppakc

Ecnrmu  y  nona  yctaHosneH Tun Agpec, TenedpoH unm ®akc, TO  CTAHOBUTCA  BO3MOMKHbIM  BK/IOYUTb
¢dnaxkok PegaktupoBaHue TO/IbKO B pAuanore. Takas HacTpoliKa MO3BOAUT OFPaHWYUTb BBOA, HOBOTO M
penaKkTMpoBaHMe CyLLEeCcTBYIOLLEro agpeca, TenedoHa uam dpakca wabnoHom BBoga TenedoHa nam pakca.

[na Toro uTo6bl Mcnonb3oBaTh TenedoH ¢ A06aBOYHLIM HOMEPOM, BKAOUMTE (GNAXKOK. [1a HEKOTOPbIX TUMOB
TenepoHoB (Hanpumep, MobUNbHbIN TenedoH) He NpeaycMOTPeHO A06aBOYHbIX HOMEPOB.

Bk/tounTe ¢naxoK 3anpelatb BBOL, HEKOPPEKTHbIX HOMEpOB, A/fA Toro 4tobbl Mporpamma He coxpaHsna
HenpasW/IbHO 3aNoAHEHHblE HOMepa TesledOoHOB.

s omrpm T A I

Bua koHTakTHOM uHopmauum (cosgaHue) *

[ 3anucaTh M 3aKpbITh | 3anucatk Fue ~ ?

T TenedoH | .

Hamverosanwe  TenedoH paboui

. ;
Mpynna: KontaktHan nichopmaumus cnpasossinka "KoHTakmHbie nuua naprepc| -

V' ObazaTensHoe 3anonHeHKe V| Tenedok ¢ OBABOHEM HOMEDOM

v/ PepaktvpoBanwe ToNeKo B Awanore v 3anpewars BEOA HEKOPPEKTHLIX HOMEPOB

V| PazpewmTs BBOA HECKONBKMX 3HAUSHNI

HactpoWika nona Aapec 3n1eKTPOHHOM NouYTbI

Ecnun y nons yctaHoB/AeH TMN AApec 31eKTPOHHOM NoYThI, TO MPOrpaMmma NpoBepseT NPaBUIbHOCTL BBOAA ajpeca
3/1eKTPOHHOM MNOYTbl. BKAtouMTe ¢NaXKoK 3anpelatb BBOA HEKOPPEKTHbIX afpecoB, B 3TOM C/lyyae BBECTU
HEKOPPEKTHBIN aipec 3NEKTPOHHOM NoYTbl byaeT HEBO3MOXKHO.



SR s B oo mepopm . (C Thearowne) 3| 21 (1 IS

3nekTponHan novta (Bua kouTakTHOI uHbopmayuu) *

3anucare M 3aKpeiTe 3anncars Ewe ~ | ?

Tun Azpec 3neKTpoOHHO® NOYTLI

HaumenoBanne  3NeKTPOHHAR NoyTa

Mpynna Kourakrsan usdopmaumrs cnpasousnka Tlonsaosarens”
(V' ObasarensHoe 3anonHesne [V 3anpewjaTe BBOA HEKOPPEXTHIWX AAPECOB
HeAaKTUDOBASNE TONEKD 8 Ananore

(v Pa3pewnTh BBOA HECKONBKUX IHAYEHHA

Hactpouka nonsa Beb-ctpaHuua

MoHo p[o6asuTb none Beb-cTpaHuua AN 31eMeHTOB cnucka OpraHusauuu. MNpu BBOAE BeO-CTPaHWLbl HeT
OrpaHNYEHNN, MOXKHO BBECTM BED-CTPAHMLY M HA PYCCKOM fi3bIKe.

16 B xoraxmo mivopuam (coseawe) (1CMpearpmae) - [T (7 v e 0 x ]

Bua koHTakTHOW uHcbopmayum (cosgaxue) *

Janucate u 3aKpeiTe | 3anncare Ewe ~ ?

Tun | Beb crpasnuya .
Haumenosaume: | Cain|

Mpynna: 1Komamaa ushopmauus cnpasousnka flemo: Opraduaaymm” -

| ObaaarensHoe aanonuesne

|| Pa3pewnTe BEOA HECKONSKUX IHBYEHHN

HacTtpoiika nons Apyroe
Ecnu y nons yctaHoBneH TvMn [lpyroe, To Nporpamma no3soaseT BBECTU TEKCT AnHoM ao 1024 cumBONOB.

[na TOYHOW HACTPOMKM OTOBPAXKEHUSA B OKHE 3/eMEeHTa CNUCKA UKW LOKYMeHTa Mojei C BUAOM KOHTaKTHOM
nHdopmaumm [lpyroe c NOMOLLbIO NEPEKIOYaTENs MOMKHO YKa3aTb Bug nons:

B MHorocTpouHoe WMPOKoe — BKAIOYAET HECKO/bKO CTPOK;
M OpHoCTpoUHOE WMpPOKoe — ANNHHAA CTPOKa;

B OgHoctpouHoe y3koe — ECM BUA, KOHTAKTHON MHPOpMaumu [pyroe ncnonb3yetca Ana BBOAA AaHHbIX
HebOoNbLLOW ANMHDI, TO pa3mep MONA BBOAA MOXKHO YMEHbLUUTD.



B none [ipyroe MOXKHO pasmecTutb, Hanpumep, ICQ. ITO Moje MOXHO caefnaTb KOPOTKON CTPOKOK, Bblbpas
nosioXeHue nepektoyatens OgHOCTPOUHOE Y3KOoe.

e hmﬂmmﬂe)'ﬂtrfbumm) & 00| M Me .= xv‘
Bua koHTakTHOW uHcpopmayum (cosganue) *

3anucaTe M 3aKpeITh Janncars Ewe ~ | ?

Tun ‘ leyroe =

HaumexoBasne ‘ ICQ

Mpynna !Komamaa UHpOpPMAUMA CNpaBoYHNKa Tlonb3osarend” -

(V' ObszarensHoe 3ancnHesne Bna nonsa.

M Lo 0
'V Paspewnts BBOA HECKONLKUX VIHOFOCTPO'0® Umpoxoe

JHGUEHUN ( ) OAHOCTPOYHOR LUIWPOKDE

e O,IHOCTDDNHCE y3axoe

MprMmepbl TaKMX Nonei cm. B pasaene Beoa nons [pyroe.

Hactpowka nona Skype

MoXKHO c034aTb nosne Ana xpaHeHus noruHa Skype ana anemeHToB cnmncka KoHTpareHTbl. Y KOHTpareHTa MoXeT
6bITb HecKko/ibKo lornHoB Skype.

&  Brnxormaxmion midopmaws icodaarme) © (ICMpearpwsmee) - 0 50 W e e O X

Bua koHTakTHOU MHbopmayum (cospaxue) *

3anucaTe W 3aKpeITh 3anncare Ewe ~ ?

Tun Skype -

Haumesogasne. | Skype

Mpynna KoHTaxTHan wHpopmauua cnpaposHika “Kontparestel'| -

(V' ObasarencHoe 3anonHexne

4 Pa3peiwunTs BE0A HECKONBKWX
IHBUEHUA

BepeHue KOHTaKTHOW MHpopmauumn

Mocne HacCTPOMKM HeobXOAMMbIX BUOOB KOHTAaKTHOW WHGOPMAaLMKM, MCMOMb3yeMbIX Ha NPeanpuUaTMM UAN B
OpraH13aumm, 1 3arpy3kun agpecHoro KnaccudurKaTopa MOXKHO NPUCTYNATh K 3aM0JHEHUIO KOHTAaKTHOM MHbOopMaLun
B CMIUCKAX M AOKYMEHTaX NPorpaMmmel.
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B cnuckax OpraHusauum, KoHTpareHTbl 1 ®U3nyeckue auLa NpesycCMOTPEHA BO3MOMKHOCTb BblBOAA aApecos,
TenedoHOB U APYron KOHTAKTHOM MHPOPMaLUM B KOJIOHKaX. 118 BbIBOAA STUX KOJIOHOK BOCMO/Ib3YUTECH KOMAHAOM

meHio Ewe -

N3meHuTb ¢opmy. B okHe HacTpoiika ¢opmbl BbibeprTe 3nemeHT cnucka CcblKau Mo

KHoMKe [lo6aBUTb NonA OTKpoKTe cnncok nonei. C nomolbio GDNaXKKOB yKaxKuMTe Tpebyemble BUAbl KOHTAKTHOM
MHOGOPMALMKN ANA BbIBOAA B KONOHKMU.
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[ocne OKOHYaHMA HacTPOeK HaxkmuTe KHoMKy OK. OTMeyeHHble GpnaxkKammn KONIOHKKM byayT BbiBeAeHbl B CMIUCOK.

B KapTO4Kax 3/1eMEHTOB CNUCKOB (Hanpumep, OpraHusauumn) MoryT 6biTb NPeayCMOTPEHbI OTAE/bHbIE BKNAAKW OIS
KOHTaKTHOM MHpOpMaL K.



KOHTaKTHY0 MHGOPMALMIO MOXKHO BBOANTD:
M 5 B1ae NPoM3BONbLHOI CTPOKMK;
M ¢ nomoubio wabnoHos.

Mcnonb3oBaHue wWabnoHOB NO3BOMAET YHUOMUMPOBATL BBOA MHPOPMALMM, YAydlLaeT ee BOCMPUATME NpuU
NPOCMOTPE M MOMUCKE B CMIMUCKaX.

Mpu ncnonb3oBaHMM WwabnoHa BBoAA NOASA aApeca MOXKHO 3aMo/HATb C NMOMOLLbIO aapPecHoro Knaccudukatopa.
3ano/iHeHMe aApecoB C MOMOLLbIO LWABAOHOB M C MCNONb30BaHWEM afpPecHOro KaaccuduKkatopa 3HauYUTeNbHO
ybbICTPAET BBOA, CHUXKAET KONMYECTBO OWMBOK Npu BBOAE, YTO B CBOH oyepeab obieryaeT caadvy OTYETHOCTU B
pas/nyHble opraHMsaumMu. Kpome Toro, agpecHbli KnaccMouKatop MNOCTOAHHO OBHOBAAETCA, CNefoBaTeNnbHo,
afpeca COTPYAHMKOB Bcerga byayT B aKTya/lbHOM COCTOSIHMM. B nmporpamme npegycmMoTpeHa BO3MOXHOCTb Npu
MCMNoAb30BaHUK WabIOHOB agpPecoB B NOPALKE UCKNOUYEHUS BBECTM HEKOTOPbIE ajpeca, YKasaHHble C OLIMOKOW, B
csobogHou popme. NoapobHee cm. pa3gen Beog agpeca.

Mcnonb3osaHue wabnoHa npu BBoge TenedoHoB U $pakcos obneryaet BBOA MHGOPMaLMK, COKPALLAET KONMYECTBO
oWKn60K Npu BBOAE.

Ecav ana BBoga agpeca NpefycMOTPEHO WCMosb3oBaHMe wabnoHa (nogpobHee cm. pasgen Hactpoika noss
Agpec), To B cnucke agpec oTobpaxaercs B 6onee HarALHOM BUAE — KaK CCblJIKA. HaaB Ha CCbIKY, MOXHO
OTKPbITb OKHO BBOAA ajpeca.
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Mpu BBOAE KOHTAKTHOM MHPOPMALLMM AOCTYMNHbI He TOIbKO NpeaonpeaeneHHble Nos, HO U Te NoAA, KoTopble Bblan
[o06aBneHbl B CMUCOK Buabl KOHTaKTHOM MHpOpMmauum B npouecce paboTbl Nporpammbl. ns paboTbl ¢ KOHTAKTHOM
MHbOPMaLMeE MOXKHO BOCNO/Ib30BATLCA KOMaHAAaMM KOHTEKCTHOTO MEHIO MO MPaBoit KHOMKE MbILUK:

L Bbi6patb.
BbI6paTh (Knasuwa F4) — BBECTM KOHTAKTHYO MHGOPMALMIO NO WabBNOHY, aHAaNIOrMYHO KHOMKe
MoapobHee cm. pasgensl Beoa aapeca uaun Beoa tenedoHa nam dakca;




[ |
OTKpbITb (coyeTaHne Knasuw Ctrl+Shift+F4) — npocmoTp BBEAEHHON KOHTaKTHON MHbOPMaUnUK (Hanpumep,
C/IMLLKOM AJIMHHBIN aApec MOKHO YBUAETH LIE/IMKOM C MOMOLLGH0 3TON KOMaHAbI);

B Bbipesatb (couetaHue knasuw Ctrl+X);
B Konuposatb (couetaHue knasuw Ctrl+C);
B BcraBuTtb (coueTaHune knasuw Ctrl+V);

B Ounctutb (couetanne knasuw Shift+F4). Mpyu ouncTKe NOAA KOHTaKTHOW MHOOPMALMKM — BPYUHYIO,
coyeTaHnem knasuw Shift+F4, npy NOMOLM KOHTEKCTHOrO MEHIO — TaK e OYMLLAlOTCA NoAA ANA BBOAA NO
wabnoHy agpeca n TenedpoHa. B none CrpaHa agpeca aBToMaTUHECKM BBOAUTCA 3HAYeHWe Poccus;

B Boigenutb Bce (coueTaHune knasuw Ctri+A);

M Bsect KOMMeEHTapuii —C NOMOLLbIO 3TOM KOMaH/Abl MOXHO BBECTU MAM M3MEHUTb KOMMEHTapuii, He
OTKPbIBasA OKHO peAaKTUPOBaHWUA Nons;

[ |
Appec Ha flHgeKc.KapTax; Aapec Ha Google Maps — KomMaHAbl, KOTOpble NO3BOAIOT YBUAETb agpec 06bekTa
Ha KapTax cooTBeTcTBeHHO AHAeKca nam lyrn. MoxKHO ux HaliTu 1 B meHto Ewe B KapTouke BBOAA aapeca;
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UcTopua M3MeHEeHWMIi — C NOMOLLbI0O 3TOM KOMaHAbl MOXHO MPOCMOTPETb BCE W3MEHeHus ajpeca
opraHusauum (cnncok Opranusauum). MogpobHee cm. pasgen Uctopus nsmeHeHuin agpeca.
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B Ecav npeaycMOTPEHO HECKONbKO BMAOB afpecoB M OHM coBhnagatoT (Hanpumep, dakTUUYECKUi K
IOPMAMYECKMI), TO MOC/NEe 3ano/IHEHUA MEepPBOro Moas A/1A KOMWPOBaHMA aapeca B APYroe Mosie MOXHO
BOCMO/1b30BaTbCA KOMaHAO0N KOHTEKCTHOTO MEHIO 3anoNHUTb.

B KapTouke anemeHTa CAUCKA C NOMOLLBIO KHOMKMU

KOTOPOM NpPeaycMOTPEeHbl KOMaHAbI:

B Bsectn KommeHTapwmi;

B Appec Ha AHgekc Kaprax;

B Appec Ha Google Maps;

B 3anonHuTb.

MOYKHO OTKPbITb MeHI0 AnA paboTbl ¢ agpecom, B

C nomolLblo KOMaHAbl 3aN0AHUTb MOXKHO BBECTM MEXKAYHAPOAHbIN agpec NaTUHULEN, eCIM B HACTPOKax agpeca
BKtOUeH dnaxkok MexayHapogHblii popmart agpeca(noapobHee cm. pasgen Hactpoiika nons Agpec).
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KoMmeHTapuu npeaycmoTpeHbl 418 BCEX BUAO0B KOHTAKTHOM MHGOPMALMK, KPOME TEKCTOBOrO noss Jpyroe, T.K. B
3TO MOMIE MOMKHO BBECTM BCIO HY}KHYIO MHdOpMaumio. Bocnonbsyittecb KOMaHAov BBeCTM KOMMeHTapuid, 3aTem
BBEAMTE TEKCT KOMMEHTapUA, HaxmuTe KHoMNKy OK ans npogosmkeHns paboTbl B Nporpamme.

KommeHTapui

Buumanue! 310 noewiin agpec! Crapsi yxe

HepencTenTeneH!
[5K) _omee

ECNM KOMMEHTApUiM He NYCT, TO OH BbIBOAMTCA MOA NONEM KOHTAaKTHOW MHPOpMaLMK.
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Ecnun npu HacTpomKe 04HOIo UAWN HECKOJIbKUX BUAOB KOHTAKTHOM MHPOPMaL MK BKAOYEH dnaxkoK PaspewwsnTb BBOA
HECKONbKMX 3HAYeHui, TO B OKHe A/1A BBOAA MNpPeaycMOTpeHa KHonka flo6aButb. [pu Ha)aTum Ha Hee
npeasiaraeTcs CNMCOK BO3MOMHbIX BUAOB KOHTAaKTHOM MHbOpMaumn gnsa gobasneHuma. Hanpumep, y opraHmsaumm
MOXKET ObITb HECKO/IbKO aApPecoB 3/1EKTPOHHOM NOYTbI, BeO-CTPaHUL, U T.M.

JononHuTtenbHble Noaa g8 BBOAA KOHTAKTHOM MHPOPMaLMM pasMeLLatoTca o COOTBETCTBYHOLLMMM OCHOBHbIMM
nonAmu. Ecan npu HacTpoWKke ANA 3TUX BUAOB KOHTAKTHOW MHbOpMauuMuM BKAOYeH ¢narkok O6asatenbHoe
3anonHeHue, TO Nporpamma npoBepsaeT 3ano/HeHNe TO/IbKO OCHoBHOro nons. NoagpobHee cm. pasaen HacTtpolika
BUAOB KOHTAKTHOM MHPOPMALMK.

Ona BBoga wHbOpMALMM B NOANA C MUCMNONb30BaHMEM LWABNAOHOB HAXKMUTE KHOMKY BblbpaTb (MOXKHO
BbINONHUTL KOMaHAY KOHTEKCTHOTO MEHIO MO MPaBoi KHOMKE MbILUM MAN HaxaTb Knasuwy F4).

BBopg aapeca

Ecnn agpec 3ano/nHAeTcA C NOMOLWbI0 agpecHoro Kaaccudukatopa, TO MHAEKC ajpeca yCTaHaBAMBaeTCA M3
KnaccudurKaTopa aBTOMATUYECKM NOC/ie OKOHYaHWA BBOAA agpeca.

Mpwv 3anoNHEHMM aapeca CTaHOBATCA A4OCTYMHbIMW KOMaHAbl MeH0 Mo KHorke Ewe:

B Uctopua usmeHenuii — B cnucke OpraHusaumm ANA IOPUANYECKOrO adpeca XpaHUTCA MCTOpUA  ero
M3MEHEHMA, YTO NO3BO/AET, HANPUMEP, KOPPEKTHO MeyaTaTb AOKYMEHTbI C IOPMAMYECKMM aApecom Ha aaTy
BBOZa 3TOr0 AOKYMeHTa. MoapobHee cm. pasaen NcTopus nsmeHeHui agpeca;




|
Appec Ha lHaekc.KapTtax, Agpec Ha Google Maps — c nomoLlpblo 3TUX KOMaHA Ntoboii agpec, BBEAEHHbIN B
nporpaMmme, MOXXHO MOCMOTPETb Ha KapTax. NoapobHee cm. pa3gen BegeHne KOHTaKTHOM MHbOPMALIMK;

B Agpec B cBo60aHOI Popme — BKOUMTE 3TOT GNaKOK, A8 Toro uytobbl Npu BBOAE aApeca Mo WwabnoHy
BBECTU 3aBEAOMO HEKOPPEKTHbIM agpec (Hampumep, C TOBApOM Ha HaAKNaAHOW HenpaBW/bHbIA agpec
MOCTaBLLMKA, ero Hao BPeMeHHO 3adMKCMPOBATL A5 MeYaT, HO B AajibHENLLIEeM ero UCnoib30BaTb HeNb3A).
TaKol agpec ucnonb3yeTca oA XPaHEHWA, OTOOPAXKEHUA U NeYaTh, CYUTAETCA HEKOPPEKTHLIM U He NMPOXoANUT
KOHTPO/b, MO3TOMY MOXHO PEKOMEH/L0BATb UCMO/1b30BaTb €r0 TO/IbKO A1 €4UHUYHbIX C/TyYaEes;

|
3anonHUTb NO NOYTOBOMY MHAEKCY — BOCI'IOI'Ib3yﬁTECb 3TOM KOMaHp,OVI, €CNn n3BecTeH nHAekc. Mo nHaekcy
MOXXHO BOCCTaHOBUTb aapec. I'Io,u,poGHee CMm. pasgen Beog agpeca no UHAEKCY;

B OuncTUTL agpec — c NOMOLLLLIO 3TOM KOMaHbl MOXHO CTePeTb HeMpaBUIbHO BBEAEHHbIN aapec;

M 3arpysutb KnaccuduKaTop — BOCMOAb3YiTECh 3TOM KOMaHAOWN, ANA TOro 4yTobbl NepeiT K 3arpyske
agpecHoro Knaccuédukatopa. lMoapobHee cm. pasgen [OKYMeHTauuu AgpecHbln KnaccuduKkatop. lNocne
nposegeHna obHOBNEHUA KnaccudukaTopa MO BbIBPAaHHOMY PErMOHY MOMHO NPOAO/MIKUTL PEeAaKTUPOBaHME
aapeca. BHumaHue! KomaHaa HefoOCTyNHA B NPUAOXKEHUN B MIHTEpHETe.

[na poccuitlckux agpecoB npu BBOAE agpeca C nomouibio ¢naxka B meHwo Ewe BoibepnTe, B Kakom
TeppuUTOpUanbHOM AeneHnn byaet BBOAMTLCA agpec:

B MyHuuunanbHoe aenenue;

B AMUHUCTPaTMBHO-TEPPUTOPHANbHOE AeNeHNe.

e Opnymecan agpec * (1C Npeanprame) M 0o .x

KOpuaudeckuin agpec *
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Ecnu Heobxogumble agpecHble CBEAEHWA OTCYTCTBYIOT MAM He OblM 3arpyeHbl B MPOrpammy, TO WMX MOWCK
aBTOMAaTUYECKU OCYLLEeCTBAAEeTCA yepe3 Beb-cepBuC Ppupmbl «1C» NPU HAAUUMUM MOAKAOYEHUA K UHTepHeTy n
asTopu3auuun B UHTepHeT-nopaepKKe nonb3osatens. CrneumanbHOro BKAOYEHMA MCNOMb30BaHWA Beb-cepBuca
017 NPOBEPKM M aBTONOA60pa afpecos He TpebyeTcs. Beb-cepBuUC UCNONb3YET agpecHble cBegeHus ¢ caintos PUAC
n depepanbHoi cnyxbbl rocyaapcTBeHHOW CTaTUCTUKKU. MoppobHee cM. pasfaen AOKYMeEHTauuu AapecHbln
KnaccuopukaTop.

B nporpamme npesycMOTpPeHa BO3MOMHOCTb MO MHAEKCY BOCCTAHOBWUTL agpec, ecau YCTAaHOB/IEH afpecHbIl
Knaccudurkatop. NMogpobHee cm. pasgen Beoa agpeca no MHAEKCY.

B cnyyae HeobXxo4MMOCTU (HanpUmep, M3BECTHO, YTO B agpece OLWNBKKU, HO HEOBXOAMMO pacneyaTaTb TOT UM UHOW
OOKYMEHT M A1A 3TOTO HYXKHO 3aMOo/IHUTb afpec) MOMKHO 3anoNHUTL agpec B csobogHoi ¢opme. MoapobHee
paszen Beog agpeca B cBobogHol dopme.

CrpaHa Poccua Bbl6paHa I'IpOFpaMMOVI NO YMOZI4aHUIO, NPU 3TOM NOJ1e MOXKET 6bITb HeOOCTYyNHbIM ONA USMEHEHUA
B 3@aBUCMMOCTU OT HACTPOEK. I'Iop,po6Hee CM. pasaen HacTtpoika nons Aapec.

[na poccUcKMX agpecoB NpesycmMoTpeHa NpoBepKa 3anoHeHns, noapobHee cm. pasaen [1posepKka NpaBuibHOCTH
afpecos.

Mpn 3anonHeHnn agpeca no LLIa6llOHy none MpepcrtaBneHne appeca HeAOCTYNHO, 3aNOJHAETCA ﬂpOFpaMMOVI
dBTOMaATU4YEeCKM NO Mepe 3ano/IHEHUA nonem ajpeca.

[ns Toro 4to6bl U3MEHUTL CTPaHY, HAXKMUTE KHOMKY Bbi6paTh.

3atem BblbepuTe HyKHyl CcTpaHy M3 cnucka Knaccudpukatop ctpaH mupa (OKCM). B nporpamme ana BBoZa
afipecoB MCMonb3yeTcs OOWepOCCUIACKMI KaaccuduKaTop CTpaH MMpPa, KOAbl CTPaH B KOTOPOM fABAAOTCA
obLWwenpuHATLIMA. 1A NOUCKA B CMMCKE NO HaMMEHOBAHUIO WM €ro 4acTu BOCMO/b3yMTECb KHOMKOM HanTtu.
MoppobHee cm. pasaen CNMCOK CTpaH Mupa.
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Ecam BbibpaHa cTpaHa EBpasunitickoro akoHomuyeckoro cotosa (EAIC), BBOA, a4 pecoB MOXKET OCYLLEeCTBAATLCA He B
csobogHo dopme, a B NPUBbLIYHBIX MOAAX, TAKMM e 06pa3om, Kak U poccuiickue agpeca. Mpu sTom nose agpeca
[O0/KHO BbITb HACTPOEHO AN1A BBOAA B AMnanore (nogpobHee cm. pasgen Hactpoiika nons Aapec). MposepKa agpeca




B [aHHOM C/y4ae HEBO3MOMKHaA, T.K. B Mporpamme nognepxusaerca Tonbko Ob6lwepoccuitickuii Knaccudbukatop
Appecos.

Moutoewlit agpec *
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APMEHWA, Epeeax oGnacte, nn. Caxapoea. gom 1

O6paTnTe BHMMaHMKe, 4YTO B C/ly4ae BbIboOpa CTpaHbl, OT/IMYHOM OT cTpaH EA3C, aapec Hago b6yaeT BBECTU BPYYHYIO
B CTPOKY NPOM3BOIbHOW AJ/INHbI.
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© [obasuts ~ Ewe »
Crpana CNOBAKIMA

OpaA, HaceneHH el | | Godrova, 4. B11 06, Bratislava, Slovenska Republika

MYHKT

Anpec

Mo e

ENOBAKUA, 4, B11 06, Bratislava, Slovenska Republika Godrova

OK Otmena

[na npogon:KeHUs BBOAA POCCUMICKOTO agpeca B WwabnoH HeobxoamMmo seecTv fopoa, HaceneHHbI NyHKT. BeecTn
POCCUNCKUI apec MOXKHO CaeayroLmMmm cnocobamm:

C nomolbto astonogbopa (npu ucnonb3osaHuu seb-cepsuca) — nogpobHee cm. pasgen Astonoabop
POCCUIACKOro aapeca;

M no MHAEKCY — no,a,p06Hee CM. pasgen Beog agpeca no MHAEKCY;

B no wabnoHy, ecan He NOMYYMNOCH MCMONBL30BaTb Npeaplaylime cnocobbl, nogapobHee cm. pasgen Beog,
POCCUIMCKOro aapeca no LabaoHy.

Asmonod6bop pocculickoeo adpeca

B nporpamme Ana POCCUMIMCKMX agpecoB npegycMoTpeH asTonoabop Bcero agpeca npu seoge (ToAbKO npw
ncnonb3osaHuu Beb-cepsuca). Habepute B none fopoa, HaceNeHHbIN NYHKT NOMCKOBOE C/I0BO WM €ro YacTb.

O6paTnTe BHMMaHMe Ha LBETOBOE pas/inyMe aJpecos:
B Anpeca no MyHULMNANbHOMY A@NEHUI0 — CTaHAAPTHBbIN LIBET TeKCTa.

M Mo aaAMUHNCTPaTUBHO-TEPPUTOPUANLHOMY AENEHUI0 — Cepbiii LBeT.
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NMouToBOe geneHne Poccmun cnegyet agMUHUCTPATUBHOMY AefieHuto cTpaHbl. BeeaéHHaa B 1971 rogy cuctema 6-
3HAYHbIX MOYTOBbIX MHAEKCOB bBblna yHacnegoBaHa oT CCCP 1 He npeTepnena CyLWeCcTBEHHbIX MU3MeHeHUI. MNepBble
Tpu undpbl MHAEKCA COOTBETCTBYIOT onpeaeneHHomy cybbeKkTy deaepaunn. Cheayowme Tpu — HOMeEpPY NOYTOBOTO

OTAENEeHNA B HEM.

Ecnun n3BecTeH NoYTOBbIN MHAEKC, 3TO YOLICTPUT BBOA aspeca.

3anonHuUTe none

MHpeKc, nocne 3TOrO Mporpamma aBTOMAaTMYECKM 3anosiHAeT YacTb agpeca. OTKpbiBaeTcs

OKHO BblbepuTte ynuuy, HaceneHHbli NYHKT. a8 Bbibopa BbIBOAATCA TONLKO Te agpeca, KOTOpble COOTBETCTBYIOT
BBEeAEHHOMY MHAEKCY. BbibepuTe HyKHYIO YacTb agpeca, Ha*kKMuTe KHOMKY BbibpaTb.
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MoutoBsblit agpec *

© Nobaanme ~ +» MposapuTe 3anonHerue Cwe -~
CTpaHa POCCUA % Bubepwre ynagy, ... (IC:Mpegnowame) =[] [ O x
fopoa, HaceneruIl ! BoibepuTe ynuuy, HaceneHHbI NyHKT
b ; puTe ynuuy, y
]
Ynuua ,’ Buwbpar, ' - I
i
.'_Il\'i v ,’ ' k] e u Mocesa
!

Kopnyc - II Bapwascxoe w, Mocksa r

!
Ot v ;

- Awanponetpoeckas yn, Mocxaa r
12K 11756
POCCWs Kuposorpaackas yn, Mocksa r
Cymckas yn, Mockaa r

OcTaerca TO/IbKO 3aKOHYMTb BBOZL aApeca, YKa3as OCTaBLUYIOCA ero 4YacTb (Hanpumep, BBECTM HOMEP AOMa
KBapTupbl). NogpobHee cm. pasaen Beoa poccuitckoro agpeca no wabioHy.

Echn nocne 3anosHeHua nons UHAEKC OKHO BblbOpa agpeca aBTOMATMYECKUM He OTKPbIIOCb, BOCMOJIb3YyUTECH
KOMaHZoM 3anonHUTb MO MOYTOBOMY WHAeKcy meHto Ewe. MogpobHee 06 3TOM M ApPYyrMX KOMaHAAX CM.
pasaen Beos agpeca.

Ecnn npw BBOAE aapeca yKasaH MoYTOBbIA MHAEKC, CBEAEHUSA O KOTOPOM OTCYTCTBYET B MpPOrpamme, BbIBOAUTCA
coobleHna 06 OTCyTCTBMM afpecHbiX ceeaeHun. CneayeT NpoBepuTb COCTOSIHME afpecHOro KaaccuduKatopa,

BO3MOKHO, HEOHX0AMMO €ero 3arpysuTb. NogpobHee cMm. pasfen 4OKyMeHTauMn AapecHblii KnaccuduKkatop.

Beod pocculickozo adpeca rno wabsoHy

MoxHO BBECTU agpec no LLIa6llOHy, AanAa 3Toro B none lopoga, HaceNeHHbIN NYHKT Ha*Xmute

KHOMKY Bbibpatb. Mpu BBOAE a4PECOB MOXKHO YKa3blBaTb OKPYr, BHYTPUrOPOACKOMN PaoH, AONONHUTENbHbIE
M MNOAYMHEHHbIE 3/eMEHTbl, OPWUEHTUPbl. DTWU YPOBHW agpecauun npegycmoTtpeHol B (degepanbHOM
MHbopmaLmoHHON agpecHon cucteme (PUAC).

B wabnoHe HaceneHHbIi NYHKT C MOMOLLbIO NepeKktovatens Bbibepute, Kakoi agpec 6yaete BBOAMTb:
B MyHuumnanbHbii (Mo ymonuaHuio);
B AgMUHMCTPaTUBHO-TEPPUTOPUANBHBIIA.

BbibepuTe PernoH, Hanpumep, MocKkoBcKkas 06:.



v fiosonut anpee (1C Tpearpuamic)
MoutoBkii agpec
© Lobasuts - % MNposepiTe 3anonHedps Ewe -

Crpava POCCHA

Mpoa. HacenaHHLR

MYHRKT
. Hecenmeei... (ICTpeapwame) o2 [ M 0 =
i . .
Nowm " HacenenHsii nywkT
Kopnyc . o MykaunansHsik ANLNHEACT PETHEHO-TEPOHTOPAENEHLN
= ParoK Vaocxoscras of
T ) acxoecras o
Nyraunanssed pafos
Wupexc OPOSCKOR oxpyt
DOCLUS Tocenesra
SuyTpHropagcaon panou
Haceneqksii nyH«
TeppHTOpUA
oK Ormana ?
: T — T e
MysruprnaneHoe Janasna i oK OTMeHS
HanuwuTe man BbibepuTe U3 CNUCKA HYMKHbIA PErMOH C NMOMOLLBbI0 KHOMKM . Ecnm pervioHa ewe HeT B

KnaccudurkaTope, 06 3TOmM BbIBOAUTCA COObLEHME. 3arpy3uTb KAAacCUPUKATOP MOXKHO C MOMOLLbI KOMaHAbI
meHto Ewe. NoapobHee cm. pasaen OKyMeHTaummn AgpecHblii KnaccudurkaTop.

Hanuwwute nnm Bbibepute M3 cnncka MyHULMNANbHDbI PAalioOH UK rOPOACKOM OKpPYr, Hanpumep, Bonokonamckuia
MYHULMNANbHbI paiioH. Hanuwure nnm BbIbepuTe 3 cnucka NoceneHne nav HaceneHHbli
NYHKT, HanpuMep, ropoAcKkoe noceseHne Bonokonamck. Ecanm moryT BBOAMTLCA HeaKTyasbHble agpeca,
HeobXxo4MMO 3arpy3nTb UCTOPMIO aapecos. MoapobHee cm. pasaen A4OKYMeHTaumMmn AgpecHblii Knaccudukatop.

Mocne oKOHYaHWA BBOAA rOpoAa UM HaceNEHHOTO MYHKTa HaxkmuTe KHonky OK.



HaceneHHblit nyHKT *

(o) MyHuugnnansHsil (| ALMUHACTPATHESO-TEPPHTOPHANEHSII
Pervow: Mockoecxas obn

MV"'“”P"“_""“““ PA#OH. | BonOKONAMCKMNII MyHHLMNZNEHSI PaI0s
rOpPOACKON OKPYT:

MNoceneuwe. Mopoackoe nbcenexne Bonokonamck

BHyTpuropoackoil panos:
Haceneumsii nyHer.

Teppuropua:

[na BBOAA YNMUbBI HAaNUWMWTE YacTb HaMMEHOBaHMA WAM . BbibepuUTe ee M3 CMMcKa, Hanpumep, yn. 50 net
OKTA6pA.




Aapec *

Ionoﬁaamb~

=) Nposepwms zanonnHenue Ewe -+

lopoa, naceneHsii Mockosckan 06N, SONOKONAMCKHA MYHULHNANLHIE Pailow, TOPOACKDE NOCeNe! ]
"y"n‘ . -

Ynuya: 50 net Oxtabpa yn

Ao =

(Crpoenwe |- | | BoiBepuTe ynuuy

WD i <] (Emes
Vewenc 1 Tuoami npoeaa

143604, Mockoscxan ofn, §

1-# ConHeuHas yn
Bonokonamck, 50 ner Oxma

112 xm aerogoporn Bonoronamcroe wocce rep (143604)

3-i Twoni np-a
I 50 ner Oxrabps yn (143604) |
Arpapwan yn (143603)
Axagemnueckan yn (143604)

B.Kyaneupea npoeaa

MywnunnansHoe geneque ? -' Omvena

MO3HO BbI6paTh [LONONHUTENbLHYIO TEPPUTOPUIO, HAMPUMEP, CHT UM FCK.

Homepa [OMOB WM CTPOEHUI XPaHATCA B afpecHOM Knaccudukatope. Bbibepute Hy)KHbIM HOMep Aoma B
OKHe Bbibop AOMA, roe BbIBOAMTCA CMUCOK BCEX BO3MOMKHbLIX IOMOB U CTPOEHWIA ANa BBeAEeHHOro agpeca. OKHO

OTKPbIBAETCA C MOMOLLbIO KHOMKM ]



Appec *

© Nobasns -J “IB MposapuTh 3anarHesns J | Ewe ~

Mopog, Hacenedksi [Mocnoecm 0N Benosanamooti My-ignansrsi paiod [opogceae nocenesne Bonom] ]
IYHKT.

Ynia: |50 net OeraGipa y

Ao -2 I‘
Crpoene - ||

Kespupa - || |

143604, Mocxopckan 06n, Bonowonamckmi syHmL
Oxrabpa yn. aom 2

Mywananuioe genenpe ? l T

[JononHutenbHble YacTu agpeca, HaNnpUmep Kopryc, TakKe BblbUpatoTca U3 crnucka. Mpu 3TomM KHOMKa Bbibopa
npesycMOTPeHa TONbKO B nose [Aom.



Appec *

© Nobasns -] 11}3 MposapuTh 3anarHesns ] Euwe ~

Mopoa, Haceneqksi [Mocmr ] |
MIYHKT. )

Ynuya: [Kupoeormcm yn [ &

Hom 34

W enc Aew 4, sopnye 1

117208, Mocxua r, Kupn.umcuayn,noul,m Lom 4, vopnyc 1, crpoekme 5
on 4, xopnyc 1, cTpoakue 6

Dom 4, xopnyc 2

Nom 4, xopnyc 3

Aom 4, xopnyc 3A

Llom 4, xopnye 3, crposnne 2
Aom 4, xopnyc 4

ALMIHNC TEETRERO- TERPATOpUANENOE genenne 7 e

B nporpamme npesycMOTPEHbI OONONHUTE/IbHbIE nons ans 3anosHeHnn aapeca,
Hanpumep, CTpoeHue, MomeweHue 1 T.4. Haxkmute KHOMKY [,06aBUTb A1 BbI6OPA U3 CMMUCKA HYXKHbIX 3HAUYEHWUIA.



posorpaackan yn, aom Ne 8, kopnyc 5, crpoesne 2, nomeweHune 2

MysnunansHoe genexne ?

MoxHo BBECTM aapec TMna aboHEeHTCKUIA AWMK, Hanpumep 127434, r. Mocksa, a/a 23.



Appec

| © lobasurs ~ (%) Nposepute 3anonHexue | Ewe ~

Mopoa. waceneuusiit| Mockea q

YT
Ynuya | I
o Ml

[Kopnye -] |

| -] (2

Wngexc: 127525

127525, Mocksar a/r 2

MyHuusnansHoe aenexmne ? l oK J ’ , —

Ecnn npw HacTpolike nons Agpec 6bin BKAoYeH dnarkoK YKasbieaTb OKTMO (nogpobHee cm. pasgen Hactpolika
nons Agpec), To Npu BBOAE HACENEHHbIX MYHKTOB M Y/AuL, aBTOMaTU4YecKM onpegenserca ko OKTMO. MMpu
HeobX0AMMOCTM MOKHO €ro OTPeLaKTUPOBaTh.



e Donmec azec (IC Toempmmmie) YN
KOpuauueckuinl agpec
© JNobasuts - % MpoBepuTs 3anonHexne Ewe -

Anpec Ha ‘Hauano yueta M| AeNCTBYET N0 HACTOALEE BpeMA

lopoa, waceneswbid| pMockoscxan oGn, Mopogckod oxpyr Nobus| [

MYHKT
Ynuuya ABHAUMOHHAA YN 1
Lowm I - 1

| Kopnyc ] v

' Odmnc ’ -

Wspexc 141732 ‘

OKTMO 465740000001

141732, Mockoackas obn, Mopoackoi okpyr NobHa, ABUaynoHHaR yn, oM 1

v AN: 5e AeneHUE ?
MyHuy#nanbHoe aenexu Onsena

\

,_
-

Mposepka npasunsHocmu adpecos
MporpaMmoit NpoBOAMTCA NPOBEPKa:
B Ha 3anonHeHHOCTb agpeca;
B Ha HannuMe HeJONYCTUMBIX CUMBONIOB;
B nVHBI HAMMEHOBaHWI PeKBU3UTOB afpeca;
B Ha cooTBeTCTBME KNaccudmKaTopy.

B KAMeHT-cepBepHOl 6ase NpoBepKa aApeca Ha COOTBETCTBME KnaccubuKaTopy NpomsBoamTcs Ha cepsepe. MNocne
NPOBEPKM NPaBUAbHOCTM 3aMN0HEHMA agpeca NporpaMmma Bblgact coobuieHre Agpec BBegeH KOPPEKTHO.



: ; -. = i
& Ampec © (1C:Tpeaowrmie) ey (] E1-%
-
Aapec
© Nobasur, - ~» [poBepuTL 3anonuenne Ewe ~
. ‘\.
N0 - et il v 1
0pa4, Hacenesss=In| Mockoackan obn, Bihaqgonamckni p-#, Bonokonamcx r
-~
YHKI s\\
\\
Ynnua 112 ¥m asroaopors :iunu»-;J’av.t_'ue\w«it;e 1ep
X \\‘ )
Bnaaenue v D ;C.Fbeamuume X
e i i ’ Aapec BESLEH KOPPEKTHO
Keaprupa v =
,'H_'_]‘ljl : 1-‘3604
143604, Mockoackan ofn, Bonokonamcxkui p-H, Bonoxonamck r, 112 km asrogoporn Bonoxonamckoe
wocce Tep, snagexne b
PV, MMH IR e ' RN (—— - OK JIMeHa

MpoBepKa NPaBUNbHOCTM HEBO3MOMKHA /19 MHOCTPaHHbIX aAPecoB, KOTOpbIe He NMPoBepAtOTCcA. KHOMKa cTaHOBUTCA
HeAOCTYMNHOM, ecn agpec BeeaeH B cBobogHom dopme.

Ecav agpec 6bin1 BBEAEH HEKOPPEKTHO, BbIBOAMTCA CMIMCOK OLIMBOK.

B nporpamme npous3BoaMTCA NPOBEpPKa aKTyasbHOCTU afpecHOro KﬂaCCVICbVIKaTOpa, npu HEO6XO,£I,VIMOCTVI MOXHO
06HOBUTL AaHHblE.

Ecam agpec UCTOPUYECKMiY, BOSMOXKHO, C/ieayeT NOMEHATb HAaCTPOMKM 3arpysKu aapecHoro Knaccudukatopa, ans
Toro 4tobbl 3arpyskanacb Uctopms agpecos. MoapobHee cm. pasgen 4OKyMeHTaummn AgpecHblit Knaccudukartop.

Ecam agpec HEKOPPEKTHbINM, TO B Nporpamme NponsBoaMTcs nepebop BapuaHTOB HyMmepaLuun (He 4OMm, a BNaLeHuE;
Hann4Me Kopnycos, CTPOeHuit; ByKBbl B HOMepe 4oMa).

Ecnv npu HacTpoiike BUAA KOHTaKTHOW MHbopmauun Agpec BkatoueH $Gnarkok 3anpewiaTtb BBOA HEKOPPEKTHbIX
aApecoB, TO 3anN1caTb M 3aKPbiTb 31EMEHT CUCKA AWM JOKYMEHT C HEKOPPEKTHO 3anNO/SIHEHHbIM agpecom byaert
HEBO3MOXHO, MNP MOMbITKE COXPaHEHMA NPOrpamMmma BblAaeT npeaynpexaeHue, YTo agpec BBeAeH HEKOPPEKTHO.
MNoapobHee cm. pasgen Hactpoinka nona Agpec.

Beo0 adpeca 8 ceobodHoli hopme

Ecan Bo Bpems BBOAA afpeca BbIACHWIOCH, YTO 3anoAHEHWe No WwabaoHy HEBO3MOMKHO M3-3a ero ownbo4YHOCTH, B
MeHto Ele MOoXKHO BKAOUUTL GnaxkoK BBectu agpec B cBo6ogHoli popme. HeobxoanMmo NoMHUTb, YTO agpeca,
BBeJeHHble B cBOboAHOM dopme, He MPOXOAAT MPOBEPKY MO aApecHOMy Knaccudukatopy. Hanuwute agpec B
OTKPbIBLUEMCA OKHE.



e Ampec* (ICTipeanpwamie) MM 128
Appec *
© Aobaeute ~ v lNpossputs 3anonsesne Ewe ~
Crpawa. POCCUA
POCCHA, r Mockea, yn. Knposorpagcxan, aom 5. kopnye 1, xe. 24
HULMNENELHOS denesne 7 OK : OTmena

Ycmopus usmeHeHul adpeca

B nporpamme ana agpeca MOXKET XPaHWTbCA UCTOPUA €ro U3MeHeHWs, YTO NO3BOAAET, HANMPUMEP, KOPPEKTHO
neyaTaTb LOKYMEHTbI C OPUANYECKMM aLpecom Ha AaTy BBOJA 3TOTO AOKYMeHTa. XpaHeHWe UCTOPUN U3MEHEHUI
MOYHO HacTPOUTb TO/MIbKO AJ/1 BUAA KOHTAKTHOW MHPopmauuu Agpec AN HEKOTOPbIX JOKYMEHTOB M CMUCKOB
nporpammbl. NMoapobHee cm. pa3gen Hactpoika nona Aapec.

B KapTouKke BBOAA aApeca yKasbiBaeTca MHOOPMALMA O AeNCTBYIOWEM afpece: AaTa, Ha KOTOPYH aapec BBEAEH U
CBeAeHWA O ero akTyasibHOCTH.

B oKkHe UcTopus M3MeHEeHUI, OTKPbIBAEMOM M3 KapTOUYKM aZipeca C MOMOLLbIO CCbIKM UCTOpUA U3MEHEeHMI, MOXKHO
«33aHUM YUCIOM» U3MEHSATb ATy, C KOTOPOU AEeNCTBYET agpec U cam aapec.



HOpuauueckuin agpec

l° Aobasums -‘ [E MposepuTs 3anonseHne ]

Aapec ua. |09.11.2018

8] AeRcTayer No Hacroawee epema.] Mcropna nameneswi (2)

lopog, HacenexHL#
MYHKT

Mocxea r. 3enenorpas f|

Mctopus uamenenuii (KOpuauyeckuin agpec)

DNobaents Ewe - |

Aeilctayet ¢ . HOpuanyecknil agpec
09.11.2018

124365, Mocksa r, 3enerorpaa r, 1 Mas yn, aom 3, crpoesne 1

HauaneHOe 3HaUeHUs

124498, Mocksa r. JeneHorpaa r. xopnyc 440, kaprupa 63

ALMUHNCTPATHEHO-TEPPHTOPHANLHOE Senewne ?

[na aToro Haxkmute KHonky flo6aButb. OTKpbiBaeTcA WabnoH BBOAA agpeca, Npu 3ToM B nose Agpec Ha no

YMO/IYaHMIO YKa3bIBaETCA TEKYLLAA AaTa, NPU He0bX04MMOCTM AaTY MOXKHO M3MeHMTb. MoapobHee cm. pasaen Beoa
agpeca.



™ Vicropun wamesersst ((0pumreeccn? agpec) (10 Mpeanpuamee) 2 m MAM W“— a )

Wcropus namererui (KOpuaudeckuit agpec)

Buibpars LobaerTs Ewe «
SN—— Rl
lledcrayer ¢ “ HKipranyeceni aapec
\
{3YANLHOE 3H3YeHNEe \‘ 141732, Mockoeckar odn, MNopogckoil okpyr Nobke, Aswaumorsas yn, aom 1

e pwsreeco amec * (T Tpeapwsmae) &M m A D,"-
HOpuaudeckuil agpec *

© lNobaewms - =, Mposeputk 3anonHeHne Ewe «

Anpec wa 0911 2018 &

Mopoa, HaceneHHui |pocksa r
MymK

Ynnya 1-1 [lynancuna nep

Aom | E| \
Kopnyc [«

Odmc v

Muaexc 108825

OKTMO 45961000

108825, Mocksa r. 1-it [lyHailckwdd nep, aom 3

Nhssuin AnkLH0a nana e ? V )
Mysduunane«oe enaHune OK Ormena

Mocne BBofa HOBOro agpeca Haxkmute OK. B KapTouKe afemeHTa CMcKa NoABMTCA HOBbIN agpec. Cebiika Uctopua
M3MeHeHUI MeHAET BUJ, B Hell YKa3blBAETCA KOMYECTBO 3HAYEHWUI B OKHE UCTOPUMN.

Mpeapiaylwee 3HayeHMe UCTOPUM aapeca (B AaHHOM ciydyae HauanbHoe 3HaueHue) CTaHOBUTCA HEaKTUBHbIM.
BBog tenedpoHa nnum dpakca

BBog, TenedoHa mam dakca MONKET BbIMONHATLCA C NOMOLLBIO WabioHa. s Mcnonb3oBaHUA WabaoHa HY»KHO
npounsBecTn HacTpolkK. MoapobHee cm. pasaen Hactpoiika nonen TenedoH n dakc.

[ns Toro yto6bl BBECTM TenedoH nam pakc, HeobXoANMMO 3aNONHUTL NOAS:
B Kog, cTpaHbl — nporpamma aBToMaTyeckn AobasnsaeT + K Kogy CTpaHbl;
M Kopg ropoaa — kog ropoaa nporpamma aBTOMaTUUECKM 3aK/I0UaET B CKOBKK;

B Homep;



Do6aBouHblii — nepes umMdpamm Aob6aBOYHOrO HOMepa MNpoOrpamma aBTOMATUYECKM NpocTaBnseT Aob.

(3aBMCUT OT HacTpoeK, cM. pa3gen Hactpoiika noner TenedoH u dakc);

B KommeHTtapuii — BBeauTe AONONHUTENBHYIO MHPOPMALMIO.

B wabnoHe BBoAa Homepa TenedoHa ANA YCKOPEHWUs BBOAA HOBbIX TenedOHHbIX HOMEPOB B MOAS C KOAOM CTPaHbI
M ropofa aBTOMaTMYECKU NOACTABAAIOTCA 3HAaYEHWA, BBeAEHHbIe B Npeablaylwmii pas. [lonofHUTeNbHO ANs Koga
ropoga 3anomuHatotcs 10 paHee BBeAEHHbIX KOA0B, KOTOPblE MOYXKHO BbICTPO BbIGpaTh M3 BbiNaatoLwero crnucka.

s Tenepon * (1CMpemnpusmie) a L [IE [50 i
TenedoH *
Koa crpass: Kog ropoga Homep Hobasousw#
+/ (J'-'_-l ” 23-56-5 5%
KommenTapui 916
3BOHMTE NOCN 10t
+7 (916) 123-56-55, pob. 55, 3aouure nocne 20-00

i OK Dmmena Ewe ~ ?

Mpu 3anonHeHun TenedoHa AOCTYMHbI KOMaHAbl meHto Ewe. [ns Toro ytobbl
Homep TenedoHa M  HayaTb 3aMNO/IHEHME  33aHOBO,  BOCMOAb3YyWTECH
TenedoHa meHio Ewge.

x

Y4annTb OWMBOYHO BBELEHHbIN
KOMaHgoi OUncTUTb  HOoMmep

Mo oKoH4YaHMM BBOAA TenedoHa Haxkmute KHonKy OK, 418 Toro Yto6bl NPOAOAKNTL BBOA KOHTaKTHOM MHPOPMALIUN.

B nporpamme npeaycmoTpeHa BO3MOXHOCTb OCYLLECTBAATb 3BOHKM U OoTNpasaaTb SMS Ha Tened)OHHble HOMepa,

3a/1aHHble B KOHTAKTHON MHPOPMALMK, C MOMOLLLbIO KHOMKK
BbibepuTe HYXHYI0 KOMaHAy:
M MNosBoHUTD;

B OrnpasutbL SMS.
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L
wsooon ¢= 000 "Anbdpa” (demo: KoHTpareHT) .
x Ocnossoe  [Jewmo: Bankoecine cuera  [Lemo: forosopel Euwe.. v
D
3anucars ¥ 3aKpLITh 3anmucaTs 3. ¥ W) OTyem « Ewe « ?
HarwmsHoeaHme 000 “Anvta 0-0 |
0 Monsoe HarweHoEaHKS
LTDaNE perpcTpaymny
AL pe 127432 Mocxaa r, Aimwrpeackoe w, gom Ne 4
Bxoaur & roynny - E

OckogHele  JHavesda no ymonuaHmo  Agpeca, Tenedods  Hon. pexanantu

ANEKTPOKH A info@alfa.ru =
nouTa KOHTparexTa
order@alfa =\
Skyp echal?l S
Oomaws=ns +7 (495) 123-45-56 i
renafok
o Noapomrr,
© oHaeurs —
Ormpaseres SMS

[na 3BOHKOB He06X0aMMO NpeaBapuUTe/ibHO YCTaHOBUTL NPOrpamMy C NoaaepXKKon nHtepHet-tenedpoHmm (VOIP),
Hanpumep, Skype. MogpobHee cm. pasgen Beoa nons Skype.

[na otnpasku SMS HEO6X0AMMO 3aKAUYNTL AOTOBOP C O4HMM U3 ONepaTopoB coToBol cBA3u (MTC uan bunaiiH),
YKa3aB B HACTpOMKax oTnpaBkM SMS nonyyeHHble perucTpauuoHHble JaHHble. lMogpobHee cm. pasaen
AOKymeHTaummn OTnpaska SMS.

BBOA aapeca 3neKTpOHHOﬁ nouYThbl
BBeauTe agpec 3NeKTPOHHOM NoYTbl BPy4YHY, Hanpumep, otdel-prodaj@7777777.ru.

Ecnun npu HacTpoiike AaHHOMO BMAA KOHTAKTHOM nHbopmaLmm BraoYeH Gnaskok 3anpewaTb BBOS HEKOPPEKTHbIX
aapecos, TO Nporpamma NpPoBepseT NPaBuUAbHOCTb BBOAA aApeca 3/NEeKTPOHHOW MOYTbl U BbIBOAWUT coobuieHne 06
ownbKe MpPU HEKOPPEKTHOM BBOAE agpeca, MpPuM 3TOM COXpaHeHue 6yaeT HeBO3MOMKHO. MoapobHee cm.
paszen Hactpoiika nons Aapec 3N1eKTPOHHOW NOYThI.

C NOMOLLLbIO KHOMKMK noc/ne 3ano/IHeHMA agpeca 3N1eKTPOHHOWM NoYTbl MOXKHO HanucaTb nucbmo. MoapobHee
CM. pasgen AoKymeHTaummn PaboTta c NoYTOBbIMM COOBLLEHMAMM.



A |« = | - 000 "Ansda" (Qemo: Kontparehr)

Ocwoimoe  [lemo Bankociwe cyera  [flemo [lorosopw  Ewe v

[ Banucare waskpurs | | zowcen | | B | @B V- B Oruem -|  Euwe-

?

HaumeHoBaHMe: 000 “Anua” | Koa: |00-000004

MonHoe HanmeroaaHre:

Crpana pervcrpaiymu [ [ ‘ |
Agpec: [127434. Mockea r, lmutpoecxoe w, aom Ne § l - |
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|order@alta ru

Skype [echo123

Lomaismu [n {495) 123-45-56
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Bsop nona flpyroe

B TekcToBoe none Apyroe ganHol 1024 cMmMBOIa MOXKHO BBECTM KaKy-IMO0 A0MNONHUTENbHYO MHPOpMauuto 06
opraHusaumu. Mose 3Toro TMNa MoXKeT 6bITb MHOTOCTPOUHbIM, HanpUMep, Kak 406paTbecs 40 oduca, B KOTOPOM OHa

Haxo4guTca.
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Mone MoXeT OblTb OrpaHWYeHHbIM MO A/vMHE (OAMHHAsA WM KOPOTKas CTPOKa) B  3aBUCMMOCTM  OT
HacTpoMku. Hanpumep, ans Beoga Homepa ICQ MOXKHO MCMoONb30BaTb Mnone [ipyroe B BUAE KOPOTKOM CTPOKM.
MNoapobHee cm. pa3gen Hactpoiika nons [pyroe.
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IcQ 7856699

© LobapTe

BBopg caiTa

[aHHoe none, B 0OTANYME OT NPEAbIAYLLMX NpesonpeaesieHHbIX noael, 6bi10 406aBAEHO B KAPTOUKY OpraHM3aumm
B npouecce paboTbl ¢ Nporpammoit, npouecc aobasneHns onucaH Bbiwe, nogpobHee cm. pasgen Hactpolika noas
Beb-cTpaHuua. HanuwwWTte HaMMeHoBaHUWe caiiTa opraHu3auMu. B faHHOM Nnosie HUKaKUX OrpaHWYeHuid No BBOAy
HeT, HAMMEHOBaHMWeE CaiiTa MOXKHO BBECTU U HA PYCCKOM Si3bIKe.

Mocne 3anNoAHEeHNA MO MOXKHO C MOMOLLLbIO KHOMKM i‘ MepeitTn No ccblIKe OTKPbITb CAlT opraHnsaumu. Ans
BbINOJIHEHUA AAHHOTO AeNCTBUA HeobXOAMMO MOAK/YEHWE K MHTEPHETY, BO3MOXKHO AJ/s 3TOT0 HeobxoAnmo
HacTPOMUTb NOAKNOYEHME Yepes NPOKCU-cepBep, NoapobHee cM. pasaen AoKymeHTauuu lMonyyeHue dainos u3
WHTEepHeTa.
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B 3aBMCMMOCTM OT HacTpoek pa3pa60TqMKa none MOXKEeT BbIMNALETb KaK runepccblika. Haxkmurte 3anonHuTb, B
OTKpPbIBLWLEMCA OKHE 3aNO/IHUTE NONA:

B Appec — ccbinika Ha caiiT;
B HaumeHoBaHMe — HaNULWKUTe HAa3BaHMeE CCbIKKU, OHO BYAET BUAHO B KapTOUKe NapTHepa;

| Kommeu‘rapm‘i — HanMwuTe 06bACHEHWE K CCbI/IKE.
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Haxmute kHonky OK. lNocne 3anonHeHmA ceblika NPUHMMaEeT 3HaYyeHme, yKkazaHHoe B nose HammeHoBaHue. Haxkas
Ha HaMMEeHOBaHME CCbIJIKU, MOMKHO OTKPbITb CalT. [11A TOro 4To6bl KSMEHUTL CCbI/IKY, HAXKMUTE KHOMKY ﬂ
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Beopg nonsa Skype

B nporpamme npeaycmMoTpeHa BO3MOXHOCTb M3 OKOH NapTHepa, KOHTPareHTa M APYrMX OKOH C KOHTaKTHOM
MHbOpMaL el MO3BOHUTb UM OTNPaBUTb coobLeHWe B YaT Yepes Skype. O HacTpoliKke Noas cm. pasaen Hactpoiika

5)

nona Skype. Hakmute KHOMKy - , BbIBepuTe Hy)KHOe AeicTBUE U3 BbINagatoLLErO MEH!O:

|
M03BOHUTb — NCMO/b30BaTb BO3MOXHOCTU UHTEPHET-TeNlepOHNN ANA 3BOHKA Ha rOpoACKUE MM MOBUbHbIE
TenedoHobl;

B Hauatb yat — HanucaTb coobleHmne cpeacteamm Skype.

BHumaHue! [1ns ncnonb3oBaHUA AaHHbIX BO3MOMKHOCTEN Heobxogumo nmeTb fornH Skype.
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NONTa KOHTparenTa '

gic

Skype: [Laban ]

nomuﬁ |47 (495) 123-56-90

Ten: '.

o _ Hauare var
© /obaswre

Mpn nonbITKe NPON3BECTU 3TW AeWUCTBMA ByaeT OTKpbITa Nporpamma Skype ¢ npeasniokeHrem BOMTU B NpoOrpammy,
ncnonb3ya norvH Skype uam ydeTHyto 3anucb Microsoft. MogpobHee cM. NO/Nb30BATENLCKYIO AOKYMEHTAUMIO K
nporpamme Skype.

CnncoK cTpaH mupa

CnWcoK OTKpbIBaeTcA KomaHaow CTpaHbl MUpa Ha NaHenu Hasuraumu pasgena CnpaBoOYHUKKU. B cnvcKe MOXKHO
XPaHWUTb TONIbKO HECKO/IbKO HEeOBX0AMMBIX ANA paboTbl CTPaH.
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Ecnu cTpaHa agnAetca ydactHMKom EAIC, To B COOTBETCTBYIOLLLEN KONOHKE NPOoCcTaBaaeTca GNaxKoK.

CnW1COK CTPaH MMpa COCTaBNSAETCA HAa OCHOBAHMM 06LLLepoccuinckoro Knaccudurkatopa ctpaH mmpa (OKCM). OTKpbITb
KnaccudmKaTop MoXKHO no KomaHae Knaccudumkartop crpaH mupa (OKCM) meHio Ewe.

Knaccudpukarop ctpaH mupa
KnaccuoukaTop ctpaH mupa (OKCM) HegocTyneH Ans pefakTMpoBaHuA. B cnucke MOXHO:
B Haiitn Kakyo-n1bo cTpaHy;
M coptuposaTh CNMCOK B andaBUTHOM UM B 06PaTHOM NOPAAKE;

B oTKpPLITL AaHHblE KaKoii-MBO cTpaHbl Ha MPOCMOTP MO KoMaHAe M3MeHNTb KOHTEKCTHOTO MEHIo Mo NpaBsoii
KHOMKe MbILWK UAn meHio Ewe (peflakTMpoBaHMe AaHHbIX HEBO3MOXKHO).
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BBopa cTpaHbl B CNUCOK

[na ynobcrea paboTbl CO CMIMCKOM CTPaH MMpa MOXKHO A06aBAATb CTPaHbl B CMMCOK M3 Knaccudukatopa no mepe
HeobxoaMMOoCTH.

B cnyyae HeobXOgMMOCTM B CMMCKE MOXKHO OTPEAAKTMPOBATb AaHHbIe CTPaHbl, €CAM OHW W3MEHWUAUCH, M
KnaccuduKkaTop ewe He 06HosAANcA. OBHOBAEHME KNacCUPUKATOPOB NPOBOAMTCA agMUHUCTpaTopom. NoapobHee
CM. pa3gen AOKYMeHTauumn HacTpoiikm nporpammei.

He pekomeHAayeTca BBOAWUTb BPYYHYIO CTPaHbI, MMeloLWMECa B KnaccuduKaTope, Tak Kak pydyHOl BBOA yBeMYMBaET
BO3MOXHOCTb OLWMBOK.

[nsa Toro 4tobbl 4O6aBUTL HOBYHO CTPAHY B CIMCOK CTPaH, HaXKMUTe KHOMKY J,06aBUTb U3 Knaccudpukatopa.
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[06aBnTb CTpaHy B CMMCOK MOMKHO C MOMOLLbIO ABOMHOIO LLENYKA MbIWbI WAM BbIAENMB CTPaHYy WM HaxKas
KHOMKY BbI6paTh. B AaHHOM C/lyyae MHOXKECTBEHHbIN BbIGOP HEBO3MOXKEH. [J06aBUTb MOYKHO TONIbKO OA4HY CTPaHy,
npu 3TOM MporpamMmma MpoOBEPSET COAEPHKMMOE CMUCKA M BTOPOW pa3 BCTaBUTb B CMUCOK OAHY U Ty Ke CTpaHy
HEBO3MOMHO.

B HEKOTOPbIX CNydYasx HeOBX0AMMO BBECTM KaKyto-1M60 061aCTb, MAN COAPYKECTBO CTpaH, Hanpumep, EBpocotos.

[nsa Toro 4to6bl BBECTM HOBYIO CTPAHY B CMMUCOK CTPaH, BbINOAHUTE KOMaHAy [lo6aBuTb BpyuHyilo meHio Ewe.
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Ona Toro 4ytobbl BBECTU CTpPaHy BpPYYHYO, Hanpumep, EBpocoto3, B OTBET Ha BOMPOC MNPOrpammbl HaxKMuUTe
KHOMKy Co3aath. 3anonHMTe HeobxoaMMble Nons.

Hanvwwnte HaumeHoBaHue, KOTopoe ByAEeT BbIBOAUTLCA B CNUCKaX, Hanpumep, EBPOCOHD3.
Mpu HeobxognmocTu 3anonHuTe NMonHoe HaMmeHoBaHue, Hanpymep, EBponeckuii cotos.

BmecTo Ll,Md)pOBOI'O KOA4a aBTOMaATU4YeCKU npepgniaraetcA 3HayeHue --, Tak KaK 3TO 3HayeHune UCnosb3yetcAa B

neyaTHbIX Gopmax 41A CTPaH, OTCYTCTBYIOLWMX B Knaccupukatope (cm., Hanpumep, «Mucbmo MuHouHa Poccum ot
10.02.12 Ne 03-07-09/06»).

e CrpaHa mypa (cozgasue) * (1CTNpeanpratue) B 0 %
CTpaHa MUpa (Comaﬂue) -

3anucaTb M 3aKpbITh 3anucars Eue - ?

HanmeHoBaHue EBPOCOKD3 Kon

MNonHoe HawveHoBaxue: EBponedckui o3

-
P

Koa aneda-z Koa aneda-3

5\

YyacTtHumk EASC s

CtpaHa npoucxoXxaeHus
Mpu BBOAE HOMEHKNATYpPbl HEOBXOAMMO 3anoNHMTL nose CTpaHa NPOUCXOXKAEHUA. [11A 3TOT0 HaXMUTE KHOMKY
Bbi6paTb. MOXHO BbI6paTh MMEIOLLYIOCA B CINCKE BbiBOpa CTpaHy.

Echm B cnucke Bbl6opa CTpaHbl  MMpA HET  HYKHOM  CTpaHbl, C MOMOLWbBIO  KHOMKM lo6aButb U3
KnaccudmuKaTopa MOXKHO OTKPbITb KnaccuduKaTop CTpaH Mupa 1 BbibpaTb CTpaHy U3 KnaccudukaTopa (nogpobHee
CM. pa3gen Beoa CTpaHbl B CNMCOK).

Ecau cTpaHbl HET B KnaccuduKaTope uav HeobxoaMMOo BBECTU TpyMny CTPaH, palioH uan obnacTb, B CMcKe BbiGopa
BOCNONb3yiTeCh KHOoMKoM Co3aath. O BBOAE CTpaHbl NogpobHee cm. pasaen BBoa CTpaHbl B CMMCOK.
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Ponu ana pabotbl c KOHTaKTHOM MHPOpPMaLuen

B cocTaB nporpammbl BXOAAT CiedytoLimMe posium, Heobxogmmble A1 HAaCTPOVKM BUAOB KOHTAKTHOM MHbOpMaumum m
paboTbl co cnuckom CTpaHbl MUpa:

Ponb KpaTKoe onucaHue

YreHne 6a30BO HOPMATMBHO-CNPABOYHOI | [laeT NPaBo YTEeHMA BUAOB KOHTAaKTHON MHPOPMaLMM U CTPaH.
nHpopmauum

[No6asneHne M M3meHeHMe BUAOB KOHTAKTHOM | [lJaeT npaBO M3MeHATb M [06aBnsTb BUAbl KOHTAaKTHOWM

nHbopmaummn MHGOPMALMK U CTPAHDI.

MonHble npasa [aeT npaBoO  OKOHYaTENbHOTO  yAaneHuWs  ObbeKToB
nporpammbl.

[Do6aBneHne U UsSMeHeHUe CTPaH MUpPa [aeT npaBo U3MeHATb 1 f,06aBNATb CTPaAHbI B CMUCOK CTPaH.

4.2.6 ObcyxpeHusn

Monb3oBaTenM nporpammbl MOTYT 06WATbCA Apyr C APYrom NOCPeACTBOM TEKCTOBbIX COOBLEHUI MK
BMAE03BOHKOB, CO34aBaTb TemaTUyeckue O6CYKAEHUA U BecTM Nnepenncky MO KOHKPETHbIM [JOKYMEeHTaM,




Hanpumep, NPoeKTam, bloaxkeTam BUMAOB PaboT MM KoHTpareHTam. MogpobHee cm. KHury 1C:Mpegnpuatue 8.3.
PykoBoacTBO agmuHucTpartopa.

Ons yyactna B obcyaeHmMax HeobxoaAMmo NOoAKAUYMTbCA K cepBepy 1C:Aunanor. B nporpamme npegycmoTpeHa
BO3MOXHOCTb 6bICTPOro NOAK/OYEHUA K CEPBEPY.

HeobxoaMMO TaKkKe MMeTb NOAKNOYEHME K CeTU MHTepHeT, BO3MOMXHO, NoTpebyeTca BBECTU AaHHblE MPOKCU-
cepBepa, nogpobHee cm. pa3gen AoKymeHTauuu MonyyeHune Gainos U3 UHTepHETA.

[na nogknoueHna obeyRaeHnn Heobxoamma ponb MonHble npasa.

[na yqactua B obcykaeHnax He TpebyeTtca ocobbix Npas.

Hactpoiika nporpammbli

MNpn BBOAE HOBOrO MONbL30BaTENA BbIBOAUTCA NPEANIONKEHWE MOAKNIOUUTL 06cyKaeHuA. Haxkmute Oa, ana Toro
4YTOObI NEPENTU K MOAKIOUYEHMIO.
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MoAKNOUNTE OBCYKAEHUA MOXHO W B pasgene AGMUHUCTPUPOBaHUE — MHTepHeT-NoAAep:KKa U CepBUCHI —
O6cyxaeHus.

Haxmute KHonKy MoaKnIouYnUTb.
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[ns noaknioYeHna yKaxuTe agpec 3NeKTPOHHOM NoYTbl, HAa KoTopyto ByaeT BbicaaH umbpoBoi Koa. Bnocneactsmm
MHbOpMaLMOHHasa 6asa byaeT cBA3aHa C 3TUM 3/IEKTPOHHbIM aApPecom, MpW 3TOM HeobxoaMMmble AaHHble
MHOOPMaLMOHHOM 6asbl ByayT aBTOMaTUUYECKM YKasaHbl Ha cepsepe 1C:[uanor. B iMyHOM KabuHeTe Ha cepsepe,
aAMMHUCTPATOP MOMKET YBUAETb MMEHa 6a3, KOTOPble NOAKAOUMN.

HaxkmuTe KHOMKy 3apeructpupoBatbca. Mocne 3Toro BbIBOAUTCA cooblieHue Kog peructpaumy BbicaaH Ha
appec (yKasaHHbIA paHee agpec 3NeKTPOHHOM nouTbl). Haxmute KHonKy OK. MUcbMO C KOLOM perncrpaumm
HeobXxoaMMO HaTW B ALLMKE 3N1EKTPOHHOM NOYTbI MO afApecy, KOTopbIl Bbl/l yKasaH.

Koa, nony4eHHbI Ha YKa3aHHbIN aApec 3/1eKTPOHHOM nouTbl (Hanpumep, 808464), HanuwwmnTe B oKHe MogkaveHne
obcyxaeHui. HaxkmmTe KHOMKY 3apernctpupoBaTthes.

Moaknioyexune obcyKaeHuid

Koa pernctpaunu oTNPasneH Ha YKa3aHHbIA a4pec 3NEXTPOHHON NOYTI.
808464

<Hazag 3aperncTpHpoBaTecn > J  3akpm | 2

Mocne 3Toro Npou3BOAMUTCA NOAKAOYEHWe obcyKaeHUi. Tenepb nNonb3oBaTenn MHGOPMALMOHHOM 6asbl moryT
06WwaTbca mexay coboit. Haxkmute KHonKy f0ToBO, ANA TOro YTo6bl NPOAOIXKUTL PaboTy B Nporpamme.
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MoaknioyeHne obcyxaeHWit

K NPOIPAMME NOLRNTKNEHE QDOEVAIEHNSE, N NONB308aTaWM 3 O NPOEPAMME! TE02DE MOTYI
obuwEaTLCA Mexay cobon

Ecnm obCy»KAEHUA He HYXKHbl, UX MOXHO OTK/IIOUUTL C MOMOLLBIO KHOMKM B pasgene A4MUHUCTPUPOBaAHUE —
WHTepHeT-noaaep KKa U cepBucbl — O6CyKAeHUA.

4.2.7 YnpasneHue foCTynom

Mporpamma MO3BOMSAET HAacCTPOMTb AOCTYN MO/b30BaTENEN K Pas/MuyHbIM GYHKLUMAM, CMUCKAM U OOKYMEHTaM.
MpeaycmoTtpeHbl npegonpeseneHHble Habopbl poseil. Kpome 3TOro, MMeeTcss BO3MOXKHOCTb CamMOCTOATENbHOM
HacTPOMKKM gocTyna. [aa ynpaBiaeHWa JocTynom Heobxoauma posnb AgMuUHUCTpaTop vaun MonHble npasa. Mpwu
3TOM M0/1b30BaTe b, HAa3HAYeHHbIA OTBETCTBEHHbLIM B rpymnne AOCTyrna, MOXKeT M3MEHATb COCTaB CBOEeW rpynmbl
Aoctyna (418 3Toro HeobXo4MMO YCTaHOBUTL POJ/ib M3MeHeHUe yHacTHUKOB rpynn AocTyna).

[na BegeHus cnvcka nosib3oBaTtesniell M HAcTPOWKM MX NpaB npegHasHadveHbl cnucku Monb3osatenu v Mpynnbl
poctyna (pasgen AgMUHUCTpUpoBaHue — HacTpoiika nonb3osateneii u npas — Monb3osartenu).

lpynna pgoctyna onpegenaetr COBOKYMHOCTb OENCTBUIA C [AHHbIMK nporpammbl, KOTOpPble MOTYT BbINOJIHATb
Y4aCTHUKU 3TOM rpynnel. Kak npasuno, rpynnbl 4OCTYNa COOTBETCTBYIOT PA3/IMYHbIM LO/KHOCTHbLIM obA3aHHOCTAM
(VIJ'IM BUOaM ,CI,EHTEI'IbHOCTM) nonb3oBarenen nporpammel. Monb3oBaTtenb MOXKeT BXOAUTb O4HOBPEMEHHO B O4HY
UM HECKOJIBKO rpynn goctyna, KOTopblie B COBOKYMHOCTU 06p33y|0T €ro nepcoHanbHble HaCTpOVIKVI npas Aoctyna.

MNpumeuaHue: He cneayeT [ANA  HACTPOMKM MpaB  AOCTyNa WCMNONb30BaTb pPeEXUM  KOHPUIrypupoBaHUA
1C:Mpegnpunatma.
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Kpome Toro, 41 oTaenbHbIX 06BbEKTOB MporpaMmbl (Hanpumep, ANa NanoK ¢paiiaos) NpeaycMoTpeHa BO3MOXKHOCTb
HacTpauBaTb MpaBa AOCTyNna HenocpeacTBEHHO M3 OKHA 3TOro 0b6bekTa. TaKyl HACTPOIKY MOTYT BbINOJAHATbL He
TONIbKO aAMWHUCTPATOPbI, HO U NO/Ib30BATENN, UMELOLLME ANA STOTO NpaBa AOCTyna.

Hactpoiika nporpammbl

[na Toro 4tobbl MaKCMManbHO rMOKO HacTpauBaTb NpaBa AOCTyna nosib3oBaTeneil, HeobXxoAMMO BKIOUUTbL
¢bnakok OrpaHMuMBaTh  AOCTYN Ha  YpPOBHe 3anuce B  pasgene AgMUHUCTpUpoBaHue — HacTpoiiku
nonb3oBaTteneil U npas — Mpynnbl AOCTyna. BKAIOUMTb 3TOT PEXMM PEKOMEHAYETCA B TeX CAy4vasx, Koraa OH
OEeNCTBUTENBHO BOCTpeboBaH (Hanpumep, ¢ Nporpammoit paboTtaeT MHOro Nosb3oBaTenei).

B 3TOM c/lydae CTaHOBATCA AOCTYNHbIMM CeAyoLLne BOSMOXKHOCTH:

B OrpaHunumsath AOCTYN MO rpynnam NPOEKTOB — pa3pelunTb HACTPOMKy A0CTyna K AaHHbIM MO rpynnam
NPOEKTOB, B 3TOM C/ly4ae CTaHOBUTCA AOCTYMNHOM CCbIIKa:

[pynnbl Aoctyna MNPOEKTOB — CO34aHWe Trpynn MpoOeKTOoB A/1A pasrpaHMYeHuAa [0CTyna K CNpaBOYHUKaAM,
AOKYMEHTaM U APYrMm OaHHbIM.

[ |
OrpaHMumMBaTh AOCTYN NO OPraHU3aLMAM — BKIOYEHO BCeraa, Koraa BKAKYEHO OrpaHWyeHMe 40CTyna Ha
YPOBHe 3anucei.
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Hanpumep, B cnucke MpoeKTbl nocne  BKAOYEHUA  ¢naxkka  OrpaHuMuMBatb  AOCTYN MO rpynmnam
NPOEKTOB CTAHOBUTCA BO3MOXHbIM OPraHM30BaTb TPYMnbl AOCTYNa K MpoeKkTam B cnuvcke Mpynnbl gocryna
NPOEKTOB.

[na Kaxkporo npoekTa CTaHOBUTCA AOCTYyNHbIM none Mpynnbl goctyna. [lna orpaHnYyeHUA OCTyna yKaxuTte gnAa
npoekTa rpynny goctyna. Ecnm B cnucke Het Hy)KHOVI rpynnbl 4OCTYNa, BBeAUTE ee C NOMOLLbIO KHOMKK Co3paaThb.
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BK/lOUEHME perMMa OrpaHMYeHMs NpaB AOCTYNa Mosb3oBaTeNell Ha YPOBHE 3anucell MOXKET 3aHATb A/NTE/IbHOE
BPEMSA B 3aBMCMMOCTM OT 06bemMa AaHHbIX, BBEAEHHbIX B Nporpammy. Eciv B nporpammy A0 BK/IOYEHWA 3TOrO
pexkrMma 6bi1 BBeAeH 60/1blWo 06beM AaHHbIX, MPOrPaMMa BbIBOAUT NpeaynpexaeHune.

MoAroToBKa CNy:KebHbIX AaHHbIX, HEOBXOAUMBIX ANA PaboTbl B 3TOM peume, BbINOAHAETCA B pOHe C MOMOLLbIO
pernameHTHOro 3aflaHns 3anonHeHMe AAHHbIX ANA OrpaHUYeHus goctyna. Ecav B nporpammy BBefeH 60/bluoi
06bem AaHHbIX, TO PEKOMEHAYeTca NpeaBapuTeibHO HAaCTPOUTL ero 3anyck B TO BPeMs, KOrda C MporpaMmmoit He
pabotaioT nonb3oBaTenun. MoapobHee o paboTe C pernameHTHbIMM 33JaHUAMU CM. Pasgen LOKYMeHTauuu
PernameHTHble 3afiaHuA.

HacTtpoiika npaB gocTyna K oTge/ibHbiM 06beKTam

Ona nanok ¢alinoB MMeeTca BO3MOMHOCTb MHAMBUAYANbHOM HACTPOMKM Npas AOCTyna ANA OTAeNbHbIX
nosib3oBatenen WA rpynn nosb3osatenen. Cnocob 3TOM HACTPOMKM OYEHb MOXOX Ha TOT CNocob, KoTopbil
NPUMEHAETCA NPU HaCTPOLiKe NPaB AOCTyNa Ha Nanku ¢aiaoB B oNepaLMoHHON cUCTEME Ha KOMMbloTepe.

[na nepexoga K HacTpoiKe MpaB M3 OKHa 06beKTa MOMKHO BOCMO/b30BaTbCA KHOMKoM Hactpoutb npaea. [as
MCNONb30BaHMA JaHHON BO3MOMKHOCTU HEOBXOAMMO YCTaHOBUTL ponb PaboTta ¢ nankamu $aiinos, TakKe JONKeH
6bITb BKAOYEH dnaxkoK OrpaHUYMBATL AOCTYN Ha YPOBHe 3anuceit (cm. pasaen HacTpolika mporpammei).
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B oTKpbIBWeMcs oKHe MpaBa AocTyna MOXKHO yKa3aTb, Kakue nosib3oBaTenu (Mam rpynnsl Nonb3osaTenei) 4OMKHbI
UMETb AOCTYN K AaHHOMY OBBEKTY M K ero Ao4yepHMM Ob6beKTam. YCTaHOBKa MpaB OCYLECTBAAETCA C MOMOLLbIO
3HayeHni fa nnmn HeT B KonoHKax Tabamubl. HacTpoliKy MOryT BbIMOAHATL MN0/b30BATENN C YCTAHOBAEHHbIM NPaBOM
agMUHWCTPUpPOBaHKMSA (fa B KONOHKe YNpaBaeHUe npaBamm) 415 3TOr0 06beKTa.

YcTaHOBMB 3HaueHue HeT B KoNOHKe 1A NoANanoK, MOXHO OTKa3aTbCA OT Hac/Ne40BaHMA HAaCTPOEK NpaB 4OCTyna,
3a4aHHbIX 4NA POAUTENbCKOro 06beKTa (Hanpumep, y poAUTENbCKOM nanku daiinos).

B KONIOHKax TabanLbl MOXKHO BKAKOYMUTL NPaBa Ha YTeHne, obaBeHMe, UISMEHEHUE U YCTaHOBKY NOMETKU yaaieHua
015 Nanku U ¢annos B Hel:

B YreHue;

B MsmeHeHMe Nanok;
B U3smeHeHue ¢aiinos;
M Nomertka yaanenns.

B KonoHKe YnpasneHue npasamu HEO6XOAMMO YCTAaHOBUTb 3HayeHue [la TONbKO y Tex nonb3oBarenen, KOTOpble
AO0/1XKHbl UMETb BO3MOXHOCTb HaCTpauBaTb NpaBa A1A 3TOro obbekTa.

[na Toro 4yTO6bI yBUAOETb NO/IHBIA CNUCOK NAnoK n npaB Ha HUX, HAaCTPOEHHbIX ANA NHTepecCytoLWero nosib3oBaTend
(M/WI rpynnbl nonbsoBaTeneﬁ), MOHO BOCMNO/Ib30BaTbCA aHaNUTMYECKMM oT4yeTom OTYeT MO npaBam A[oOCTyna
nonb3oBaTtena. I'Iop,p06Hee cm. pasgen OTYeT Mo NpaBam AOCTyna.

5. HacTpoiika rpynn gocrtyna

C nomoLLbto rpynn AOCTYMNa MOXHO 334aBaTb U aAMUHUCTPUPOBATL 06LLME HACTPOMKM NPaB AOCTYNa A1 HEKOTOPOWA
rpynnbl nosib3oBaTesieid, BbINONHAWMX OAHOTUMHbIE GYHKUMKM B Mporpamme, Hanpumep: CoTpyaHuku Bropo
(nonubiii goctyn) nav CoTpyaHUKKM aenaptameHTa. [paBa Ha pegakTMpoBaHue cnvcka Mpynnbl goctyna nmetotca
TONbKO Yy  agMUHMCTPaTOpPOB nporpammol, nepeyncieHHbIxX B npeaonpeaeneHHomn rpynne
Aoctyna AgMUHUCTPpaTOpbl. Kpome Toro, Nonb30BaTeslb, yKasaHHbIW B rpynne gocTyna Kak OTBETCTBEHHbIN, MOXeT
W3MEHATb COCTaB Y4aCTHUKOB AaHHOW rpynnbl.

lpynna gocTyna Bceraa CBA3aHa C OAHWM M3 MMelLMXca npoduneit rpynn AocTyna, KoTopble, Kak Mpasusio,
06beanHAT B cebe HeCKONbKO poneit. MNpu BKAKOYEHUU NOb30BaTeNs B rpynny AOCTyna eMy Ha3HaudaloTcA Bce
ponu, 3agaHHble B Nnpoduae rpynnbl 4ocTyna. Hanpumep, npeaonpeaeneHHas rpynna gocrtyna AGMUHUCTPATOPbI
cBA3aHa c npoduaem AAMUHUCTPATOP, B COCTaB KOTOPOro BXoauT posb MonHbie MpaBa. 3Ta posib npeaocTaBaseT
HeorpaHUYeHHbIN AOCTYN KO BCEM AAaHHbIM W Ha3Ha4YaeTcs BCEM afMUHUCTPATOPaM NPOrpaMmbl, MepednucaeHHbIM
B rpynne goctyna AgmuHuctpaTtopbl. NoapobHee o npoduaax rpynn goctyna cm. pasaensl Coctas npodunert rpynn
goctyna u Ocobble cayvyan HacTPOMKKM Npas AocTyna.




Ona co3faHus HOBOIA rpynnbl Joctyna Heobxoanmo nepeinTu B cnucok Mpynnbi
[octyna pasgena AgmuHuctpuposaHue — Hactpoiiku nonb3osateneii u npas — [pynnbl goctyna.

Hakmute kHonky Co3pathb.

3anonHute none HammeHoBaHue.

PekomeHayeTcs HasblBaThb rPYNMy AOCTYNA BO MHOMECTBEHHOM YMC/Ie TaKUM 06pa3om, YTobbl ee MA coaepiKano
YKa3aHWe Ha ncnosb3yemblii B Hel npoduab (B none Mpodunb) M o4HO3HAUYHO XapaKTepmnsoBasio onpeseneHHbIn B
Hell coCTaB HacTpoeKk npaB AocTyna. Hanpumep, Ha 6ase npoduna MeHegrKepbl No npopaxkam moryt ObiTb
BBeAEeHbl rpynnbl goctyna MeHepgyepbl no npogaxkam B 000 «[danekaa nepcnexktusa» u MeHeaxepbl no

npogaxam B 3A0 «HoBble TeXHONOTUUY.

B KapTouKe rpynnbl AOCTyNa HYXHO BbIGPaTb 0AMH U3 nmetowmxca Mpoduneii rpynn goctyna (cm. pasaen Cocras

npodwuner rpynn AocTyna) ¢ NOMOLLbIO KHOMKK J
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BeiGop npoduna rpynn gocTyna
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,ﬂ,OI‘IyCTMMbIe YY4aCTHUKM rpynnbl 4O0CTyNa onpeaenArTca B npocbmne B COOTBETCTBUU C Bbl6paHHbIM Ha3Ha4YeHnem.



Ha Bk/nagKe YYacTHMKM rpynnbl NepeyncanTe CNUCOK Monb3oBaTteneit (M rpynn nosb3osaTeneit), Ha KOTOPbIX
[OMIXHbI PAaCNPOCTPAHATLCA HAaCTPOMKKM NpaB Aoctyna. CMCKM, U3 KOTOPbIX MOMHO BbiBPaTh y4aCTHUMKOB rpynmbl,
nepeyncsieHbl B noae JONYCTUMbIE YHACTHUKM B HUMKHEN YacTH BKIALKM.

[na 6bICTpOro nepeyncsieHns Mosb3oBaTeNell MOXHO HaxaTb KHomKy MopobpaTtb. [ogbepute  HyXHbIX
nosibsosatenenl. OTKPbIBLUMINCA CIMCOK BbIGOPA COCTOMT U3 ABYX YacTeu:

|
B J1eBOI 4acTM OKHa BbibepuTe HYXHYIO rpynny nosb3osaTteneit (MOXKHO BbiGpaTb BCIO rpynmy cpasy),
BblGEpUTE HYKHbIX MO/Ib30BaTENEN U3 3TOM rpynnbl;

M B npaBoii 4acTv OKHa NepeuncnatoTcs BbiGpaHHbIe NoNb3oBaTeNM.

3aTemM HaKMWUTe KHOMKY 3aBepLUIMTb M 3aKPbITb 414 BO3BPaTa K HAaCTpOLiKe rpynnbl 4ocTyna.

B (al[e]- Byxrantepel OO0 "Mepcnextusa” (Mpynna gocTyna) *  ~
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B none OTBETCTBEHHDII BbIbEpPUTE MO/b30BaTENA, KOTOPbIM ByAeT OTBETCTBEHHbIM 33 COCTaB Y4aCTHUMKOB rpynmbl
Aoctyna.



3atem Ha Bk/iagke OrpaHuMueHuMa poctyna HeobxoAMMO  yKasaTb  [AOMNOJHUTENbHble HACTPOMKM  nNpas
poctyna. MpumeyaHue: BKAagKa MOXKET 6bITb HEAOCTYNHA ANA TEX FPYNN AOCTyMNa, B KOTOPbIX TaKaa HAaCTPOMKA He
npesycMOTPeHa (3aBUCUT OT HACTPOEK BbIBPAHHOTO Npoduas).

Ha aTolt BKNagKe ¢ nomolubio nons Bug goctyna moXHO 3a4aTb rpaHuULLbl 06/1aCTU AaHHbIX, C KOTOPOU paspeLleHo
paboTaTb y4acTHMKaM rpynnbl 4ocTyna. Mog BMA0OM A0CTyrNa noApasyMeBaeTcs HEKOTOPOE NPaBu/Io, MO KOTOPOMY
«paspeluaeTca» AOCTyN K AaHHbIM Nporpammbl. Hanpumep, ¢ nomolubio BMAA AocTyna OpraHM3auuu MOXKHO
paspewnTb paboTaTb NOMb30BATENAM TONbKO C AOKYMEHTAaMM MO KOHKPETHbIM OpraHM3auuam; wuam Haobopor,
CKPbITb OT HMUX [LOKYMEHTbl HEKOTOpbIX opraHusauui. CocTaB BWMAOB AOCTyMa, MNEPEUYUCAEHHbIX Ha
BKNaZKe OrpaHUyYeHnA focTyna, 3aBUcKT oT Npoduas, BbibpaHHoro B nose Mpodunb. Kpome Toro, npodusb Takke
onpefenseT, Kak UMeHHO OelCTBYeT HACTPOWKa BMAA AOCTyMa: OHa paspellaeT TONbKO NMPOCMOTP WU TaKKe
BK/IIOYAET BO3MOXKHOCTb PeAaKTUPOBaHUA AaHHbIX. Hanpumep, B cayyae ecnn npoduab rpynn AOCTyna BKAYAET B
ceba ponb pna yTeHMA [OKYMeHTOB BioakeT BuAOB paboT, TO MO/Ab30BaTENM MOAYYAlOT BO3MOXHOCTb
NPOCMaTPUBATb AOKYMEHTbI MO 3aZaHHbIM OpraHu3aumam. Ecim ke B npodue coaepRntca posb aAna nobasneHun
N U3MEHEHUA, TO NOABAAETCA BOSMOXKHOCTb PEAAKTUPOBATL TAKUE AOKYMEHTI.

i + lpynna gocrtyna (co3zpaHue) *
Janucate W 3aKpeITE Janncars
Harmenoaawde bBrogxers anga pabonu (gobagnenne n nameHexsue
Mpynna (nanka) | @
Mpogun Bwaxerw anga pabors (obaanaune » namexewwe) « P
YuactHmon rpynnel | Orpakwuesns goctyna  Kommeastapui
Sua aoctyna 3HaueHKa goctyna
Oprakuaayn B p :
Tpynnel NpoexToa Bce aanpewiedel. He3 ucknoueHni

[na Kaxaoro sMAa A0CTYyNa MOMKHO yKasaTb AMGO CMUCOK paspelleHHbIX 3HaueHnin, AMbo HaobopoT, CNUCOK Tex
3HaYeHWUI, KOTopble He A0/XHbI 6biTb AOCTYNHbI. MepBblii CNOCO6 HAaCTPOMKM NOAXOAUT B TEX CAyYasX, KOraa CTOUT
3a4a4a NPefoCTaBmTb AOCTYN TOALKO K onpeaeneHHol 06aacTv gaHHbIX. BTopoit cnocob HacTpoliku yaobeH Toraa,
Korga TpebyeTca 3aKkpbITh AOCTYN K 3apaHee M3BeCTHOM 061acTu AaHHBIX, @ A1 BCEX HOBbIX 3HaY€HWI, BBOAMMbIX
B NPOrPammy, LOMKHbI MO YMOMYaHUIO AEWCTBOBATL pPaspeLunTesibHble npasuaa. Hanpumep, ecam ¢ nomoLbio
BuAa goctyna OpraHusaumm 3a4aHo Npasumso, 3anpelyatowee paboTtatb C 4OKYMEHTaMu Mo opraHusauumn Janekas
nepcrnekTMBa, TO Ha HOBYK oOpraHu3aumio HoBble TEXHONOrMKM, BBEAEHHYIO B MNPOrpamMmmy MosgHee, 3Tu
orpaHuyeHus pacnpocTpaHATbea He byayT. Mpu 3TOM caedyeT y4uTbiBaThb, YTO paspellatolme HacTPOMKN UMetoT
npuopuTeT HaA 3anpeLarowmnmm, Tak, ecamn B NpuMBeLeHHOM Bblle NpumMepe nosib3osaTesnto byaeT paspeLleH BBOA,
[OKYMEHTOB Mo opraHusauun [lanekas nepcnekTmsa B KakoW-1Mbo Apyroi rpynne AoCTyna c Tem e npoounem,
TO B UTOre OH MOJYYUT AOCTYMN KO BCEM AOKYMEHTAM MO 3TOW OpraHu3aLmm.

[ns ynpoueHna HacTPOMKKM Npas A4OCTYNa, B CNMCKe pa3peLleHHbIX AU 3anpeLleHHbIX 3HaYeHN MOXKHO yKasblBaTb
He oOTde/ibHble 3/71emeHTbl, a Uuenble TrpPynnbl  3nemeHToB. Hanpumep, Aans  Buga gocryna  lpynnbl
NPOEKTOB OrpaHMYMBaEeTCA AOCTYN B paspese rpynn 4OCTyna NPOeKTOB, a He MO KaXKA0MY NPOEKTY B OTAE/bHOCTMU.
[na 3T0ro HeobxogMmo onpefenuTb CMWCOK FPYyMMn AOCTyNa MPOEKTOB, M Y Ka)AOoro npoekTa 3ajaTb
MPUHAA/IENKHOCTb K TOM UM MHOWM rpynne. IT1 AeicTBuA MoryT 6biTb BbIMOJIHEHbI HE TO/IbKO aAMUHUCTPAaTOPOM, HO
1 Nto6bIM NONb30BaTENIEM C NPAaBaMM Ha PEAAKTMPOBAHUE CMMUCKA MPOEKTOB.



Haxkmute KHonKy [lo06aBUTb, BbibepuTe U3 CNMCKa HYXHbIA NPOEKT C MOMOLLbI KHOMKK . Ona ucnonb3osaHun
[3AHHOW BO3MOXHOCTM HEOHX0AMMbI HAacTpoiiku. CM. pasaen HacTpolika nporpammbl.

B HeKoTopbIX rpynnax [ocTyna npeaycMoTpPeHa HacTpoiKa npaB C MOMOLWbIO BuAa ApocTtyna Monb3sosatenwm.
HacTpoiika MOKeT y4nTbIBATbCA TONbKO B TEX AOKYMEHTAX (M ApYyrMx 06beKTax Nporpammsl), B NOAAX KOTOPbIX MOTYT
6bITb YKa3aHbl NOAb30BATENM, NOAYYalOLWME AOCTYN K 3TUM AOKyMeHTam (OTBeTcTBeHHbIW, ABTOp, UcnonHutenb v
T.n.). Ana Toro 4tobbl AaTb y4acTHMKAM rpynnbl NpaBa 4OCTYNa KO BCEM OrpaHUMYEHHbIM AaHHbIM, C KOTOPbIMMU
paboTaeT TOT MU MHOW NONbL30BaTE/lb, HEOBXOAMMO BKAHOUMTL €r0 B CMMCOK PaspelleHHbIX 3HaYeHU ans BMaa
pocTyna Monb3oBatenn. Hanpumep, eciv ZoCTyn K AOKYMEHTaM MOCTYMN/IeHUS TOBAPOB M YC/Iyr 3aBUCUT OT TOrO,
KTO yKasaH B rnosie OTBETCTBEHHbII, TOr4a 3anmcbiBaTb AOKYMEHTbI MMEET BO3MOMHOCTb M0/1b30BaTe/lb, KOTOPbIN
BblbpaH B 3TOM nose, b0 oH cam, MO B CNUCKE paspeLleHHbIX A4S Buaa goctyna Monb3osatenu. AHaAOrMYHbIM
obpasom gencTByeT 3anpeLlaoLLas HacTponKa.

Monb3oBaTeslb MOXKET 6bITb BKIOYEH Cpa3y B HECKOMbKO Fpynn AocTyna. B aTom cnyyae ero cOBOKyMHble npasa
OOCTyNa CKnaabiBatotca (06beauHATCA MO «UAWM») M3 NpaB AOCTYNA Ka)K4oMW rpynnbl. Hanpumep, B rpynne
focTtyna MeHeg Kepbl N0 3aKynKam No/ib30BaTe/t0 paspeLleH NpocMoTp AOKyMmeHToB [ocTynieHUA ToBapoB Mo
opraHusaumun [lanekaa nepcnektuBa. B rpynne poctyna MeHegKepbl MO npoAarkam eMy paspelleH BBOA
[OKYMEHTOB 3aKas noKynaTtensa no opraHv3auuv HoBble TexHoNorMu. B pesynbtaTe y HEro NosBASETCA JOCTYN Ha
NPOCMOTP  AOKymeHTOB  MocTynneHusa TOBapoB MO  oOpraHM3auuu [lanekaa nepcrnekTMBau Ha  BBOA,
JOKYMEHTOB 3aka3 mnoKynartena no opraHusauuun Hoeble TexHonoruu. lNpu 3TOM ciedyeT y4duTbiBaTb, 4TO
06beANHAIOTCA He CMUCKU paspelleHHbIX 3HAYEeHW, yKasaHHble B rpynnax, a WMEHHO npasa JocTtyna. T.e.
OLWMBOYHO CYMTATb, YTO B MPMBELEHHOM MpPUMepe MOo/b30BaTe/lb MOAYYUT AOCTYM Ha NPOCMOTP LOKYMEHTOB
NoCTYNAeHMA TOBAapOB M Ha BBOA, AOKYMEHTOB 3aKa30B NokKynaTe/siei og4HOBPEMEHHO No 06emMm opraHusauuam.

MpocmoTpeTb MpaBa AOCTYyNa MO/b30BATENA MOXKHO C MOMOLLbI0 OTYeTa No npasam gocTtyna. MogpobHee cm.
pa3gen OT4Yer no npasam AocTyna.

Ha Bknaake KommeHTapumii BBeauTe AONONHUTENBHYIO MHGOPMALMIO O rpynne focTyna.

I

lve | v | lieemcapmnmnuas comguog: 107 pepposr ) o et LT 1 w1 &avuwerpnmp (jle - F X

.
#$i L] - OTBETCTEEHHBIE 32 BEIEHWE BIAUMOASWCTENA (rpynna uocryna)
* .

Janncare K 38KpeITs Janmdie Cug ~ ?
0

Hameaieaae |OTEETITECHE 18 BEQe e ESamge i Tew

Q Tpyna (nancal | AoncnmesHs & rpsnins e |
f:l Dodhie OTSETITEEH-H 33 SE0ERHE FIANNOASCCTENA (OONOMTER-D] | ~ |d

Yacnwmpprow | Qipasmcine gociyse | Koeeacinapna

M ue s JUCTVIE & 20 SR UM LEESAGUL AT ILE 1000w 16900 “TToNLI0US e L' © 40s) A0 DUILICLSS 1 S A

NARHARARSY N1 TP CIorssdn maesmy”

JTESTCTES-He . | TTETPHUEE OV KORCTEHTHA0S A | [P OEC I TENs | v x|d

Hactpoiika npaBs aocTyna oTaenbHbIX Noib3oBaTenei

[na npocmoTpa M HacTPOMKKM cocTaBa rpynn AoCTyna UHTepecyowero noasb3oBaTtensa (MAun rpynnbl Noab3oBaTeNei;
Janee MpoCTO «Mo/b3oBaTensa») nepeiaute no ccbiake MpaBa Agoctyna e naHeNM HaBUraumMm KapTOUKM
nosnb3osaTens.

C nomoubio KHOMKKW BKAOUMTD B rpynny Ha Bkaaake Mpynnbl A0CTyna agMUHUCTPATOP MOXeT A06aBuTb
No/sb30BaTe/A B COCTaB YYaCTHMKOB N060I U3 MMEtoLLMXCA rpynn g4ocTyna.

C nomoLbto KHOMKKM UCKAIOUUTD U3 FPYNMbl MOXHO YA3NUTb NO/b30BaTeNs U3 BblAENEHHOW rpynnbl 4OCTyNa.



TaKyKe 3Ty HACTPOWKY MOFYT BbINONHATL OTBETCTBEHHbIE 33 COCTAaB Y4AaCTHUKOB rPynmbl AOCTYNa AAA CBOWMX rpynn

gocTyna.

C NOMOLLbI0 KHOMKU M3MEHUTb rpynny MOXKHO NepenTu K KapTouKe rpynnbl LOCTYNa, BbIGPaHHOM B CrMCKe.
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HASCE NP A0CTeNa

Ha BKnaaKke PaspelueHHble AelcTBUA (ponM) cnpaBoYHO BbIBOAMTCA COBOKYMHbIA CMAMCOK pO/ei, KoTopble
HasHayeHbl Nnonb3oBaTento. CNUCOK poneli CKNaablBAeTCA U3 BCeX POJiei, BXOAAWMX B COCTaB rpynn AOCTyna, B
KOTOpPble BK/IOYEH MO/Ib30BaTe b, ITOT Ke CMUCOK MOXKHO yBuAeTb B KoHpUrypaTope, B cBOMCTBAX No/b30BaTeNs
MHbOpMaLMOHHON 6a3bl. Mpu 3TOM He creayeT penakTMpoBaTb 3TOT CMNUCOK B PeXMMe KOHOUIypupoBaHMA
1C:MpeanpuaTMA, HACTPOWMKa NpaB AOCTyna Mosib3oBaTenell AO/KHA BbIMOAHATLCA TONBKO C MOMOLLbIO rpynn

gocrtyna.

C nomoLupbto KHonKu Mo noacucTtemam MOXKHO COOTBETCTBEHHO CrpynnMpPOoBaTh paspeLleHHble ,D,eVICTBVIﬂ.
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OTtyeTt Nno npaBam gocrtyna

Lna Toro 4yTO6bI yBUAETb NOJIHbIN CMUCOK npas AOCTyNna Noab30BaTeENA, MOXHO BOCMNO/1b30BaTbCA aHA/IMTUHECKUM
oTyetom OTYET NO NpaBam AOCTyNa NONb3oBaTeNs.

OTyeT No NpaBam A0CTYNa MOMKHO OTKPbITb M3 KAPTOUKM NO/b30BaTeNs (rpynnbl NoAb30BaTens) co cTpaHuupbl Mpasa
AOCTYNa C NOMOLLbI0 KHOMKM NaHen HaBuraumu.
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Ons Toro 4ytobbl NonyuMTb NOAPOOHbLIA OTYeT, BKAtouUTe dnaxkoK MoapobHble cBepeHUA O NpaBax AOCTyna,

Ha)XmuTte KHonKky ChopmupoBatb.

B oTyeTe oTpaxeHbl Bce cBeAEeHUA O NpaBax A4OCTyna No/sb3oBaTensa:

B CgoiicTBa nonb3osatens MHGOPMaLMOHHOM 6a3bi:

A0CTYN K MHGOPMaUMoHHOW 6ase, UMA ANA BXO4A, UMSA NOAb30BaTeNA ONepPaLMoHHON CUCTEMBI U APYTUe CBEAEHUS;

M lpynnbl goctyna nonbsosatens:
HanmeHoBaHMe rpynnbl, OTBETCTBEHHbIN, NPOdUIIb;
B Ponu nonbsosatens no npopunam;

M Npocmotp 06beKTOoB:

Bksitouaet Tabnunuy n3s 3 KonoHok: O6bekT/Mpasa/OrpaHnyenus, pynna aocryna/Mpodunsb/Ponn, OrpaHuyeHua

Ha ypoBHe 3anuceit/Buabl M 3HaYeHMA JOCTYNa;

B PepakTMpoBaHMe 06HEKTOB:

Brsitouaet Tabnmuy n3 3 KonoHok: O6bekT/Mpasa/OrpaHnyenus, pynna gocryna/Mpodunb/Ponn, OrpaHnyeHus

Ha ypoBHe 3anuceit/Buabl U 3HaYeHUA JOCTYNa;
M Npasa Ha 06beKTbI:

Manku.

OTYeT C NOMOLLBIO CTAaHAAPTHBLIX KHOMOK MOXHO pacneyataTb UM COXPAHUTb HA KOMMbIOTEPE B HYKHOM ¢opmaTe.



Ocobble cnyyamn HaCTPOMKM NpaB AocTyna

B page cayyaes npesyCcTaHOBAEHHbIX Npoduaeit rpynn AOCTynNa OKasbiBaeTCA HEAOCTATOYHO 414 OCyLLecTBeHUA
Tpebyemoi HacTpolMKM npas LOCTyna nosib3osaTesei. B TakMX caydasx agMUHWUCTPATOP MMEET BO3MOMKHOCTb
[06aBUTb HOBbIE MM U3MEHUTb NPeayCTaHOB/EHHbIE NPOGUAM TpyNn AOCTyNa.

[na 06bIYHOro pexkMma HacTPOMKKM NPaB AocTyna:

Mpodunb rpynn goctyna ob6beanHaeT B cebe, Kak NPaBuIO, HECKO/IbKO POJIEN, @ TaK¥Ke COAEPKUT ONUCaHe BUAOB
[OCTYyna, B paspese KOTOPbIX agMUHUCTPATOP MOMKET HAcTpauMBaTb MpPaBa C MOMOLLbIO rpynn AocTyna. Takum
obpasom, npodunb npeacrasnseT cobol onpeneneHHbln WabNOH, B COOTBETCTBUU C KOTOPbIM agMUHUCTPATOP

]
BefeT rpynnbl goctyna. [na npocmoTpa npoduna AOCTyNa B KAPTOUKE NOb30BaTENEN HAXMUTE KHOMKY



A e o Monb3osatenu (Mpynna aocTyna) x
* Ewe -[ \ ?
B | ercomme Mommacaaren ]
Q | rpynna namka): | |~ &)
0 | npodwe [-l'lauoealab B
YVeacTHmn pynnel | Orpanmuekin goctyna  KoMmeTapii /
{ MNoaobpamn: Yaanus J +t 3 Eﬂp":

MNomsicoarent.

Q Mpynna (nanxa) [
Paipeweisiie ACACTONS (ponu) ’ OrpalwHesms 40CTyNA | OmMcanme |

& 0 ] Tonexo shifpaHHbe

v Y Bazoese npara

v § Bazoene npara BTC
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v/ ¥ Busoa Ha npwep, B thain, 8 Gythep ofmena

C opgHum npodunem MmoxKeT ObiTb CBA3aHA OfHA WM HECKONbKO rpynn Agoctyna. Hanpumep, Ha 6ase
npooduns byxrantep moryT 6biTb HAaCTPOEHbI rpynnbl A0CTyna Byxrantepbl LeHTpanbHoro oduca n Byxrantepbl
dunmana B H-cke, KOTOpble OTIMYAOTCA APYr OT Apyra paspelleHHbIMM opraHusaumamu: LieHTpanbHbIi
odpuc n dunmnan B H-cke.

Cnucok NMpoduau rpynn A0CTYyNa MOXKHO OTKPbITb C MOMOLLUBIO CCbUIKM B pasgene AGMUHUCTPUPOBAHUE —
HacTpoiika nonb3oBateneii u npas — lpynnbl gocTtyna.
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C nomolwbto nons NMoKasaTb B CNMCKE MOMKHO 0TO6paTh NPoduaM rpynn focTyna:

M Bce npodunu;
M MNocrasnaembie;

B Henocrasnaemsle;

B Ycrapesuwue.

8
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Q Mocrag Hemee
0 - HenocTarnseMae
" Yctapeowme
=  Bywrantep
- [nagceumk
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[ns BBOoga HoBOro npodwuasa rpynn AOCTyna BOCNONb3yHTeCb KHOMKoM Co3aaThb.
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Mpwu gobasneHMn HoBoro NPoduAs cHayana Heobxo4MMO ONpPeaeNnTb COCTaB ero posen, ucxoaa M3 notpebHocTe
LeneBou rpynnbl Nosib30oBaTeNnen.

Ponb onpegenseT HEKOTOPYH COBOKYMHOCTb AEWCTBMIN Hag 06bEeKTaMM NPOrpaMmsbl, KOTOPbIE MOXKET BbINOAHATbL
No/sb30BaTe/b. 3a4acTyio, Poau MbOo paspeLlaroT NPOCMOTP, MO0 AAOT BO3IMOMKHOCTb PEAaKTUPOBAHUA Tex Uau
WHBIX O@HHbIX B NpOrpamme.

Kaxkaomy nonb3osaTesito, NOCPeACTBOM Npoduaeit U rpynn goCTyna, MOXKeT HbITb Ha3HaYeHa 04Ha AN HECKOJ/IbKO
posieit, KoTopble B COBOKYMHOCTM 06pa3sytoT ero NnepcoHasibHble HAaCTPOMKM NpaBs JoCTyna.

KaK npasnno, pasnnyatoT OCHOBHbIE N AOMNOAHUTE/IbHbIE I'IpOd)MﬂM.

OcHOBHOIN NPOGUIb ONUCbIBAET HEKOTOPYID COBOKYMHOCTb MPae A0CTyna, AOCTaTOYHYIO ANA BbINOAHEHMA B
nporpamme onpegesneHHOro yyactka pabort, Hanpumep, npodusb PopmupoBaHue OTYETOB BKJ/KOYAET B cebs Bce
HeobxoaMmble 417 GOPMUPOBAHUA OTYETOB POSIM.

C nomoLLblo A0MNONHUTE/bHBIX Npoduaein Nosb3oBaTensaMm MOryT 6biTb BblgaHbl Kakue-nMbo BcrnomoratesibHble
npasa 4OMNOJAHUTENbHO K OCHOBHOMY Npoduio.

Hanpumep, 4OMNONHUTENBHO K OCHOBHOMY npoduato Nonb3oBatenb npegycmoTpeHbl npoduan dopmmupoBaHue
0TYeTOB 1 OTKPbITME BHELUHMX OTYETOB U 06paboTOK.



B oCHOBHbIX NPodMAAX BaXKHO NPeaycMOTPEeTb TaKOW Habop posien, KOToPbIN C 04HOM CTOPOHLI, He byaeT AaBaTb
M36bITOYHOrO (HexKenaTenbHOro) AocTyna K GyHKLMAM M AaHHbIM NPOrpammsbl, a ¢ Apyroi — byaeT f0CTaTOYHbIM
Ana paboTbl N0Nb30BaTENEN B paMKax MX Kpyra 3a4a4 1 06s3aHHOCTEN. B YacTHOCTH, B OCHOBHOM npodune cneayet
npeaycMoTpeTb PAg, BCMIOMOTaTe/IbHbIX POAElN, KOTOpble HanpAMyt0 He CBfA3aHbl C OCHOBHOW [AesATe/IbHOCTbiO
nonb3osaTenieil, HO, TeM He MeHee, HeobXxoauMbI ANA Hee.

Hanpumep, 4ns onepatopa no BBOAY AOKYMEHTOB MOMMMO POSIM Ha A06aBaeHMEe U U3MEHEHWNE STUX AOKYMEHTOB
HY)KHO TaKKe He 3abbITb BKAOUUTL B MPOdUb CaeaytoLLne ponu:

B ponb ana BXOa B NPOrpaMmy C MOMOLLLLIO TOHKOTO, TOICTOrO AW BEB-KNUEHTa;
B npeponpenenerHyto ponb Basosble Npasa;
B ponun ana npocmoTpa CNPaBOYHMKOB, 31EMEHTbI KOTOPbIX TpebyeTcs BbIBUPaTb B NOMAX AOKYMEHTOB;
B ponu ana npocmoTpa OTYETOB MO ABMMKEHUAM AOKYMEHTOB U T.M.
Mpu BBOAE HOBOrO NPOdUAA rPynn AOCTyna BBeanTe ero HaumeHoBaHwMe.

Ecan npoduneit rpynn AOCTyna MHOrO, TO MX MOMKHO FPyMNMnMpPOBaTh MO PasHbiM MPU3HaKaM, Hanpumep, MOXHO
BbIAENUTb B OTAE/bHblE TPYNMbl OCHOBHblE M AONOAHWUTE/NbHblE NPOGUAKM TPYNN AOCTYNa, TaKXKe MOXKHO
CrpynnMpoBaTb Npoduamn rpynn 4OCTyna v No APYrum npusHakam.

Mpodwnab rpynn gocTyna MOXHO BKAOUKUTL B Mpynny (NanKy) ¢ NOmMoLLbio KHOMKK , BbIAE/IUTE B CNINUCKE HYXKHYIO
rpynny, HaXKmMuTe KHOMKy Bbl6paTh.

EcAn Hy>KHOW rpynnbl HET B CMIMCKE, C NOMOLLbI0 KHOMKK Co3AaTb rpynny MOXKHO 406aBUTb B CMMCOK HOBYIO rpynmny
(nanky) npodwunen rpynn gocryna.

B none HasHaueHue nepenamnTte No CCblke, C NOMOLLLIO GNaXKKOB BblbepuTe, AN KOro npeaHasHavyeH npooub
roynn pgocTtyna, Hanpumep, Monb3osaTtenn, HakmMuTe KHOMKY Bbi6paTb. [locne 3TOro ccbinka NpUHMMaeT
BbI6paHHOE 3HaYeHKe.
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Ha BKknagke PaspelueHHble aeicTBua (ponu) c nomoubio GaaxKKoB BbibepuTe 0gHY UAM HECKONbKO poneit. Poau
06bI4HO BbIBOAATCA B aPpaBUTHOM NopsAKe.

C nomoupbto KomaHabl Mo noacuctemam meHio Ewie MoXHO yBUAETb POAM, CrPyNNMPOBaHHbIE MO NOACUCTEMAM.
C NoOMOLLbIO KHOMKK NaHeNU HaBMraLMmM MOXKHO BbIBECTU B CMUCOK TO/IbKO BblBpaHHbIe poau.

3aTem Ha BKnagKke OrpaHMYeHUA Ao0cTyna HeobXo4MMO MPUHATL pelleHne MNo NoBOAy COCTaBa BMAOB AOCTYNa,
KOTOpble A0MKHbI BbITb OnpeaeneHsl B npodune. Moa BMAOM A40CTyNa NogpasymeBaeTca HEKOTOpoe NpPasuao, no
KOTOPOMY «paspeluaeTca» AOCTYyN K AaHHbIM nporpammbl. C MX MOMOLLbIO MOXKHO 60nee TOYHO HacTpauBaTb
rpaHuubl 06/1aCTM JaHHbIX, C KOTOpOW pa3spelleHo paboTaTb y4YacTHMKAM TeX MAW WMHbIX rpynn goctyna. B
npocTeiwem ciyyae, ecnim B Npoduab He BKIOYEHO HM OAHOro BUAA AOCTyna, TO NpasBa AOCTYyNa K AaHHbIM
onpeaensalTca TONbKO ponamu. Hanpumep, B ciydae eciv npodusb BKYaeT B ceba poab ANs YTeHMS
[OKYyMeHTOB BlogyKeTbl BUAOB paboT, TO y4aCTHWMKM rpynn AOCTyna MosyyatoT BO3MOXHOCTb MPOCMOTPa BCex
[OKYMeHTOB. Ho ec/n B onosiHeHMe K 3Tol posiv B npodusb ao6asntb Bug gocTyna OpraHMsaumm, To NosBAseTcs
BO3MOXHOCTb paspeluaTb Mosb3osaTensim paboTy ¢ AOKYMEHTaMM TO/IbKO MO KOHKPETHbIM OpraHM3auuam; Uan
HaobopOT, CKPbIBATb OT HUX AOKYMEHTbI HEKOTOPbIX OpraHu3aLuii. TakMm 06pas3om, ecim CNUCoK poelt B npodune
OTBEYAET Ha BOMPOC, «YTO AO/MKHO BbITb LOCTYMHO, @ YTO — HET» (Kakne GyHKLMM U AaHHbIe NPOrpaMmbl), TO BUAbI
[0CTyNa YTOYHAIOT, KaK MMEHHO OHW [O/IXKHbI BbITb AOCTYNHbI (B pa3pes3e KaKMX paspeLleHHbIX U 3anpeLieHHbIX
3HavyeHuin). Coctas BUAOB AOCTynNa B npoduae pekomeHayeTcA onpeaenatb, UCXOAA M3 COOBparKeHUin rmbkocTm
HaCTPOMKM Npas AocTyna.

[na Kaxgoro sBnaa Aoctyna, 3a4aHHOro B npod)wne, MOXHO YKa3aTb OAUWH U3 YeTblpeX BapPpNaHTOB HaCTpOVIKMZ



Bl Bce 3anpeuieHbl, UCKNIOYEHMA HA3HAYaloOTCA B rpynnax AOCTyna — NpUMEHAeTCA B Tex CNyyasx, Korga no
YMOJIYaHUIO AOCTYN KO BCEM AAHHbIM LO/MKEH BbiTb 3aKPbIT, HO AR OTAENbHbIX O6BEKTOB B rpynnax 4oCTyna
MOTyT 6bITb HACTPOEHbI paspeLleHus;

H Bce paspelueHbl, UCK/IOYEHUA HAa3HAYAIOTCA B FPyNNax AOCTYNa — aHa0TMYHO NpeblayLLemy BapuaHTy, HO
Mo YMO/MYAHUIO BCe JaHHble paspelleHbl, a AN OTAeNbHbIX O6BEKTOB B rpynnax AOCTyna MoOryT 6biTb
YCTaHOB/EHbl UCKIOYEHUA — 3aNPET;

Bl Bce 3anpelyeHbl, MCKNIOYEHUA Ha3HaYaloTCA B Npodune — UCrosb3yeTca Toraa, Koraa B rpynnax AocTyna He
npeanonaraeTca nNpeaocTaBaATb BO3MOXKHOCTb HAaCTPOWKM ANS BUAA AOCTYNa; T.€. BCA HACTPOMKA LOMKHA bbiTh
BbIMNO/IHEHA HEMNOCPEACTBEHHO B CAMOM Npodune U He MOXKET BbiTb MU3MEHEHA B rpynnax AocTyna. Takue Buapl

AOCTyNa CKpbITbI B Fpynnax 4ocTyna;

B Bce paspeleHbl, UCKNIOUEHUA Ha3HaYaloTCcA B Npodune — aHaNorMuHO NpeablayLieMy BapuaHTy.
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Ecnn paHHaA BO3MOXHOCTb B nporpamme OTK/IlOMEHa, TO BMA AO0CTyNna 6y,u,eT HEaKTUBEH U B HWXKHEM YacTU OKHa

nporpamma BbIBOgUT 06 3TOM coobLieHme.

Ons 6bicTporo nepexoga K CAMCKY rpynn AOCTyna, CO34aHHbIX Ha 6ase AaHHOro npoduas, MOXKHO MepenTu no

ccbinke Mpynnbl AOCTYNA HA NaHeM HaBUraLMK.

B naHHOM cnucKe ¢ nomoLbio KHOMKK Co3[aTb MOXKHO ﬂ,06aBMTb HOBble rpynnbl 4oCTyna.
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KoMmeHTapu

Mpodunnb nonb3osaTteneit 06beamHaeT B cebe, Kak NpaBuIo, HECKONIbKO poseit. CocTas posieit ciegyeTt noabupats,
ucxoga u3 noTpebHocTeld UenesoW rpynnbl  nonb3oBaTesield. Kak npaBuio, pasnnyaloT OCHOBHblE U
A0NoNHUTENbHbIEe NPoduan. OCHOBHOM NPOdUAL ONMCHIBAET HEKOTOPYHO COBOKYMNHOCTbL NPaB A0CTYMNa, 4OCTaTOUYHYHO
09 BbINO/NHEHMA B NPOrpaMme OMpeaeneHHoro yyactka paboT. C NMomoubio AONOAHMTENbHbIX npoduaei
nonb3oBaTeNAM  MOryT  6biTb  Bbl4aHbl  Kakue-nMbo  BCMomoraTeNbHble  MpaBa, AOMNOJAHUTENbHO K
OCHOBHbIM. Hanpumep, AOMNONHUTENBHO K OCHOBHbIM npodunam byxrantep n KnagoBLmK npegycmoTpeHbl
npodunn BepeHne nepenmnckn ¢ KoHTpareHTamu 1 Meyatb HenNpoBeAEeHHbIX 4OKYMEHTOB. B 0CHOBHbIX Npodunsax
Ba)XHO MpeaycMoTpeTb TaKoW Habop posield, KOTOpbld C OfHOM CTOPOHbI, He OyaeT AaBaTb WM36bITOYHOrO
(HerkenaTenbHOro) A0CTyna K GYHKLUMAM U AaHHbIM MPOrpaMmmbl, a € Apyroi — byaeT AOCTaTOYHbIM Aaa PaboTbl
nonb3oBaTesieil B pamKax MX Kpyra 3agay M obssaHHoOCTel. B uyacTHoCcTM, B OCHOBHOM npodwune creayert
NpeaycMoTpeTb pAg, BCMOMOTaTe/bHbIX PO/iei, KOTopble HaMnpAMylo He CBA3aHbl C OCHOBHOM AEeATeNbHOCTbIO
nonb3oBaTefieit, Ho, TeM He MeHee, HeobXoANMbI ANA Hee.

Hanpumep, 4na onepatopa No BBOAY AOKYMEHTOB, MOMMMO POAU Ha Ao0baBleHME U USMEHEHUE 3TUX LOKYMEHTOB
HY>KHO TaK)Ke He 3a0biTb BKAKOUNTb B NPOdUIb CieaytoLine poau:

B ponb ans BXOAa B CUCTEMY C NOMOLLBIO TOHKOTO, TOICTOTO UK BeB-KAMeHTa;
B npeponpenenexHyto ponb Basosbie Npasa;
M ponn ana npocmoTpa CNpPaBOYHMKOB, 3/1EMEHTbI KOTOPbIX TpebyeTca BbIGUpaTh B NONAX AOKYMEHTOB;

B ponn ana npocmoTpa OTYETOB MO ABUKEHUAM AOKYMEHTOB 1 T.M.

Ponu gna HacTpoiku npaB gocryna

[na HacTpoMKKM NpaB A0OCTYNa MOryT 6bITb Ha3HaYeHb! ClefytoLLmMe POan:

Ponb Kpatkoe onucaHue

N3meHeHue YYaCTHUKOB | I3meHeHue cocTaBa Y4aCTHUKOB rpynn AOCTYNa, B KOTOPbIX NONb30BaTe/lb Ha3HAYeH
rpynn gocrtyna OTBETCTBEHHbIM.

MonHble npasa HeorpaHuyeHHbI AOCTYN KO BCEM AaHHbIM, HacTpoiKa npaB AgocTyna
nosib3oBaTtenen, agMUHUCTPUPOBaHME NHPOPMALMOHHOM 6asbl.




6. PyKoBOACTBO NO BeAEHUIO yyeTa

6.1 Hauano pabortbl (bbicTpbIN cTApT)

6.1.1 BBoa nonb3oBaTeneu

Ons  co3pgaHMa nonb3oBateneit HeobxoAMMO nepenTtu B pasgen AamMuHUcTpupoBaHue -> HacTpoiika
nonb3oBaTesieid U Npas M OTKPbITb cnNncok Monb3osaTtenu.
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nepBbIVI BBEAEHHbIN NONb30BaTe/Nlb AaBTOMATUYECKM CTAHOBUTCA AAMUHUCTPATOPOM Nporpammbl U Nonyvaert
NOJIHble Npasa. TaKoMy N0/Ib30BaTENO PEKOMEHAYETCA YCTaHOBUTb Napob.

MNocne co3gaHWA nNepBOro NOAb30BaTeNA NpPoOrpaMmma  MNPesoKUT  BKAKOUYUTL 06CY)'K,D,9HMFI (CI/ICTEMa
BSaMMO,ﬂ,eVICTBMﬂ). MO»HO COrnacmTbCA UK OTKa3aTbCA.

6.1.2 Hactpoiika pyHKLMOHANbHOCTU NPOrpammbl

OcHoBHble GyHKUMM Nporpammbl (pasaen AammuHucTpuposaHme -> Hactpoiiku AUC) 6yayT BKAOUYEHbI NPU NepBom
3anycKe Nporpammbl aBTOMaTUYECKM:
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Ecnu nnaHupyeTe ncnonb3oBaTh LiEeHbl pecypcoB B paspese permoHOB, BO3MOXHO CTOUT aBTOMATUYECKM 3aN0NHUTb
CNPaBOYHUK PErMoHOB, BbibpaB KapTy C HyXHOW noapobHocTblo «PervoHbl Poccumn» uamn «PermoHbl Poccum um
ropoga». Ecam Baw 6u3Hec He cToNb 06LWIMPEH, U BCe pernoHbl Poccun Bam B cnpaBoOYHWKE PErMOHOB HE HYXHbI, TO
KapTy He BblIbMpaem, a HEO6XOA4MMblIE PErMOHbI B Aa/ibHENLIEM BHECETE B CNPABOYHMK BPYYHYIO.

B pasgene AamuHucTpuposaHme -> O6Lyme HacTPOIKM MOXHO 3aMOJIHUTb 3aro/IOBOK NPOrpaMmbl, YHaCOBOM MOSC,
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XpaHeHue nctopum obecneymsaert 3anncb NpPeablayLWero CoCTOAHNUA 31eMeHTa CNPaBOYHUKA UM AOKYMEHTa npwu
KayKAOM M3MEHEHUM UK NpoBeaeHUN. B ganbHellem MoXKHO NPOCMaTpMBaTb UCTOPUIO M3MEHEHWIA, CPaBHUBATb
BEPCUM WU BEPHYTb COCTOSAHWE JOKYMEHTa UM CMPaBOYHMKA K COCTOAHMIO BbIBPAHHOM BEPCUM, €CAn, Hanpumep

6b111 BHECEHbI OLWMOOYHbIE U/IN HE KeNaTe/lbHble U3MEHEHUS:
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B paspgene AgmuHuctpupoBaHue -> OpraHaiizep, gna yaobctBa nosb3oBaTeniel, Moe3HO BK/AKYUTL OMLUK
MCNO/Ib30BaHWA 3aMETOK M HaNnoOMUHaHU. [111 KONNEKTUBHOM paboTbl Nose3Ha onuua busHec-npoueccbl U 3aaaum
— MOYKHO byZeT CTaBUTb Nepes, Nob30BaTeNAMM 3343a4M U OTCNIEXKMBATL MX BbINOHEHME.
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6.1.3 BBop cBegeHMit 0 KOHTpareHTax (opraHusaumax)

CI'IpaBOLIHVIK KoHTpareHTbI npeaHasHa4yeH OnAa XpaHeHuA CBeAEHMVI O LpnandvecKknx nnuax n MHONBUAOYanbHbIX
npeanpnHMmaTenAax, N0 KOToOpbim BeAeTCA y4eT B Nporpamme.

OTaenbHoro cnpasoYHuKka OpraHM3aLmii B Nporpamme Her.

Mporpamma no3BoNsieT BECTU AeATe/IbHOCTb HECKO/IbKMX OpraHusaumii (MHAMBUAYaNbHbIX NpeanpuHMMaTeneit) B
obuwelit nHpopmaumoHHoU 6as3e. Bo Bcex JOKYMEHTAx, OTY4eTax U ApYyrMx Ob6beKTax, CBA3AHHbIX C KOHKPETHOM
opraHu3aumeit, BbIBOAMTCA Nosie Bbi6opa KOHTPareHTa uam UCNoaHUTeNs.

HeobxoaMMo nepeiTh B CNpaBoYHMK KOHTpareHTbl M CO34aTb CBOETO KOHTpareHTa (opraHusaumio). OTKPbITb CMMCOK
KOHTpareHTOoB, 3aMNo/NHUTbL CBEAEHNA 06 OpraHM3aumnmn MOXKHO B pasgene CripaBoUYHUKM.
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Ha 3aknagke HanoroobnoxeHue seogutca ctaBka HAC KoHTpareHTa:
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Ha sTom MWHUManNbHble HaCTpOVIKM nporpammbl 3aKOHYEHbl U MOXHO MNPUCTYNaTb HenocpeacTBeHHO K
NAaHNPOBAHUIO.

6.2 BepeHue yuyeta (npouecc oundppoBKU NPOEKTA)

OumndpoBKa NPOEKTa B MporpaMme BO3MOXKHA HECKOAbKMMMK criocobamu. B 3aBMCMMOCTM OT
cUTyaumm BbibMpaem nNoaxoaaAwmini cnocob:



® 3arpy3ka cmer u3 ¢ainos EXCEL, conoctaBneHue CTPOK CMETbl €AMHUYHbIM HOpMam U
HOMEHKNAType MATepranoB, aBTOMATUYECKOE CO3AaHNE CTPYKTYPbl CMETbI, CTPYKTYPbl NPOEKTa,
6lo4KeToB BUAOB pPaboT, CBA3EN MeXKay CTPYKTYPOM CMETbI U CTPYKTYPOI NPOEKTa;

® PyyHOe co3gaHuWe CTPYKTYpbl NpoeKTa U BroarkeToB BMAOB paboT, aBTOMATUYECKOe Co3haHue
CTPYKTYPbl CMETbl MO CTPYKType MNPOEKTa, CBA3EN MENKAY CTPYKTYPOM CMETbl U CTPYKTYypow
NPOEKT3;

®  PyyHOe co3zaHuWe CTPYKTYPbl NPOEKTa M 6t0aKeTOB BMAOB PaboT, pyyHOe co3aaHue CTPYKTYpbl
CMeTbl (ecnn CTPYKTYpbl KapgMHaAbHO pPasfiMyaloTcs), pyyvyHoe co3gaHue CBA3EN Mexay
CTPYKTYPOM CMETbI U CTPYKTYPOI NPOEKTa;

6.2.1 HayanbHasa cTpaHuua

Hanbonee BocTpeboBaHHble GYHKLMM NPOrpPammbl SOCTYMHbI NPAMO HAa HavyanbHOM cTpaHuLe:

L - " ree - . ol

s .- .~ (S s f'wm o N e S lewm. i B iw -

AP IR

MoxHO BBecTu NPOEKT, nepeVITM B YnpasneHue npoeKTom, Cd)OpMVIpOBaTb MHOrne oT4eTbl no Bbl6paHHOMY
NPOEKTY UAn rpynne npoekTos, NPOCMOTPETb CMUCOK 3a4a4 K BbINOJIHEHUIO U T. AO.

B cnucke, NPOEKTbI, BbIMNONIHAEMbIE TONIbKO COBCTBEHHbBIMMU ChnamMu, OTMeYeHbl KPpyribiIM 3eN1eHbIM MHOAUKATOPOM,
NPOEKTbI BbINO/HAEMbIE TO/IbKO CUN1aMU Cy6rIO,CI,p$|,CIHMKOB, OTMeYeHbl KPYrnbiM XeNTbiM UHOAUKATOPOM, NPOEKTbI B
KOTOPbIX 3a,C|,el7'ICTBOBaHbI oba cnocoba CTpOUTENDLCTBA OTMEYEHbI KPYTrNbiM )KEI'ITO/3EIIEHbIM UHOUKATOPOM.

HusKe CnMCKa NPOEKTOB BbIBOAUTCA rpadmnyeckoe npeacraBneHne AOXOAHOCTU BbIBPAHHOMO B CMMCKE NPOEKTa UK
rpynnbl NPOEKTOB, ec/v BbibpaHa rpynna, B BUAE TPEXNOA0CHOW AMarpammbl.

6.2.2 Co3paHue 6rogKeTa npoekTa (py4Hoi cnocob)

KntoueBbiMm 06beKTOM Nporpammbl «CTpoiika» aBAAETCA CNpPaBoYHMK MpoeKTbl.

Co3gaHne npoeKkTa BO3MOXHO npamo Ha HauanbHol cTpaHuue uan B pasgene CnpaBouyHUKKM - > [pOeKTbl.
PeKBM3UTbI, NOAYEPKHYTbIE KPACHbIM, ABAAIOTCA 06A3aTe/IbHbIMM ANA 3aNONHEHUA.

BakHeMLWMM peKkBM3UTOM NpoeKTa asnsetca KaneHgapb cornacHO KOTopomy 6yaeT cTpouTbes rpaduk pabot no
npoekTty. KaneHgapb MoXeT BbiTb OAMH HA BECb NPOEKT, @ MOXHO f,06aBWTb KaneHgapb A1 BCEX UK OTAENbHbIX
rpynn paboT 1 gaxke AN KOHKPETHbIX paborT.
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Mocne cospaHMA NpoekTa nepexogum B YnpaeieHue NpoeKTom. [ns 3Toro BbibBMpaem MNPOEKT B CNMUCKE M
Ha)KMMaeM KnasuLuy Enter Ha KnasuaType Uan ABOMHOMN KAMK JIKM naun HaskaTue Ha KHOMKY YrpaBieHue NpoeKkTom

W = “Clpmipe maew N NI egam|

-
.
ONL, Tus:s 0 Med W ot @ S f CGrvw B Swimwad O warmcpimes P Dueisimes
o HISR AT STDIMR
Cqr - Now s
Fmpow pemengme in . » T Y
Deman st mn B B demrnmoin] (8] Fiee- & & [* &- |tew-r ¥ G s
* el Lrauws Irvimiaws Duasexd
w2 1pma
41 N m e s e ETL e nee s
] R o 1 TR O e L 550 X xu
v TRt 30T WML ey e L 2 X X ‘
1 = Mt as Zooon Teeeomas o LT % ) HMAMN 1
Now s
A e

¢opma YnpasneHue npoekTom ABNAAETCA OCHOBHbIM MHCTPYMEHTOM 417 CO34aHUA 6|o,u,)+(eTa NpoeKTa.
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B neBoli yactu ¢opmbl CO34aeTCA Mepapxmyeckaa CTPYKTypa npoekta u3 [lpynn paboT ¢ npow3BoJ/IbHOM
BNIOXKMMOCTbIO. MNepBas (KopHeBas) rpynna co3faeTcs aBTOMaTUYECKU, MPU CO34aHUMN NPOEKTa U MMEET TAKoe Ke
HanMMeHOBaHME, KaK M MPOEKT.

B npaBoi yactn popmbl cosgatoTca bBrogrkeTbl BUAOB pabor.

BlogxeTbl BUA0B pabot BxogAaT B Mpynnbi pabor.

* ¢

C NOMOLLLbIO KHOMOK nopAgKa " |MOXHO YNpaB/iaTb MOPALAKOM rpynn paboT BHYTPU CTPYKTYPbl NPOEKT],
a TaK)Ke nopsaakom pabot BHYTpM rpynnbl paboT. Eciv B neBon YacTn popmbl BbibpaTh Mpynny paboT, To B NpaBoi
Yyactu dopmbl ByayT fOCTynHbI BlogxkeTbl BUA0B paboT BxoAsAwMe B 3Ty rpynny, BKAOYasA 6roaxKeTbl BUA0B paboT
BXO4ALLME B MOAYMHEHHDBIE TPYNMbl.
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[na co3paHusa fokymeHTa BrogykeT BuAa pabot - Bbibrpaem Mpynny paboT B CTPYKType NPOEKTa M HaxKMmaem
Knasuwy Enter Ha Knasuatype nan 4BoIMHON KAMK JIKM uan HaskaTue Ha KHonky Co3paTth B NpaBoi YacTv Gpopmbl.

Mocne co3maHuA Bcel CTPYKTYpbl MPOEKTa UAW AOCTaTOYHOW, ANA Aa/fbHEWWero NAaHMpoBaHUA YacTu (BKAOYan
BropgKeTbl BUAO0B paboT), B 1eBoi yacT Gopmbl BbiBMpaem rpynny paboT u Haskmumaem KHonky Mpaduku -> Npadpuk



(oumdposka). OTkpoetca bopma ans noctpoeHus rpaduka pabort. B aToit popme ycTaHABAUBAIOTCA CBA3U MeEKAY
pabotamu, Npomn3BOAMTCA CABUM PabOT OTHOCUTE/IbHO APYr Apyra Mo YCTaHOBAEHHbIM CBA3AM. [pn AOCTUNKEHUM
yCTpaunBaloLLEero pesynbrata MU3MeHeHUs He0HX0AMMO 3anncaTb, HarKaTUeM COOTBETCTBYHOLLEN KHOMKM.

MNeyaTtHyto popmy rpaduka paboT MOXKHO NONAYUUTb HaXKaTMEM Ha KHONKY MeuvaTb
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Ecnv B nporpammy 6binv BHECEHbl LieHbl HAa MCMONb3yemble B NPOEKTe pecypcbl, TO Ha AaHHOM 3Tane B
nporpamme umeetca MMnaH-rpaduk npoussogcTsa paboT, naaH notpebneHUMA pecypcoB cornacHo rpaduky
npoussogcTBa pabot, 3HaunTenbHas YacTb brogyKeTa AOX0A0B U PACX0A0B (B YacTU NPAMbIX 3aTparT).

Mocne co3maHuA CTPYKTYPbl NPOEKTa BBOAMM NJaH cAayun paboT 3aKkasumnky. Co3gaem cCOOTBETCTBYHOLLMI AOKYMEHT
B pasgene MnaH -> MnaHbl 4OX0A0B NO caaye pabor.
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[JaHHbIM JoKyMmeHTOM popmupyeTca J0XOAHAA YacTb BloaxKeTa 4,0X0A0B U Pacxoaos.

MnaHbl PAacxo4oB He NPOM3BOACTBEHHbIX NoapasgeneHnini Gopmupyem BBOAOM AOKYMEHTOB B pasgene lNnaH ->
HaknagHble pacxogpl (nnaH).
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Mocne BBOAA NNaHbl PacXo40B He NPOM3BOACTBEHHbIX MOAPasAeNeHUit pacnpesensiem 3TU Pacxodbl Ha Tekyliue
NPOEKTbI NyTEM BBOAA AOKYMEHTa B pasgese MnaH - > PacnpeaeneHuns HaknagHbIxX pacxoaos (nnaH) .
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Ha gaHHOM 3Tane B nporpamme MMeeTca BCA NIAaHOBaA 4acTb BrogyKeTa AOX040B M pPacxogoB. B uem mMoXKHO
y6eautbea, cbopmmuposas otyet B pasgene OTyeTbl -> BlogXKeT A40xoA08B M pacxoaos (naaH/dakT) no gaHHoOMY

NPOEKTY.

ba3oBblit ypoBeHb BAAC. [1BUKEHUA AEHEXHbIX CPeACTB (MNaH) Mo 06beKTaM CTPOUTENbCTBA CO34aEM, 3aN0NHUB
OOKYMeHT B pasgene bAAC -> [IBUKeHUA AeHEXKHbIX CPeacTs (naaH)
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Ha gaHHOM 3Tane B Nporpamme MMeeTcs BeCb NaH ABUXEHUA AeHEXHbIX CPeacTB No 06beKTam CTpoUTENbCTBA.
B uem Mmo3KHO ybeautbea, cbopmupoBaB oTyeT B pasaene OTyeTbl -> BrogyKeT ABUXKEHUA AEeHEXKHbIX CPeacTB.

Mpouecc ouMOPOBKM nNpoeKTa 3aBepLueH.

C nomouwbio OTYETOB MOMHO OLEHUTb

9KOHOMMUYECKYHO

uenecoobpasHOCTb BbINOAHEHUA JAHHOIO NPOEKTa U AIM60 NPUCTYNUTD K €ro BbINOJIHEHUIO IGO0 NPUHATD Mepbl

ANA NoBblleHUA ero NnpueNeKaTe/IbHOCTU.

6.3 BepeHue yyeta (onepaTtuBHan pabora)

HenocpeacteeHHO paboTbl MO BbINOMHEHMIO NPOEKTA B MPOrpaMme HauMHaloTCA C nepeaadn paboT noapaaunKam

(cybnoapsaaunkam) — npu Heob6Xo4MMOCTH.

MepepaTb NOAPALUMKY MOXKHO:

e [pynny paboT KaK paboTy. MepenaHHas Takum obpasom rpynna paborT, y nepeaasLiero, B rpadpuke pabot
byneT oTobparxKaTbCs OAHOMN CTPOKOM (T.H. YKPYNHEHHOE NaHUMpPOBaHKue);

e [pynny pabort Kak rpynny. NepeaaHHaa Takum obpasom rpynna pabor, y nepegaswero, 8 rpadumke pabot
bynet oTobpaxkaTbcs 06bIYHO, C NOAPOBHOCTLIO A0 KaXaol paboThl;

e PaboTbl NowWTy4YHO (Hanpumep paboTbl onpeseneHHON cneuuduKn U3 pasHbix rpynn).

TaK ke NoApaaYMK MOXKET NnepeaaTb paboTbl cybnoapaauvKky 1 1.4,

PaboTbl MOXKHO NepesaBaTb U B 06paTHOM HanpaBaeHMM (BO3BpaLLaTh).

M B TOM 1 B APYrom Hanpas/seHUn NepeaatoTca TO/IbKO He BbINOJHEHHbIe paHee 06bembl (OCTaTKu).
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[Aanee co3patoTca onepaTtuBHbIE NJIAaHbl HA MecAL, Havyana paGOT U Ha4YnUHaeTCA BbiMNO/IHEHUE 3TUX N/1IAHOB.

Mo mepe noctynneHus GaKTUYECKUX AAHHbIX MpeanpuHMMaeM COOTBETCTBYIOLME AeNCTBUA ANA GUKCALMU ITUX
[JaHHbIX B Mporpamme:

[na dbukcaumm 06bemoB, BbINOSHEHHbIX COBCTBEHHBIMU CUNAMKN UK PacXoda PecypcoB, B YNpaB/ieHUM NPOeKToOM,
Ha 3aKnagKe OnepatusHbIi ®akT co3gaem AoKyMmeHT OnepaTuBHbIi akKr.

duKcaumm 06bemMoB, BbIMOAHEHHbIX CUAAMKM  MOAPALAYMKOB MAM  pacxoda pPecypcos, CO34aemM  AOKYMEHT
OnepaTtuBHbIN GaKT Ha ypoBHe noapaayYmnKa. PakT nogpaayumKa Ha YPOBHE 3aKa3uMKa NOABAAETCA aBTOMATUYECKU.
MoBTOPHbI BBOA, PpaKTa HE HYKEH.

Ona duKcaumm GaKTUYECKM MOHECEHHbIX PacXoA0B HEMnpOW3BOACTBEHHbIMU MOApPa3AeNeHUsMU, 3anycKaem B
pa3gene Pakr -> HaknagHble pacxoabl (pakr).

Ona pacnpeseneHna GakKTUYECKM MOHECEHHbIX PacXo4OB HEMPOWM3BOACTBEHHbIMM MNOAPA3AENEHNAMM Ha
aKTya/ibHble NPOEKTbI, 3anyckaem B pasgesne ®akr -> PacnpegeneHva HaknagHbIx pacxonos (bakr).



Ha paHHOM 3Tane B nporpamme umeetcsa BcA pakTMuecKas yactb Blogsketa 40Xo408B U pacxogos. B uem MoxKHO
y6eautbea, chbopmuposas otyet B pasgene Otyetbl -> blog)KeT aoxoaos u pacxogos (nnaH/dakT) no gaHHomy

NPOEKTY.

basosblii ypoBeHb BAAC. s dMKcaumm GpakTUYECKOTo ABUKEHUA AEHEKHbIX CPEACTB, 3anyckaem B pasaene dakr
-> [1IBUKEHUA AeHeXHbIX cpeacTs (paKr).

Ha gpaHHOM 3Tane B nporpamme umeeTcs Becb GaKT ABUKEHUA AEHEXKHbIX CPeAcTB No 06beKTam CTPOUTENbCTBA.
B uem mo3xHO y6eautbea, chopmupoBas otyeT B pasaene bAAC -> BloaXKeT ABUMKEHUA AEHEXKHbIX CPeACTB.

6.4 broaXkeT ABUKEHUA AEHEXHbIX CPeacTB

6.4.1 WMcnonb3zoBanue bAAC
HacTtpauBaeTca B pa3sgene AgpmunucrpuposaHue -> Hactpoiiku AUC -> Ucnonb3osaHue A/C

e He ucnonb3syerca
e bBa30Bbii ypoOBeHb
e MaKcMmym BO3MOXKHOCTEMN

He wucnonbsyetca — OTKAKOYAOTCA BCE CMNPAaBOYHMKM, LAOKYMEHTbl M OTvyeTbl cTpoAawme bAAC wm
CKpbIBaOTCA U3 MHTepdeica.

basoebiii yposeHb — Begerca Tonbko BAAC o6bekToB cTpouTenbctsa, 6e3 aeTanusaummn Oo
KOHTPareHToB-NoCTaBLMKOB. MMHMMAa/IbHas HAarpy3Ka Ha nosb3oBaTene.
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Makcumym BosmoskHocTeld — BO3MOMKHO cobupatb nonHbit BAAC opraHusaumn. Tpebyetcs

npuBaeYEHME COOTBETCTBYHLMX CMELNanncToB. PekomeHayeTca MCNonb3oBaTb MpPU OTCYTCTBMM B
OpraHusauum cneumann3mpoBaHHbIX nporpamm ana segeHna bAAC.
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Habop pokymeHToB BAJC -> TpaHcnauma BALAC xxxxxxxx NpeAHa3HayYeH Ana TpaHCcAAuumM gaHHbix BAP B
naHHble BAAC. Bce ooKymeHTbI TpaHcnauma BALC xxxxxxxx OA4HOTUMHbI, Pa3buTbl Ha pasHble HanpaBieHuUs
[EATeNbHOCTM UM pecypcbl. 3ajaya Monb3oBaTend — 3anoNHUTb B AOKYMEHTAX KOHTpareHTta
NOCTaBLLMKA/MOKyNaTeNs 1 Npasuaa onaaTbl STUM KOHTpAreHTam. BcnomoratenbHas GyHKUMA SaHHbIX
OOKYMEHTOB — KOHTPOAb cxogmMmocTn cymm no bAP n 6AAC.
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YacTb AaHHbIX, Tpebyowmxca ana cbopkm nonHoro 6AAC, B npouecce CTPOUTENbCTBA HE HYXKHbI U B BLP
OTCYTCTBYIOT, MO3TOMY MX npuxoautca pAobasnatb cneumanbHo ana BOAC, BcnomoraTesibHbIMM
OOKYMEHTaMMU.
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daKTMYecKMe AaHHble MO ABMMKEHUIO OEHEXHbIX CPeACTB MOXHO BBECTU B JJoOKymeHT BALAC -> [1BuskeHua
AeHexHbIx cpeacts (dakt) Bpy4YHyo unam obpaboTkoit BAAC -> 3arpyska daxta BAAC (Excel) KoTopas
NO3BOJISIET 3arpy3nTb B Nporpammy GaKTUYECKME AaHHblE O ABUMKEHUU OEHENKHbIX CPEACTB M3 APYrnx
YYeTHbIX CUCTEM.

BHuMmaHue! Bonblie MHPOpMaUMM, a TaK e Nogpo6HOCTM U HIOAHCbl MOXHO HaTM B BUAEOMHCTPYKLMAX B
nporpamme.



